TAI LIEU TAP HUAN NGHIEP VU THANH TRA COI THI
TUYEN SINH VAO LOP 10 NAM HOQC 2022-2023

I. MOT SO VAN BAN LIEN QUAN PEN CONG TAC THANH TRA
COI THI TUYEN SINH VAO LOP 10

1. Thong tu s6 23/2016/TT-BGDPT ngay 13/10/2016 cua Bo Gido duc va
Dao tao vé t6 chirc va hoat dong thanh tra cac ky thi (goi tit 1a Thong tu sb 23).

2. Cong van sd 956/SGDPT-KTKD ngay 29/4/2022 cua S GD&DPT vé
Ké hoach tuyén sinh vao 16p 10 THPT niam hoc 2022-2023 (Cong vin sb 956).

3. Cong vin s6 1199/SGDPT-TTr ngay 25/5/2022 vé viéc Hudng dan
thanh tra, kiém tra Ky thi tuyén sinh vao 16p 10 THPT niam hoc 2022-2023.

II. NGUYEN TAC LAM VIEC:

1. Trung thwe, khich quan, cong bang.

2. Cong dong trach nhiém voéi Chi tich Hoi dong coi thi va cac thanh
vién khac cua Hoi déng dé cung hoan thanh nhiém vu.

3. Thue hién 2 khong:

- Khong lam thay cong viéc cua Hoi dong.

- Khong vao phong thi, khong tiép xtic vai dé thi, bai thi cta thi sinh.

4. Ghi nhat ky giam sat tung bubi 1am viéc ciia Hi ddng coi thi (xem
lanh dao trién khai dung hudéng dan khong, can bo lam thi ¢ thuc hién dung phd
bién cua 1anh dao Hoi ddng coi thi khong...) dé 1am tu liéu khi thiét 1ap bién ban
thanh tra coi thi (Viéc ghi nhat ky thyc hi¢n cong khai).

III. PHUONG PHAP LAM VIEC

1. Tiép nhan, xem cac van ban chi dao, van ban phéi hop, cac Quyét dinh
thanh lap, danh sach cén bg coi thi, cong an, y té, phuc vu, bao vé tai HD coi thi.

2. Kiém tra thuc té khu vuc thi, phong lam viéc ciia HP coi thi, phong bao
quan dé thi, bai thi, cic phong thi, phong phuc vu thi, cic phong khong phuc vu
thi, co s& vat chat, thiét bi, phuwong tién phuc vu tai HD coi thi.

3. Quan sat, giam sat hoat dong diéu hanh cua Lanh dao HP coi thi, cta
can bd coi thi, can bd giam sat phong thi, ctia cong an, y té, phuc vu, bao vé...
xem c6 diing huéng dan va dung quy trinh khong.

4. T6 truong Thanh tra phan cong t6 vién kiém tra, giam sét toan dién, linh
hoat, hop ly. )

IV. THUC HIEN NHIEM VU CU THE

Can bd thanh tra thi lam nhiém vy, thuc hién theo quy dinh tai Piéu 7 Thong
tu 86 23; Vian ban s6 956. Cha ¥ tap trung sau nhirng ndi dung sau:

A. Ky thi tuyén sinh vao 16p 10 THPT céng lap

1. Ngay 07/6/2022

1.1. Hop lanh dao phan cong nhiém vu

Thoi gian: 7h30’ ngay 07/6/2022

Thanh phan: Lanh dao Hoi dong coi thi (Chu tich, Phé Chu tich, Thu ky)

N1 dung: Phan cong nhiém vy

Nhiém vu cua can b thanh tra
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- Trinh Quyét dinh thanh tra cho Chu tich HD coi thi;

- Tham du hop dé ndm noi dung cudc hop, viéc phan cong lanh dao Hoi
dong;

- Tiép nhan va xem Quyét dinh thanh 1ap Hoi dong coi thi; Quyét dinh thanh
lap t6 bao vé, cong an, phuc vy, y té: Kiém tra tinh phap 1y, du thanh phan theo
quy dinh.

1.2. Hop toan thé Hji dong coi thi

Thoti gian: 8h00’ ngay 07/6/2022

Thanh phan: Toan thé Hoi dong thi (bao gom ca CA, BV, PV)

Noi dung gidm sat:

1) Viéc cong bd cac quyét dinh'

2) Viéc t6 chue hoc quy ché thi2

3) Viéc phan cong nhiém vu?

4) Viéc ky cam ket thue hién quy ché, quy dinh t6 chirc ky thi.

5) Viéc giai quyét truong hop bd sung, thay thé 1anh dao, can bo coi thi
(CBCT)’.

