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Trich Thong tw s6 23/2016/TT-BGDPT ngay 13/10/2016 ciia Bo Gido
duc va Pao tao vé to chirc va hoat dong thanh tra cic ky thi

Diéu 6. Thanh tra cong tic chuén bi thi

1. Viéc quan tri¢t, ban hanh van ban chi dao thyc hi¢n nhi€ém vu cia Giam
ddc S& GD&DT, Giam dbc dai hoc, hoc vién, nguoi dung dau co so giao duc,
Chu tich hoi dong thi theo thim quyén, cu thé:

a) ThAm quyén ban hanh van ban, loai van ban ban hanh;

b) Pham vi diéu chinh va noi dung van ban;

¢) Viéc tuyén truyén, phd bién ndi dung quy dinh, quy ché thi.

2. Viéc thanh 1ap céac ban thudc Hoi déng thi va to chire tap huéin cho thanh
phan tham gia cac ban; viéc thong bao ké hoach thi, lich thi v thoi gian biéu:

a) Tham quyén ban hanh quyét dinh thanh lap cac ban, s6 luong, tén goi cac
ban theo quy dinh;

b) Thanh phan, s luong, tiéu chuan va diéu kién ctia trudng ban, thanh vién
cac ban thuoc Hoi déng thi;

¢) Viéc huy dong va to chirc tap huén cho cac dbi tugng tham gia cong tac thi;

d) Viéc cong khai cac thong tin tai Hoi dong thi, diém thi, phong thi.

3. Viéc tiép nhan ho so va thuc hién cac quy dinh doi véi thi sinh:

a) Thoi gian, dia diém va hinh thic phat, nhan ho so;

b) Viéc hudng dan thi sinh hoan thién ho so, gidy to hop 1&, hop phap xéac
nhan vé két qua hoc tap, dién uu tién, dién mién thi, diém khuyén khich, diém bao
luu, thi sinh tu do, thoi gian kinh nghi€ém cong tac va cac diéu kién khéac d6i voi
thi sinh.

4. Viéc chuin bi co s& vat chit va dé thi phuc vu ky thi:

a) SO luong cac diém thi, phong thi, diéu kién vé anh sang, khoang cach giira
cac thi sinh;

b) Viéc ngan cach khu vuc thi, phong thi vai khu vuc khac; viée niém phong
cac phong khong str dung trong khu vuc thi, vo hi€u héa cac phuong tién thong
tin lién lac khong str dung, tin hi¢u internet trong khu vuc thi;

¢) Viéc chuén bi kinh phi, vin phong phadm phuc vu ky thi;

d) Phuong an phdi hop véi cac don vi ¢6 lién quan t chire ky thi, phuong
an xtr Iy sy ¢6 bat thuong;

d) Viéc thuc hién quy dinh vé ra dé thi, in, sao, bao mat, giao, nhan, vin
chuyén, bao vé dé thi.

Pi¢u 7. Thanh tra cong tac coi thi

1. Viéc thuc hién trach nhiém cua Chu tich Ho1 déng thi, Trudng ban coi thi,
Trudng diém thi va Trudng ban thu ky, viée phdi hop chi dao cong tac coi thi giira
cac ban:

a) Viéc chi dao, phan cong nhi¢m vu, phéi hop gitra cac luc luong, ké hoach



kiém tra, giam sat cua Trudng ban coi thi, Truong diém thi va cac ban co lién
quan;

b) Viéc thuc hién quy dinh veé sir dung phuong ti¢n thong tin lién lac, bdo
c4o0 nhanh cta diém thi, Hi dong thi;

c¢) Viéc bd tri can bd coi thi, can bd giam sat va can bg c6 lién quan trong
tirng budi thi;

d) Viéc thuc hién quy dinh vé thu dé thi thura;

d) Viéc xu ly vi pham dbi vai can bo coi thi, can bd ¢6 lién quan va thi sinh
ctia Chu tich Hoi dong thi, Trudng diém thi, Truéng ban coi thi;

e) Viéc kiém tra caa Chu tich Hoi déng thi, Truong diém thi, Trudng ban coi
thi, cac ban c6 lién quan va Hoi dong thi;

g) Viéc thuc hién kién nghi cua thanh tra sau mdi budi thi; thuc hién chi dao
clia cdp trén va xtr 1y tinh hudng bét thudng xay ra ctia Cha tich Hoi dong thi,
Trudng diém thi, Trudng ban coi thi.

2. Vi¢c thuc hién nhi€ém vu cua can bo coi thi, thu ky, nhirng nguoi ¢é lién
quan va thi sinh:

a) Quy trinh thuc hién nhiém vy cua can bd coi thi: Banh s6 bao danh, goi1
tén va kiém tra nhan dang thi sinh vao phong thi, ky gidy thi, ky gidy nhap, quy
trinh m& dé thi, kiém tra d6i chiéu ma dé cua thi sinh, niém phong va ban giao dé
thi thira, thu bai thi va xt 1y thi sinh vi pham quy ché;

b) Viéc thuc hién nhiém vu cta thu ky diém thi, can bo giam sat va luc lugng
co lién quan khac: Giao nhan, bdo quan bai thi, dé thi, khu vuc bao quan dé thi,
bai thi, viéc thuc hién quy dinh vé gid gidc va hiéu 1énh cta diém thi; viéc dam
bao ky luat trong khu vyec thi;

¢) Viéc thyc hién quy dinh vé trach nhiém cua thi sinh trong khu vuc thi,
trong phong thi, viéc mang va sir dung thiét bi quay, chup, ghi am vao phong thi
cua thi sinh.



Trich Cong vin s6 1199/SGDPT-TTr ngay 25/5/2022 ciia S¢ Gido duc
va Pao tao vé viéc Hwong din thanh tra, kiém tra Ky thi tuyén sinh vao 16p
10 THPT nam hoc 2022- 2023

2. Cong tac coi thi

Thuc hién quy dinh tai Piéu 7 Thong tu s6 23, Phan V Cong van sb6 956,
trong d6 tap trung kiém tra nhitng ndi dung sau:

a) Tiép nhan, ban hanh cc van ban chi dao, hudng dan t6 chuc coi thi; thanh
tra, kiém tra cong tac coi thi; viéc phé bién, quan triét va tap huin Quy ché thi,
nghiép vu lam thi tai Hoi dong coi thi.

b) Trién khai cac bién phap dam bao an ninh, an toan khu vuc coi thi; phong
lam viéc ctia Hoi dong coi thi, phong bao quan dé thi, bai thi, cic phong thi, cac
phong phuc vu thi, cac phong khong phuc vu thi; co s¢ vat chét, thiét b, phuong
tién phuc vu thi tai Ho1 déng coi thi;

¢) Thanh phan ctua Hoi dong coi thi;

d) Thuc hién chirc trach, nhi¢m vu cta cac thanh vién Hoi déng col thi:

- Cong khai lich thi, niém yét danh sach thi sinh trong phong thi cua timg
budi thi va trach nhiém cua thi sinh quy dinh tai Phan 111 Cong van 956;

- Luu gilr phuong tién thu phat thong tin cia cd nhan; viéc phan cong can bd
coi thi, can bd giam sat phong thi; thanh phan can bd coi thi trong phong thi;

- Panh s6 bao danh, goi thi sinh vao phong thi; cac bién ban xac nhan tinh
trang niém phong ti dé thi, bai thi, tai dung phiéu tra 1i tric nghiém (TLTN),
tinh trang str dung phiéu TLTN; viéc phat, ky gidy thi, gidy nhap; cac tai liéu,
mau, biéu dung tai Ho1 dé)ng coi thi, phong thi; viéc thu, ndp, bdo quan dé thi con
thtra; viéc quan sat thi sinh trong phong thi; vi¢c thu bai thi tai phong thi; vi¢c thu
lai dé thi cta thi sinh sau khi thi xong; viéc niém phong tai bai thi, giao ndp bai
thi tai Hoi dong coi thi;

- Béi véi viée coi thi tric nghiém, luu ¥: viéc phat dé thi, ghi phiéu TLTN;

- Bao quan dé thi, bai thi tai Hoi déng coi thi (c6 khoa phong, ti chia dé thi,
bai thi; c6 camera gidm sat ghi hinh va cong an truc bao v€ 24/24 gid khu vuc bao
quan ta dung dé thi, bai thi); viéc niém phong, mé niém phong;

- Giao nhan bai thi giita cac Hoi dong coi thi va S§ GDDT.



Trich Céng viin s6 956/SGDPT-KTKD ngay 29/4/2022 ciia Sé Gido duc
va Pao tao vé viéc Ké hoach tuyén sinh vao 16p 10 THPT nim hoc 2022-2023.

I1I. TRACH NHIEM CUA THIi SINH

(Van dung theo Diéu 14 - Quy ché thi Tét nghiép THPT)

1. Thi sinh c6 mat tai phong thi ding thdi gian quy dinh dé lam tha tuc du
thi, thi sinh dén chdm qua 15 phut sau khi c6 hiéu 1énh tinh gio lam bai s& khong
dugce dy thi budi thi do.

2. Xuit trinh thé duy thi, trudng hop bi mét thé du thi, phai bao cdo ngay cho
Chu tich Hoi ddng Coi thi dé xem xét, xtr 1y (Thi sinh viét ban cam két ghi rd ho
tén, ngay sinh, hoc sinh truong, 16p, giao vién chui nhiém).

3. Néu thay c6 nhiing sai sot vé ho, dém, tén, ngdy, thang, nam sinh, d6i tuong
rru tién phai béo cdo ngay cho can bo cua Hoi dong Coi thi dé xtr 1y kip thoi.

4, Chép hanh hiéu 1énh ctia Ho1 déng Coi thi va hudng dan ctia Can bo coi
thi (CBCT).

5. Chi dugc mang vao phong thi bat viét, but chi, compa, téy, thudc ké, thudc
tinh; may tinh bo tai khong c¢6 chiic nang soan thao van ban, khong c6 thé nhd.

6. Khong duge mang vao phong thi vii khi, chit gay nd, gdy chay, d6 udng
o ¢con, giéy than, bat xo4, tai liéu, thiét bi truyén tin hodc chira thong tin co thé
loi dung dé gian 1an trong qua trinh 1am bai thi va qua trinh cham thi.

7. Trong phong thi, phai tuan thu cac quy dinh sau day:

a) Ngdi ding vi tri ¢6 ghi s6 bao danh ctia minh.

b) Trude khi 1am bai thi, phai ghi ddy du ho va tén, sb béo danh vao dé thi,
gidy thi, phiéu tra 10i tric nghiém (TLTN), gidy nhép.

¢) Khi nhén dé thi, phai kiém tra k¥ sb trang va chat lugng céc trang in. Néu
phat hién thiy dé thiéu trang hodc rach, hong, nhoe, md phai bao cdo ngay voi
CBCT trong phong thi, chdm nhét 10 phut sau khi phat dé.

d) Khong dugc trao doi, quay cop hodc ¢ nhitng cir chi, hanh dong gian lan
va lam mat trat ty phong thi. Mudn phat biéu phai gio tay dé bao cao CBCT. Khi
dugc phép noi, thi sinh ding trinh bay cong khai voi CBCT v kién ctia minh.

d) Khong duoc danh ddu hodc lam ky hiéu riéng, khong duoc viét bang but
chi trir v& duong tron bang compa; chi duoc viét bang mot thir muc (khong duoc
dung muc mau do).

e) Khi c6 hiéu 1énh hét gid 1am bai, phai ngimg 1am bai ngay.

g) Bao quan bai thi nguyén ven, khong dé nguoi khac loi dung. Néu phat
hién c6 ngudi khac xam hai dén bai thi ciia minh phai bao cdo ngay cho CBCT dé
xu ly.

h) Thi sinh chi dugc dung gidy thi, Phiéu TLTN va gidy nhap do Hoi dong
Cot thi phat khi da co6 chit ky cia CBCT.



8. Khi ndp bai thi ty luan, phai ghi 16 s to gidy thi da nop va ky xac nhan
vao Phiéu thu bai thi. Thi sinh khong lam dugc bai ciing phai ndp to gidy thi (d6i
v6i bai thi tu luan), Phiéu TLTN (d6i v6i bai thi, phan thi trac nghiém), khong
nop gidy nhap va phai nop lai dé thi.

9. Thi sinh khong duoc roi khoi phong thi trong sudt thoi gian lam bai thi
trac nghiém. P4i voi bai thi mon ty luan, thi sinh c6 thé duoc ra khoi phong thi
va khu vuc thi sau khi hét 2/3 thoi gian 1am bai ctia budi thi, phai ndp bai thi kém
theo d¢ thi, gidy nhap trude khi ra khoi phong thi.