6) Viéc kiém tra co s& vat chat, thiét bi, vin phong phém va diéu kién dam
bao an ninh cho HD.

* Phong Hoi dong thi

* Phong Chu tich Hoi dong, noi bao quan dé thi, bai thi’

* Bang tin Hoi dong ®

* Phong thi’

* Cac phong khong phuc vu thi'?

! Cong bd cac quyét dinh: Thanh 1ap HD coi thi; Thanh l1ap td cong an, bao vé, phuc vu, y té;
Thanh tra.

2 T6 chire hoc quy ché: Cong vian 956 td chiic coi thi, trach nhiém ciia CBCT....

3 Phan cong nhiém vu cho lanh dao, thu ky, T6 cong an, bao vé, phuc vu, y té...Viéc phan cong
cong an tryc bao vé noi bao quan dé thi, bai thi; Phuong an b6 tri lyc luong bao vé ky thi;

4 T4t ca thanh vién Hoi dong coi thi, bao gém ca t6 phuc vu

5 Giam sat viéc thay thé: PCT, Thu ky, CB, GV THPT (S¢); CB, GV THCS (PGD); Viéc hoc
quy ché b sung.

° Phong Hoi dong thi: So d6 phong thi; Hiéu lénh trong/kéng; Bang phan cong nhiém vu; Dién
thoai truc thi; May tinh; Tu, thung dung dién thoai; Van phong pham: gidy thi, gidy nhap, phu
hiéu, cac loai bién ban...

7 Kiém tra ti/thung, camera noi bao quan dé thi, bai thi cta thi sinh; DK sinh hoat cia CTHD,
Cong an.

8 Danh sach niém yét s6 bao danh, phong thi; So @ phong thi; Hiéu lénh trong/kéng; Quy dinh
vé trach nhiém cua thi sinh.

% Quy dinh vé trach nhiém cta thi sinh; Danh sach thi sinh trong phong thi; Bién tén phong thi;
Kiém tra co s& vat chat cac phong thi, chd ngéi cua thi sinh, an ninh, an toan; Viéc bd tri ban
hodc noi dé tu trang ctia thi sinh ngoai phong thi.

10'Niém phong may photo, tam thoi ngat duong truyén internet & cac may vi tinh trong truong
dit dia diém coi thi trong sudt thoi gian dién ra ky thi (trir phong Hoi dong). Khoa, niém phong
clra.



* Mot s6 noi dung khac!!

7) Giao nhan dé thi gitra HDCT va Poan giao dé thi'?

2. Ngay 08,09/6/2022

2.1. Truée mdi budi thi

2.1.1. Tai phong hop Hoi dong:

- Viéc luu giit dién thoai, phuong tién thu phat c4 nhan ctia Hoi dong coi
thi'3.

- Viéc m& niém phong ldy dé mén thi theo lich',

- Viéc quy dinh cach danh sé bao danh'’.

- Viéc phan cong can bo coi thi'®, can bd giam sat phong thi, phin cong
ngudi tryc dién thoai!”

- Viéc giao tii dung dé thi cho cac can bd coi thi'®

- Viéc giao tai dung phiéu tra 10i tric nghiém cho CBCT".

2.1.2. Tai phong thi:

- Panh s bao danh, goi thi sinh vao phong thi

- Phat gidy thi, gidy nhap cho thi sinh?'.

- Viéc cong khai tai dung dé thi va xac nhan tinh trang tai dé thi?2.

- Phét d@ thi cho thi sinh®

- Ghi thong tin ky thi, CBCT trén bang.

- Néu Hoi dong coi thi khong t6 chitrc khai mac ky thi thi trudc budi thi thir
nhat CBCT phai pho bién quy ché thi cho thi sinh tai phong thi.

2.2. Trong gio lam bai thi

2.2.1. Tai phong Hoi dong

- Viéc bao cdo, tiép nhan xtr 1y thong tin cta lanh dao hoi dong voi BCD thi;

' Phong chéng chay nd, y té, dién, nudc, an ninh, an toan; Chd dé nudc uéng cho CBCT va
thi sinh; Viéc phong chdng dich bénh Covid-19.

12 Giam sat viéc giao nhan dé thi gitra HD coi thi voi Poan giao dé thi ciia S¢; Giam st viée
bao quan, niém phong ta dung d¢ thi.

13 T4t ca nhitng nguoi tham gia 1am thi déu phai luu giit dién thoai va phuong tién thu phat ca
nhan do CA quan 1y (bao gém ca bo phan Cong an, bao v€, phuc vy, y té.. ).