10. Trong trudng hop can thiét, chi dugc ra khoi phong thi khi duoc phép
ctia CBCT va phai chiu su gidm sat ciia Can bd giam sat (CBGS); truong hop can
cap ctru, viéc ra khoi phong thi va khu vuc thi cta thi sinh do Chu tich Hoi dong
Coi thi quyét dinh.

11. Khi du thi bai thi tric nghiém, ngodi cac quy dinh néu trén, thi sinh phai
tuan thu cac quy dinh dudi day:

a) Phai lam bai thi tric nghiém trén phiéu TLTN dugc in sin theo quy dinh
ciaSOGDDT.Chidugctobangbutchidencacosdbaodanh,6madéthivadtraldi. Trong
truong hop t6 nham hoidc mubn thay doi cau tra 101, phai tay sach chi ¢ 6 cil, roi
t6 6 ma minh Iua chon.

b) Pién chinh x4c va ddy du thong tin vao cac muc tréng & phia trén Phiéu
TLTN, d6i v6i s6 bao danh phai ghi du va t6 di (ké ca sd 0 ¢ phia trudc); dién
chinh xac ma dé thi vao hai phiéu thu bai thi.

c) Phai kiém tra dé thi dé dam bao c6 du s6 lugng cau hoi nhu di ghi trong
dé va tat ca cac trang clia dé thi déu ghi cing mot ma dé thi.

d) Khong duoc ndp bai trude khi hét gio 1am bai. Khi hét gio 1am bai, phai
ndp bai thi (phiéu TLTN) cho CBCT va ky tén vao hai phiéu thu bai thi.

e) Chi duoc roi khoi phong thi sau khi CBCT di kiém du s6 phiéu TLTN cuta
ca phong thi va cho phép ra vé.

f) Khi c6 sy viéc bat thuong xay ra, phai tuyét ddi tuan theo su hudng din
cua CBCT.

Phan V. COI THI

I. HOI PONG COI THI

1. Thanh lap Héi dong Coi thi

a) Can ctr vao so thi sinh dang ky du tuyén theo nguyén vong cao nhat vao
treong THPT cong 1ap va co so vat chat ciia truong, Trudng THPT cong 1ap cha dong
dé xuat to chirc mot hay mot sé Hoi ddng Coi thi. S6 GDDT duyét va ra quyét
dinh thanh 1ap cac Hoi dong Coi thi.

b) M&i Hoi ddng Coi thi phai dam bao yéu cau vé an ninh va co s vat chat
theo quy ché thi.



2. Thanh phin Hoi ddng Coi thi

a) Chu tich Hoi dong: 1a Hiéu trudng hodc Phé hiéu truong truong THPT.

b) Pho Chu tich Hoi dong: 1a 13nh dao, gido vién c6 kinh nghiém trong cong tac
to chirc thi, nam viing quy ché thi cta cac truong trung hoc.

¢) Thu ky: 1a 1anh dao, gido vién co kinh nghiém trong cong tac to chirc thi,
nam viing quy cheé thi cta cac truong trung hoc.

d) Céan b0 coi thi, giam sat: 50% la gido vién truong THCS, 50% la gido vién
truong THPT.

e) Cong an, bdo v¢, y té, phuc vu.

3. Nhiém vu ciia Hoi ddng Coi thi

a) Kiém tra cong tac chuin bj cac diéu kién thiét yéu, dac biét lIa co s& vat
chat va thiét bi cho ky thi.

b) Phé bién Quy ché thi va nhitng quy dinh cua ky thi cho thi sinh.

¢) T6 chire thyc hién cac khau trong quy trinh coi thi dam bao nghiém tic,
an toan, dung Quy cheé thi va cac van ban huéng dan t6 chuc ky thi cia S6 GDDT.

d) Bao quan dé thi, bai thi; chuyén bai thi, hd so thi va dé thi du bi chua
st dung v€ Hoi1 dong Cham thi theo ding nguyén tac bdo mat va quy dinh ctia S&
GDDT.

4. Nhiém vu, quyén han ciia cic thanh vién Hoi dong coi thi

a) Chu tich Hoi dong:

- biéu hanh toan bd cong viéc ciia Hoi dong;

- T6 chtrc cho céc thanh vién cua Hoi déng va thi sinh hoc tap, nam viing,
thuc hién dung Quy ché thi, cac van ban hudng dan t6 chuc ky thi cia S6 GDDT;

- Xir 1y cac su cb bat thuong trong qua trinh coi thi theo quy dinh;

- Xem x¢ét, quyét dinh hodc dé nghi hinh thic khen thuong, ky luat d6i voi
cac thi sinh va cac thanh vién cua Ho1 dong.

b) Pho Chu tich Hoi dong: giup Chu tich Hoi dong trong cong tac diéu hanh
theo phan cong cuia Chu tich Hoi dong.

c¢) Thu ky:

- Gitip Chu tich Hoi ddng soan thao cac vin ban, 1ap bang biéu va ghi bién ban
cac cudc hop cuia Hoi dong;

- Thyc hién céc cong viéc khac do Chu tich Hoi dong phan cong.

d) Can b0 coi thi va can by giam sat:

- Thyc hién céc cong viée duoc quy dinh (Phan V.II);

- Thyc hién céc cong viéc khac do Chu tich Hoi dong phan cong.

e) Cong an, bdo v¢, can by y té va nhan vién phuc vu ky thi:



- Cong viéc cua cong an, bdo v€, can bd y té va nhan vién phuc vu ky thi do
Chu tich Hoi dong tryc tiép dicu hanh;

- Cong an, bao v¢, can bo y té va nhan vién phuc vu ky thi khong dugc tham
gia vao cac cong viéc danh cho cac thanh vién khac ctia Hoi dong;

- Cong an, bao v¢ va nhan vién phuc vu ky thi khong dugc vao phong thi trong
thoi gian thi sinh 1am bai thi; khong dugc str dung dién thoai (fruong hop ddc biét
can sir dung dé xir Iy tinh huéng phai dwoc su dong y ciia Chii tich Hoi dong);

- Can bo y té chi dugc vao phong thi trong thoi gian thi sinh 1am bai thi khi
Chu tich Hoi dong cho phép, dé xir Iy cac su cb vé strc khoe ctia thi sinh.

5. Trach nhiém ciia cac thanh vién Hoi dong Coi thi

a) Chu tich Hoi dé)ng chiju trach nhiém cé nhan trude Giam ddc S6 GDPT
va trude phap luat vé viée thuc hién cac cong viée duge giao.

b) Céc thanh vién khac ctia Ho1 déng chiu trach nhiém ca nhan truéc Chu
tich Hoi dong va trude phéap lut vé phan viéc dugc phan cong.

6. Trach nhiém bao mat ciia Hoi ddng Coi thi

Trong thdi gian coi thi, tinh tir thoi diém ma thi dé thi cho t6i thoi diém
két thuc timg budi thi, moi thanh vién ctia Hoi dong Coi thi c¢6 trach nhiém bao
mét dé thi, khong dugc mang theo dién thoai di dong vao khu vuc coi thi, khong
dugc st dung cac phuong tién thu va truyén tin trong khu vic coi thi. Trong
truong hop can thiét, chi lanh dao Hoi ddng Coi thi dugc lién hé bang dién thoai
¢ dinh ding cho Hoi dong Coi thi, dudi su giam sat ciia céng an, thanh tra (phdi
ldp bién ban vé dia chi va néi dung lién hé).

II. TRACH NHIEM CUA CAN BOQ COI THI

(Vin dung theo Diéu 22 - Quy ché thi Tot nghiép THPT)

1. Phai c6 mat dung gio tai Hoi dong Coi thi dé 1am nhiém vu. Trong khi thyc
hién nhiém vu coi thi, khong dugc mang cac thiét bi thu phat thong tin; khong
dugc lam vi¢c riéng, khong dugc hiut thudc, khong dugc str dung cac loai do uéng
c6 con.

2. Khi c6 hiéu lénh theo quy dinh, CBCT thir nhét goi tén thi sinh vao phong
thi, CBCT thir hai dung Thé dy thi cta thi sinh dé ddi chiéu, nhan dién thi sinh;
huéng dan thi sinh ngdi dung chd quy dinh va kiém tra cac vét dung thi sinh mang
vao phong thi, tuyét d6i khong dé thi sinh mang vao phong thi moi tai liéu va
vat dung cdm theo quy dinh cta ky thi.

3. Khi ¢6 hiéu 1énh theo quy dinh, CBCT thir nhat di nhan dé thi, CBCT thtr
hai nhéc nho thi sinh nhitng diéu can biét vé ky luat phong thi; ghi rd ho tén, don
vi cong tac va ky tén vao cac to gidy thi, gidy nhap du dé phat cho thi sinh (khéng
ky thira); hudng dan va kiém tra thi sinh gip gidy thi dang quy cach, ghi sd bao
danh va dién di1 vao cac muc can thiét ctia gidy thi trudc khi lam bai.



4. Khi c6 hiéu 1énh, CBCT thir nhat gio cao bi dé thi dé thi sinh thay 13 ca
mit trude va mit sau con nguyén niém phong, yéu cau hai thi sinh chtng kién va
ky xac nhan vao bién ban xac nhan bi dé thi con nguyén nhan niém phong; mé bi
dung dé thi, kiém tra sb lugng dé thi, néu thira, thiéu hodc 13n dé khac, can bao
ngay cho Chu tich Hoi dong Coi thi xtr 1y; phat dé thi cho timg thi sinh.

5. Khi thi sinh bit dau lam bai, CBCT thr nhat ddi chiéu anh trong Thé du
thi cua thi sinh véi thi sinh dé nhan dién thi sinh, ghi 10 ho tén, don vi cong tac va
ky vao cac to gidy thi, gidy nhap cua thi sinh; CBCT thtr hai bao quat chung.
Trong gid lam bai, mét CBCT bao quét tir diu phong dén cudi phong, CBCT con
lai bao quat tir cudi phong dén dau phong cho dén hét gior thi; CBCT khong duoc
dumg gan thi sinh, gitp d& thi sinh 1am bai thi dudi bat ky hinh thirc ndo; chi duoc
trd 101 cong khai cac cau héi cua thi sinh trong pham vi quy dinh. Viéc CBCT ky
va ghi ho tén vao cac td gidy thi, gidy nhap phat bd sung cho thi sinh dugc thuc
hién theo quy trinh quy dinh trong phan t6 chic coi thi (Phan V.IIL4).

6. CBCT phai bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai phong thi.
Sau khi tinh gio lam bai 15 phat, CBCT ndp cac dé thi thira da duoc niém phong
cho ngudi dugc Chu tich Hoi ddng Coi thi phan cong.

7. Chi cho thi sinh ra khoi phong thi sém nhit sau 2 phan 3 thoi gian 1am bai
(ddi v6i bai thi tw lugn), sau khi thi sinh d& ndp bai lam, dé thi va gidy nhap. Néu thi
sinh nhat thiét phai tam thoi ra khoi phong thi thi CBCT trong phong thi phai bao
cho CBGS ngoai phong thi dé giai quyét.

8. Néu c6 thi sinh vi pham ky luat thi CBCT phai lap bién ban xir Iy theo
dung quy dinh. Néu c6 tinh hudng bat thuong phai bao cao ngay cho Chu tich Hoi
d6ng Coi thi.

9. Trude khi hét gio lam bai 15 phut, CBCT thong bao thdi gian con lai cho
thi sinh biét.

10. Khi ¢6 hiéu 1énh hét gio 1am bai, CBCT thtr nhat phai yéu cau thi sinh
ngimg 1am bai va tién hanh thu bai, ké ca bai thi cta thi sinh da bi 1ap bién ban. CBCT
thir hai duy tri trat tu va ky ludt phong thi; CBCT thir nhit vira goi tén timg thi sinh
1én ndp bai vira nhan bai thi cta thi sinh. Khi nhan bai, phai dém du sé to gidy thi
ctia thi sinh d& ndp, yéu cau thi sinh ty ghi ding s to va ky tén vao hai Phiéu thu
bai thi. Thu xong toan bd bai thi mai cho phép cac thi sinh ro1 phong thi.