14 Kiém tra niém phong trudc khi md; 14y dung mon thi; ghi bién ban; khoa va niém phong sau
khi 1y xong.

15 Cach danh s6 bao danh cac budi thi phai duoc bdc thim va khong duoc tring nhau.

16 Mdi phong thi ¢6 2 CBCT (1 GVTHPT, 01 GV THCS); Viéc tuan thii quy dinh v& phan cong
coi thi (trong 1 phong thi c6 1 cua THPT va 1 cia truong THCS). Can bd coi thi khong coi qua
01 budi tai 1 phong thi; 02 can b0 coi thi khong cung coi qua 01 lan.

17 Phan cong 01 nguoi khong tiép xuc v6i dé thi true dién thoai trong sudt thoi gian thi.

18 CBCT ghi bién ban khi ban giao

1 CBCT ghi bién ban khi ban giao

20 Panh s6 bao danh theo quy dinh; kiém tra vat dung ciia TS dugc mang vao phong thi; dbi
chiéu Theé du thi dé nhan dién thi sinh, huéng dan TS ngdi dung vi tri 43 ghi SBD.

2! Phat gidy thi, gidy nhap vira dii cho thi sinh (khdéng phat thira, phai c6 chir ky ciia CBCT
trudce khi phat cho TS)

22 Cong khai bi dung dé thi trudc tat ca thi sinh trudc khi cit, 2CBCT va 2TS ky bién ban chiig
kién bi d¢ thi.

2 Luyu ¥ viéc phat dé thi cho thi sinh ddi voi bai thi ngoai ngi.
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- Viéc diéu hanh, hiéu 1énh tréng theo quy ché thi.

- Giam sat viéc xir 1y thi sinh va cac thanh vién khac trong Hoi dong (néu
cO vi pham)

- Viéc bao quan dé thira. ..

2.2.2. Tai phong thi

- Niém phong va ban giao d¢ thira (néu co).

- Quan sat viéc tuan thu ndi quy phong thi cta thi sinh.

- Phat hién va kién nghi can bo coi thi xur 1y thi sinh vi pham (néu co).

- Viéc tuan thii quy ché thi ciaa CBCT?*

- Giam sat viéc kiém tra cua lanh dao HD coi thi d6i v6i can b coi thi tai
phong thi.

2.2.3. Tai cac vi tri khac

Quan sat viéc tuan tha quy ché thi cua tit ca cac thanh vién HDCT va thi
sinh dé kién nghi xu 1y va xir 1y theo cac tinh hudng xay ra.

2.3. Hét gio 1am bai

2.3.1. Tai Phong Hoi dong

- Giam sat vi¢c giao nhan bai thi ctia lanh dao HP va CBCT

- Viéc ghi bién ban ndp bai thi, ky niém phong tai bai thi®;

- Viéc dong goi tui bai thi;

- Viéc niém phong, bao quan bai thi®;

- Giam sat viéc sir dung phiéu tra 16i tric nghiém da dung.

- Hét mon thi cudi cing: Giam sat viéc md niém phong ti dung bai thi,
dong goi, niém phong trude khi chuyén bai thi khoi HP coi thi.

2.3.2. Tai phong thi

- Giam sat viéc td chire thu bai cua can bd coi thi, viée chép hanh hiéu 1énh
dirng 1am bai cua thi sinh khi hét gio.

2.3.3. Tai cac vi tri khac trong Hoi déng col thi

Quan sat viéc tuan tha quy ché thi cua tit ca cac thanh vién HDCT va thi
sinh dé kién nghi xu 1y va xir 1y theo cac tinh hudng xay ra.

B. Ky thi tuyén sinh vao 16p 10 THPT chuyén Tran Phu

Thuc hién nhiém vu nhu d6i vé6i ky thi tuyén sinh vao 16p 10 THPT cong
1ap (Muc IV.A).

V.XU LY TINH HUONG PHAT SINH

1. Kién nghi véi Chi tich HPCT dé kip thoi khic phuc

- Tinh an toan ctia Hoi dong thi (Phong thi, phong Hoi dong, phong bao quan
dé thi, bai thi...)

24 Luu y: CBCT ngdi diing vi tri dugc phan cong; Tinh nghiém tic, khong lam viéc riéng, khong
1am anh huong dén thi sinh; Phat gidy thi, gidy nhap theo quy dinh; bao quan dé thir ; Xt 1y thi
sinh vi pham quy ché thi. (néu c6)

25 T4t ca cac mép dan déu phai dan niém phong, trén nhin niém phong ¢ du chir ky cia 2CBCT
va nguoi thu bai thi.

26 Kiém tra niém phong trudc khi mé niém phong, ghi bién ban niém phong trude va sau khi
m¢ tu/thung bao quan bai thi.
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- Céc diéu kién vé co s& vat chat, thiét bi, van phong phém, dién nudc, y té. ..
chua dam bao.