11. Cac CBCT kiém tra sap xép bai thi theo thir ty ting dan, s6 bao danh nho
& ngoai sb bao danh 16n & trong (tdp badi thi ciia méi phong thi la mét tdp mét gay).
Niém phong riéng bai thi va bién ban xtr 1y ky luat caa thi sinh vi pham quy ché
thi. CBCT thir nhét tryc tiép mang tai bai thi, cing CBCT thir hai dén ban giao bai
thi cho nguoi duge Chu tich Hoi dong Coi thi phan cong sau mdi budi thi. Méi tai
bai thi phai duogc kiém tra cong khai, d6i chiéu sd bai va sb to ctia timg bai thi kém
theo so voi phiéu thu bai thi. Bai thi cta thi sinh vi pham quy ché thi dugc niém



phong riéng cho vao thi $6 3.

12. Sau khi kiém dém xong bai thi, bai thi va 01 phiéu thu bai cua timg phong
thi duoc can bd thu bai ciing hai CBCT niém phong tai chd. Mot ban phiéu thu bai
thi con lai dé bén ngoai tai bai thi duoc ban giao cho ldnh dao Hoi ddng Coi thi.
MBOi tai bai thi dan 3 nhin niém phong vao chinh gitta 3 mép dan, hai CBCT ky
giap lai gitta nhan niém phong va tii dyng bai thi. Can b thu bai va hai CBCT
ghi 10 ho tén va ky vao bién ban ban giao.

13. Khi coi thi bai tric nghi¢m, ngoai trach nhi¢m dugc néu trén, CBCT phai
thuc hién céc cong vi¢c sau:

- Nhan phiéu TLTN, ky tén vao phiéu TLTN;

- Phat phiéu TLTN va hudng dén thi sinh dién du théng tin vao cac muc trén
phiéu TLTN;

- Phét dé thi cho thi sinh theo ding quy dinh; khi phat d¢ thi, yéu cau thi sinh
dé dé thi dudi phiéu TLTN va khong duoc xem ndi dung dé thi. Khi thi sinh cudi
cung trong phong thi da nhan dugc dé thi thi cho phép thi sinh 14t dé dé kiém tra,
ghi va t6 ma dé thi vao phiéu TLTN, ghi mi dé thi vao hai phiéu thu bai thi;

- Khong thu phiéu TLTN trudc khi hét gio lam bai. Khi thu phiéu TLTN phai
kiém tra viéc ghi va t6 ma dé thi vao phiéu TLTN cua thi sinh (ma dé thi da ghi,
t6 trén phiéu TLTN va ghi trén phiéu thu bai thi phai giéng véi ma dé thi ghi trén to
dé thi cua thi sinh);

- Ban giao cho Chu tich Hoi déng coi thi (hodc nguoi dwoc Chu tich Hoi
dong Coi thi 11y quyén) tii bai thi chira toan bo phiéu TLTN di duoc sap xép theo sb
thir ty cta thi sinh trong danh sach duy thi va mot ban phiéu thu bai thi d3 dién ma
dé thi va c6 du chit ky thi sinh du thi. Mot ban phiéu thu bai thi con lai dé bén ngoai
tai bai thi dugc ban giao cho lanh dao Ho1 déng Coit thi.

III1. QUY TRINH COI THI

1. Chuin bi veé co so vat chat

a) Dia diém dat Hoi dong Coi thi phai dam bao cac diéu kién vé sinh, an ninh
nhung khong l1am anh hudng téi diéu kién vé 4nh sang, thoang mat trong phong
thi. Pam bao an toan trong cac tinh hudng thoi tiét, dam bao thong tin lién lac théng
sudt, tao diéu kién thuan loi cho can bd, gido vién dén 1am nhiém vu coi thi. Hiéu
trudng cac trudng THPT can kiém tra diéu kién co s& vat chit noi dit dia diém thi.

b) Phong hop Hoi dong Coi thi phai cé bang ghi day du thong tin theo quy dinh.
Pho t6 lich thi khd gidy A3 dan trén bang, c6 ti luu giit, bao quan dién thoai di
dong ctuia nguoi lam thi.

¢) Phong ciia Chii tich Hoi dong Coi thi c6 ta dung dé thi, bai thi dam bao
an toan cho dé thi, bai thi, c6 thiét bi phong chay. C6 camera ghi hinh, ta dung dé
thi, bai thi 24/24, ¢6 man hinh két ndi dé gidm sat hoat dong cua camera. Co cong
an truc, bao vé lién tuc 24 gio/ngay.



d) Phong thi cta thi sinh c6 di ban ghé, bang viét, dam bao khoang cach tdi
thiéu gitra 02 (hai) thi sinh ngdi canh nhau theo hang ngang 14 1,2 mét; mdi phong
thi ¢6 24 (hai muwoi tu) thi sinh, truong hop dic biét co thé xép dén 26 (hai muoi
sdu) thi sinh. Ban dé cap sach cia thi sinh & ngoai phong thi, vi tri dé nuéc udng
vé sinh, thuan tién. Danh sach thi sinh trong phong thi cua timg budi thi, quy dinh
trach nhiém thi sinh, quy dinh nhiing vat dung thi sinh dugc mang vao phong thi.

¢) Thi sinh xép a, b, ¢ theo ho tén va danh sb bao danh theo quy dinh 1an luot
tir dau dén hét.

Thi sinh dugc phan vao phong thi theo thong tin nhém mén thi ngoai ngir dang
ky voi thi tu: Tiéng Anh (1), tiéng Nga (2), tiéng Phap (3), tiéng Trung Qudc (4),
tiéng Nhat Ban (5), tiéng Han Qudc (6). Trong truong hop phong thi ctia ciia nhom
ngoai nglt qua it thi sinh, S GDDT s& can ctr diéu kién cu thé cua Hoi déng 6 thé
ghép phong v&i nhdém phong thi ctia mon thi ngoai ngir khéac.

f) Giay thi, phiéu TLTN, gidy nhap, bao bi dung bai thi, quy dinh vé vat dung
thi sinh duge mang vao phong thi ding mau phat hanh do S& GDDT quy dinh, dam
bao du co sd sir dung.

g) Niém phong may photo, tam thdi ngat dudng truyén internet & cac may vi
tinh trong trudng dit dia diém coi thi trong thoi gian dién ra ky thi. Chi dé 01 may
photocopy va 01 may tinh ni mang tai phong 1am viéc ctia Hoi ddng va chi duoc
phép str dung khi c¢6 Iénh cuia Ban chi dao thi va Chu tich Ho1 déng coi thi.

h) M&i Hoi dong Coi thi b tri 01 may dién thoai dé ban hoat dong t6t, dang ky
s6 dién thoai v6i S6 GDDT (qua phong KT va KDCLGD). Chu tich Hoi dong
Coi thi phan cong 01 nguoi khong tiép xtc voi dé thi truc dién thoai trong sudt
thoi gian thi dé tiép nhan thong tin tir Ban Chi dao va Kiém tra thi Thanh phé.
Khi c6 thong tin, nguoi truc dién thoai bao cao Chu tich Ho1 dé)ng Coti thi, Chu
tich Hoi dong Coi thi 1a ngudi tryc tiép tiép nhan thong tin hodc bao céo tinh hinh
Hoi dong Coi thi véi Ban chi dao thi Thanh phé truéc su chimg kién cta Thanh
tra trong Hoi dong Coi thi. Trudng hop Hoi dong Coi thi khong bd tri duoc dién
thoai ban thi dugc phép dang ky str dung 01 dién thoai di dong. Khi str dung di¢n
thoai phai bat loa ngoai.

2. Chuin bi truéc ngay thi

a) Trudc ngay thi 01 ngay, Lanh dao Hoi ddng Coi thi (Chi tich, Phé Chui tich
va cac Thu ky) c6 mat tai dia diém coi thi dé hop phan cong nhi¢m vy, kiém tra
co s& vat chat va diéu kién bao dam an ninh cho Hoi déng, sau d6 to chirc hop toan
b cac thanh vién caa Hoi dong dé hoc Quy ché thi. Khi hoc Quy ché thi, Chu tich
Hoi dong Coi thi can nhan manh rd nhiém vu cia CBCT, CBGS, dong thoi quy
dinh rd nhiém vu cta timg thanh vién trong Hoi dong Coi thi (ké cd cong an, bdo
vé, nhdn vién phuc vu, y té...):

- Chu tich Hoi ddng Coi thi to chirc cho cac thanh vién trong Hoi dong ky



cam két thuc hién dung Quy ché, quy dinh ctia S6 GDDT vé t6 chuc ky thi;

- Hoi dong Coi thi khong phai kiém tra hd so du thi cta céc thi sinh;

- Két thuc phién hop thtr nhat cia Hoi dong Coi thi, Chii tich Hoi dong Coi thi
bao cao vé So GDPT tinh hinh chuan bi cho ky thi: Co s& vat chat; an ninh an
toan cua Ho1 dé)ng Coi thi; sb luong lanh dao, CBCT, CBGS, luc lugng cong an,
bao vé, y t&, phuc vu (du/thiéu) qua sb may truc thi; Can cr vao quy mé t6 chic,
diéu kién co s& vat chit, an ninh... Cha tich Hoi dé)ng coi thi chu dong dé xuit,
phéi hop véi cac cap cac bién phap nham dam bao an ninh, an toan cho Hoi dong
coi thi.

- Giai quyét truong hop bd sung, thay thé 1anh dao, CBCT, CBGS:

+ Lanh dao Hoi dong Coi thi, CBCT, CBGS la gido vién THPT phai c6 gidy
gid1 thiéu cua S6 GDDT;

+ CBCT, CBGS la gi4o vién cap THCS phai c6 gidy gidi thiéu caa phong
GDDT quan, huyén;

b) Chu tich Hoi dong Coi thi ¢6 trach nhiém phd bién Quy ché va quy dinh
cua Hoi déng Coi thi cho céc 1dnh dao, CBCT, CBGS duogc diéu dong bo sung,
thay thé, déng thoi cho Lanh dao, CBCT, CBGS duoc diéu dong bd sung, thay
thé ky cam két trudc khi thyc hién nhiém vu.

3. To chirc khai mac ky thi

Trudc khi t6 chire thi budi thi thir nhat, Chu tich Hoi dong Coi thi t chirc khai mac
ky thi. Ngoai cac thi tuc can thiét, Chu tich Hoi ddng Coi thi dic biét nhidn manh
trach nhiém cta thi sinh (Phan IILIII).

4. T6 chirc coi thi

a) Chu tich Hoi dong Coi thi: Quy dinh cach danh sb bao danh chung cho tat
ca cac phong thi trong timg budi thi, dam bao cach danh s6 bao danh khéng lap
lai & cac budi thi; phan céng 02 CBCT trong mdt phong thi; Quy dinh cach phat
dé thi tric nghiém mon Ngoai ngit; Trudng hop phong thi ghép sau khi danh hét
s6 bao danh ciia mot nhom ngoai ngit réi mai tiép tuc danh tir ddu ciia nhém ngoai
ngir tiép theo, cach danh s bao danh theo quy dinh chung cua Hoi dong

BANG Cach phat dé thi tric
nghiém:

Phat dé tir trén xudng

du6i, & moéi hang phat dé& tur
trai qua phai. Pé thi ciia thi

sinh vcfng thi van dwoc dit trén

ban tai vi tri cua thi sinh va
dwoc thu lai sau khi da phat

hét dé thi cho cdc thi sinh
v trong phong thi.




b) Chu tich Hoi dong chi dong viéc phan cong CBCT dam bao khach quan,
chit ché, thuc hién nguyén tic: mdi phong thi ¢ 01 CBCT la gido vién THPT,
01 CBCT la gido vién THCS; CBCT khong coi thi qua mot bai thi d6i v6i mdi
phong thi; hai CBCT khéng cung coi thi qué mdt lan.