- Viéc phan cong nhi¢ém vu céc thanh vién trong Hoi déng, viéce bd tri luc
lugng bao vé chua phu hop hodc hiéu qua bao v¢ chua cao.

- Viéc diéu hanh hoat dong ctia HD coi thi chua dang véi quy dinh.

2. Kién nghi dé 1ap bién ban

2.1.Kién nghi véi Can bd coi thi, Chu tich HDCT lap bién ban khi phat hi¢n
thi sinh vi pham quy ché thi.

2.2. Kién nghi véi Chii tich HPCT 1ap bién ban khi phat hién nhimng ngudi
lam thi vi pham quy ché thi.

2.3. Kién nghi v6i nhirng nguoi 1am thi 14p bién ban khi phat hién Chu tich
HDCT vi pham quy ché thi.

3. Cac trudong hop khac: Tuy trudng hop cu thé T trudng thanh tra bao
cdo ngay vé td tryc thanh tra thi hodc 1anh dao thanh tra xin y kién chi dao, thuc
hién.

4. Lwu y: Lap bién ban ghi nhd va ghi nhat ky thanh tra d6i voi moi tinh
huéng phat sinh

VI. CHE PO BAO CAO

1. Bdo céo ngay vé T6 truc thanh tra thi hodc 1anh dao thanh tra sau mdi
bubi thi dbi véi cac truong hop:

- Lap bién ban ghi nh¢d (Chu tich HD 1ap bién ban.., CBCT 1ap bién ban..)

- Thi sinh dén mudn khong duoc dy thi.

Céc truong hop khac ghi nho trong bién ban, bao cdo hang ngay.

S6 dién thoai truc thi ciia Thanh tra Sé: 02253.841.910

- S6 may di dong cua lanh dao thanh tra:

+ Ong Pao Vin Minh, Chanh thanh tra: 0943.596.568

+ Ong Ngb Van Nham, Pho Chanh thanh tra: 0888.636.568

+ Ba Nguyén Thi Thu Hoai, Phé Chanh thanh tra: 0983.307.375

2. Cac d/c T6 trudng thanh tra tai HD coi thi sau mon thi cudi ciing hoan
thién Bién ban thanh tra cong tac coi thi (mau sd 01) (1ap thanh 02 ban, 01 ban
gti CTHPCT @ luu ho so cia HPCT, 01 ban ndp Thanh tra S& cham nhét vao
ngay 20/7).

VIL. CHE PQ BOI DUONG.

Tiéu chuan, ché do thanh tra coi thi1la 210.000 dong/ngay duoc chuyen vao
tai khoan cua tung ca nhan theo s6 tai khoan da cung cap (yéu cau sé tai khoan
cung céap phai chinh xac).
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LICH THI
Lich thi Tuyén sinh vao 16p 10 THPT cong lap:

. 2. eore Thoi gian | Gio phat dé | Gio bit dau
Ngay | Buoi | Baithi | 5 bai | chothisinh | 1am bai
7h30’: Hop l1anh dao hoi déng coi thi
07/6/2022| Sang (Chu tich, PCT, Thu ky)
8h00’: Hop toan thé hdi dong coi thi
Sang | Ngit Van 120 phat | 8 gio 00’ 8 gio 05’
08/6/2022 ‘g £ : P 2 : 2 :
Chiéu | Ngoai ngtr 45 phut 14 gio 00° 14 gio 05°
09/6/2022| Sang | Toan 120 phat | 8 gio 00’ 8 gio 05’
Lich thi Tuyén sinh vao 16p 10 THPT chuyén Tran Phu:
] Thoi | Gio phat | Gio bat
Ngay Buoi Mon thi gian deé cho thi | dau lam
lam bai sinh bai
7h30’: Hop lanh dao hoi dong coi thi
10/6/2022| Séang (Chu tich, PCT, Thu ky)
8h00’: Hop toan thé hoi dong coi thi
Sang | Tiéng Anh 60 phat | 8 gio 00 | 8 gio 05°
11/6/2022 .x._ | Toan chuyén; , ‘s S\ s
Chiéu Ngit viin chuyén 150 phat | 14 gio 00° | 14 gio 05
. Tiéng Anh chuyén; , s oo
Sang Tiéng Nhat chuyén 150 phat | 8 gio 00° | 8 giv 05
Vit ly chuyén;
12/6/2022 . Hoéa hoc chuyén,;
Chiéu | Sinh hoc chuyén; 150 phat | 14 gio 00° | 14 gio 05’
Lich str chuyén;
Dia 1y chuyén