¢) Cac thanh vién 1am nhiém vu trong Hoi dong Coi thi déu phai mang phu hiéu
dang quy dinh.

d) Hai CBCT phai ky, ghi o ho tén, don vi cong tac vao to gidy thi, phiéu
TLTN, gidy nhéap cua thi sinh. Tir khi phat luot gidy thi 1an thir 2 tré di, phat dén
dau hai CBCT ky dén d6, khong ky trude.

e) Thi sinh c6 nhu cau xin gidy thi dé chép lai bai lam bi hong, CBCT c6 trach
nhiém thu lai bai 1am bi hong sau khi thi sinh d4 chép xong, yéu cau thi sinh gach
b6 vao bai thi bj hong. CBCT tuyét d6i khong duoc yéu cau thi sinh ddi gidy thi
néu thi sinh khong c6 yéu cau hoic do 16i ciia CBCT duoc phat hién khi thi sinh
d3 lam bai thi trén to gidy thi do.

g) Lay du chit ky trong danh sach du thi ¢ timg budi thi, mdi phong thi ¢ 02
phiéu thu bai thi, chi cho thi sinh ky khi d& ndp da bai thi cho hai CBCT trong
phong thi.

h) Khi nhan duoc dé thi ban giao tir b phan giao dé thi va trudc khi cat bi dé
thi & mdi budi thi, Chu tich Hoi dong Coi thi thuc hién nghiém tac viéc kiém
tra niém phong va ddi chiéu lich thi, néu thy c6 sai 1éch, can bao ngay cho Ban
chi dao va Kiém tra thi Thanh phd dé xir 1y kip thoi.

i) Trén bang & mdi phong thi, yéu ciu CBCT ghi mén thi, thoi gian 1am bai,
ghi r3: ho va tén, don vi cong tac ctia 2 CBCT (khdng viét tat).

j) Bé kiém soat duoc ddi twong du thi va tranh viée thi ho cua thi sinh, luu
y: Khi goi thi sinh vao phong thi, CBCT tht hai ddi chiéu Thé du thi cta thi sinh
v6i Phiéu dang ky du tuyén c6 dan anh cuta thi sinh duoc xép thir tur theo sb bao
danh trong phong thi.

k) Chu tich Hoi dong Coi thi phan cong lanh dao Hoi ddng giam sét cac khu
vuc thi trong sudt thoi gian thi, thu dé thira, niém phong dé thira ngay tai mdi phong
thi va nam s6 thi sinh bo thi sau 15 phat tir khi tinh gior [am bai.

1) Thén trong va nghiém tic trong khau thu bai, luu ¥ kiém tra dii sb bai, s6 to,
khop v bién ban giao nhéan bai thi. Bai thi phai du 2 chit ky cia CBCT va céc thong
tin c4 nhan trong tit ca t& bai lam cua thi sinh, thu d bai méi cho thi sinh ra khoi
phong thi. D6i véi bai thi Ngit vin, Toan (dai tra) bai thi cho vao tai dung bai thi,
bén ngoai ghi rd tén mon thi.

m) Di v6i phong thi ghép: Thu riéng bai thi clia timg nhém mén thi ngoai ngir
cho vao tung tii dung bai thi riéng bi¢t bén ngoai ghi cac thong tin tuong tu nhu
muc ().



n) Doi vé6i bai thi ¢ 2 phan thi (trdc nghiém va tw lugn) CBCT thu riéng
Phiéu TLTN ciia phan thi tric nghiém va bai lam trén t& gidy thi ciia phan ty luan
cho véo 2 thi riéng biét bi ngoai ghi 10 thong tin bai thi mon..., phan thi (trac nghiém
hodc tw luan)...

5. Quy dinh niém phong, giri bai thi vé Hoi ddong Cham thi

Chu tich Ho1 déng Coi thi c6 trach nhiém quan sat nhéic nho, duy tri trat tu,
quy trinh ctia viéc giao nhan bai thi tir CBCT cho 1anh dao Hoi ddng Coi thi theo
diung quy dinh:

a) T s6 1: dung bai thi va 01 phiéu thu bai thi theo phong thi ctia mbi mon thi.
CBCT trong phong thi thu bai, ndp bai thi cho Chu tich Hoi ddng Coi thi hodc
ngudi duge Chu tich Hoi dong Coi thi ity quyén; sau khi thu nhén va kiém tra sb lugng
bai thi, s to gidy thi ctia phong thi, Can bd thu bai va hai CBCT niém phong thi bai
thi tai chd. Mdi ti bai thi dan 3 nhan niém phong vao chinh giita 3 mép dan, hai
CBCT ky gidp lai gitta nhan niém phong va tii dung bai thi. Can bd thu bai va hai
CBCT ghi 16 ho tén va ky vao bién ban ban giao tai dung bai thi.

b) Tiii s6 2: chita cac Tui s6 1 theo mon thi. Ngay sau khi viéc niém phong
cac thi s6 1 duge hoan tat, Chu tich Hoi dong Coi thi hodc nguoi duoc Chi tich Hoi
d6ng Coi thi ty quyén truc tiép niém phong Ti s6 2 trudc toan thé cac thanh vién
ctia Hoi dong Coi thi. Bén ngoai tai sé 02 ¢ chit ky vao mép gidy niém phong
ctia 02 dai dién CBCT, 02 Thu ky va Chu tich Hoi dong Coi thi.

¢) Tii s6 3: dung ho so coi thi, gom:

(1) Bang ghi tén du thi da c¢6 chit ky cua céc thi sinh du thi;

(2) 01 phiéu thu bai theo phong thi ciia mdi mon thi;

(3) Cac loai bién ban 1ap tai phong thi va bién ban ctia Hoi dong Coi thi;

(4) Cac dé thira da niém phong, dé du trir;

(5) Bién ban xtr Iy vi pham quy ché thi va bai thi ctia thi sinh vi pham quy ché thi
(néu cb);

(6) Danh sach thi sinh vang thi, danh sach thi sinh vi pham quy ché thi c6 du
dau, chit ky cua Chu tich Hoi dong coi thi.

Bén ngoai Thi s6 3 ¢o chit ky vao mép gidy niém phong ctia 01 dai dién
CBCT, 01 Thu ky va Chu tich Hoi dong Coi thi.

d) Mot s6 luu y:

- TGi s6 1 nam trong Ti s6 2;

- Tai s6 2 dugc niém phong riéng theo timg budi thi, moén thi bén ngoai bi
ghi rd tén Hoi dong Coi thi, moén thi/ bai thi, sé phong thi. Néu Hoi dong Coi thi
stt dung bao dé dyng bai thi thi phai dyung mdi mén 1 bao riéng nham tao diéu
kién thuan lgi cho Hoi ddng Cham thi khi tach bai thi theo mon, bén ngoai bao phai
ghi rd tén hoi dong, s6 phong thi, mén thi;



- Ti s6 3 dé riéng khong niém phong ciing Ti s6 2;

- Chu tich Hoi ddng Coi thi hodc Lanh dao Hoi dong Coi thi dugc Chu tich
Hoi dong Coi thi ty quyén (bang vén bdn) cb trach nhiém truc tiép chuyén bai thi
vé bo phan 1am phach bai thi ctia Hoi ddng Cham thi chim nhat 14 gio> 00 ngay
09/6/2022 d6i voi bai thi mén Toan (dai tra), Ngit van (dai tra), tiéng Anh va
ngay sau mdi budi thi dbi v6i bai thi cic mon chuyén va Tiéng Anh khong chuyén.
Dia diém nhan bai thi: Truong THPT Thai Phién, dia chi s6 258 Pa Nang, quan
Ngb Quyeén, Hai Phong.

6. Ché a9 thong tin, bao cio

Thuc hién theo huong dan cua Sé GDDT.

Phan IX
THANH TRA, KHEN THUONG,

XU LY CAC SU CO BAT THUONG VA XU LY VI PHAM

I. THANH TRA, KIEM TRA, GIAM SAT

Céc khau trong qua trinh t6 chire cac ky thi tuyén sinh vao 16p 10 THPT déu
chiu su thanh tra, kiém tra, gidm sat theo quy dinh hi¢n hanh.

II. XU LY VI PHAM

1. Poi véi nhitng ngwoi tham gia t6 chirc ky thi

a) Viéc xir Iy vi pham d6i véi nhimg nguoi tham gia t6 chire ky thi duge thuc
hién theo cac quy dinh hién hanh cua phép luat.

b) Pinh chi cong tac thi ngay sau khi phat hién d6i véi ngudi vi pham mat
trong cac 101 sau day:

+ Thiéu trach nhiém trong viéc chuan bj cho ky thi, 1am anh hudng toi két
qua ky thi;

+ Gian 1an, 1am sai 1éch sy that vé hd so cta thi sinh (stra hoc ba, s6 diém va
cac giay to lién quan khac);

+ Lam 16 d¢ thi; mua, ban d¢ thi;

+ Mang nhiing tai li¢u, vat dung trai phép vao khu vuc lam dé thi, phong thi,
phong cham thi;

+ Thiéu trach nhiém khi coi thi, dé cho thi sinh mang, st dung tai liéu, vat
dung trai phép trong phong thi hoac quay cdp, trao doi bai;

+ Pua dé thi ra ngoai khu vuc thi hodc dua bai giai tir ngoai vao khu vyc thi
trong luc dang thi;

+ Truyc tiép giai bai cho thi sinh trong luc dang thi;

+ Lam mat bai thi cta thi sinh khi thu bai, van chuyén, bao quan, cham thi;

+ Lam 16 s6 phach bai thi;



+ Stra chira, thém b6t vao bai lam cua thi sinh;

+ Cham thi khong dung hudng dan chdm hodc cong diém co6 nhibu sai sot;

+ Cho diém khong dung quy dinh, vuot khung hodc ha diém cta thi sinh;

+ Chita diém trén bai thi, trén bién ban cham thi;

+ Panh trao bai thi, s phach hodc diém thi cua thi sinh;

+ Gian 1an thi ¢6 to chirc.

¢) Giam d6c S6 GDDT c6 tham quyén dinh chi cong tac thi d6i véi Chu tich,
Pho Chu tich Hoi dong ra dé va In sao dé thi, cham thi, phic khao bai thi; Chu
tich Ho1 dong ra dé€ va In sao d€ thi, Coi thi, Cham thi, Phuc khdo c6 tham quyén
dinh chi cong tac thi doi v61 nhitng nguoi tham gia to chirc ky thi tai Ho1 dong
cua minh va dé nghi Giam doc S& GDDT ky luat.

2. D6i véi thi sinh

a) Dinh chi thi néu thi sinh mang vao phong thi tai liéu, vat dung trai véi
quy dinh.

b) Canh c4o; khong cham, cho diém 0 hodc huy két qua bai thi néu thi sinh
c6 mdt trong cac hanh vi sai pham sau day:

+ Khong thyc hién ding cic quy dinh trong phong thi, bi nhic nhd ma van
vi pham;

+ Trao d6i ndi dung bai thi, gidy nhap véi thi sinh khac hodc nhan bai giai
san tr bén ngoai;

+ Chép bai ctia nhau, chép bai giai san tir bén ngoai (cac hanh vi nay do Hoi
dong Coi thi phat hién va 1ap bién ban; do gidm khéao phat hién khi cham bai hodc
do thanh tra phat hién sau khi Ho1 dong Cham thi, Hoi dong Phtic khao da két
thiic cong viéc).

c¢) Canh céo hoac dé nghi truy ctru trach nhi¢m hinh sy va cAm thi tat ca céc
ky thi trong 01 nam ngay sau khi thi sinh vi pham, néu c6 mét trong cac hanh vi
sai pham sau:

+ Hanh hung thanh vién ctia Hoi ddng Coi thi, chdm thi, Phiic khao va nhimng
nguoi tham gia to chuc ky thi;

+ Gay roi, 1am mét trat tu an ninh & khu vuc coi thi, gay hau qua nghiém
trong cho ky thi;

+ Khai man ho so thi, thi ho hodc nhd nguoi thi ho;

+ Gian l4n thi c6 t6 chue.

d) Cac hinh thtrc xtr Iy ky luat ddi véi thi sinh phai duge cong bd trude Hoi
dong Coi thi, nha truong noi thi sinh theo hoc; thong bao dén gia dinh va dia
phuong noi cu tru cua thi sinh.



e) Nhiing nguoi khong tham gia ky thi nhung néu c¢é cac hanh vi tiéu cuc
nhu thi ho, t6 chuc lay dé thi ra va dua bai gidi vao cho thi sinh, gdy r6i lam mat
trat tu tai khu vuc thi s€ bi x1r 1y theo cac quy dinh hién hanh cua phap luat.

1. KHEN THUONG

1. i twong khen thuwdng: Nhimg ngudi tham gia td chtc ky thi va thi sinh
co nhiéu dong gbp tich cuc, ¢o thanh tich no61 bat trong ky thi.

2. Cac hinh thirc khen thuwong

- Tuyén duong trude Hoi dong Coi thi;

- Chu tich UBND thanh phé cép gidy khen;

- Giam ddc S GDDT ting gidy khen.

3. Ho so va thi tuc

Ho1 dé)ng ra dé va In sao dé thi, Coi thi, Chdm thi, Phtc khao c6 trach nhiém
xem xét, quyét dinh khen thudng trong pham vi quyén han va 13p danh sach de
nghi cac cap c6 tham quyén khen thudng.




