UBND THANH PHO HAI PHONG  CQNG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Déc 1ap - Tw do - Hanh phuc
S6: 1175 /QD-SGDDT Hdi Phong, ngay 04 thang 7 ndm 2023
QUYET PINH

V& viéc ban hanh, 4p dung tai litu Hé théng quan 1y chit lwong
theo tiéu chuan quéc gia TCVN I1SO 9001:2015 vao hoat dong
quan ly hanh chinh nha nwéc cua S¢ Giao duc va Dao tao Hai Phong

GIAM POC SO GIAO DUC VA PAO TAO

Can cit Quyét dinh s6 19/2014/0P-TTg ngay 05/3/2014 cia Thii twéng
Chinh phii vé viéc dp dung Hé thong qudn 1y chat lirong theo Tiéu chudn quoc
gia TCVN ISO 9001:2008 vao hoat dong cua cac co quan, 16 chirc thudéc hé
thong hanh chinh nha nuée;

Can cir Quyét dinh s6 4108/0D-BKHCN ngay 31/12/2015 ciia Bé Khoa
hoc va Cong nghé vé viéc hiy bo tiéu chuan quoc gia; Quyét dinh s6 4109/0P-
BKHCN ngay 31/12/2015 ciia B¢ Khoa hoc va Cong nghé vé viéc cong bo tiéu
chudn quoc gia;

Can cit Quyét dinh sé 1091/0D-UBND ngay 09/5/2017 ciia Uy ban nhén
dan thanh phé vé viéc phé duyét ké hoach chuyén déi va dp dung Hé thong qudn
Iy chdt lwong theo tiéu chudn quoc gia TCVN ISO 9001:2015 vao hoat dong ciia
S6, ban, nganh, Uy ban nhdn ddn cdc qudn, huyén va cdc co quan hanh chinh
nha mieée thuéc S6, nganh thanh phé Hai Phong;

Can cir Quyét dinh s6 43/0D-UBND ngay 07/01/2022 cia Chii tich Uy
ban nhdn ddn thanh phé vé viéc cong bé danh muc thi tuc hanh chinh dwoc
chudan héa; danh muc thi tuc hanh chinh dwoc béai bé linh vire giao duc va dao
tao trén dia ban thanh ph5 Hai Phong;

Can cir Quyét dinh sé 1182/QD-UBND ngay 19/4/2022 ciia Chii tich Uy
ban nhan dan thanh pho”' vé viéc cong bé danh muc thi tuc hanh chinh dwoc thay
thé linh vuee Gido duc trung hoc trén dia ban thanh phé Hai Phong,

Can cir Quyét dinh s6 915/0P-UBND ngay 10/4/2023 cia Chii tich Uy
ban nhan dan thanh phé vé viéc cong bé danh muc thi tuc hanh chinh dwoc sia
doi, bo sung linh vuc giao duc va dao tao trén dia ban thanh pho”' Hai Phong;

Can cit Quyét dinh sé 1182/QD-UBND ngay 09/5/2023 ciia Chii tich Uy
ban nhan dan thanh phé vé viéc cong b6 danh muc thii tuc hanh chinh dwoc sira
doi, bo sung linh vuc gido duc va dao tao trén dia ban thanh phé Hdi Phong;



2

Can civ Quyét dinh s6 44/2022/QD-UBND ngay 18/8/2022 cua Uy ban
nhdn déan thanh pho vé viéc ban hanh Quy dinh chirc ndng, nhiém vu, quyén han
va co cdu té chire ciia S6 Gido duc va Pao tao thanh phé Héi Phong;

Theo dé nghi ciia éng Chanh Vin phong So - Phé truéng Ban chi dao ISO.

QUYET PINH:

Piéu 1. Ban hanh ap dung tai liéu Hé thdng quan ly chat lugng theo Tiéu
chuan qudc gia TCVN 1SO 9001:2015 véo hoat dong quan 1y hanh chinh nha
nuodc tai So Gido duc va PBao tao Hai Phong (danh muc tai liéu kem theo).

Piéu 2. Truong cac phong, don vi co quan S& va cac don vi gido duc cé
trach nhiém doc hiéu, pho bién dén cong chirc, vién chirc, nguoi lao dong va
trién khai thyc hién trong don vi minh, ddm bao tuan thu ap dung trong cac hoat
dong thuc té theo céac tai liéu Hé théng da duoc ban hanh.

Piéu 3. Thanh vién Ban chi dao ISO, T6 thu ky gitp viéc, cong chirc,
vién churc, nguoi lao dong cac phong, don vi co quan S& chiu trach nhiém thi
hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luyc ké tir ngay ky va thay thé Quyét dinh so
803/Qb-SGDDT ngay 30/6/2022./.

Noi nhgn:

- Nhu Piéu 3;

- UBND TP;

- S6 Khoa hoc va Cong nghg;
- GDb, cac PGD;

- Ban Chi dao, thu ky ISO;

- Luu: VT.

GIAM DOC

Bui Van Kiém



CAC LINH VUC HOAT PONG CUA SO GIAO DUC VA PAO TAO
PUQC CONG BO PHU HQP TIEU CHUAN QUOC GIA

TCVN ISO 9001:2015

(Ban hanh kém Quyét dinh so: 1175 IQD-SGDDT ngay 04 thang 7 nam 2023)

I. QUY TRINH CHUNG

1 CSCL | Chinh sach chit luong
2 STCL S6 tay chat luong
3 MTCL | Muc tiéu chit luong
4 QT-01 | Quy trinh kiém soat thong tin dang vin ban
5 QT-02 | Quy trinh danh gid ndi b
6 QT-03 | Quy trinh kiém soat sy khong phui hop, hanh dong khac phuc vu cai tién
7 QT-04 | Quy trinh quan ly rii ro
8 QT-05 | Quy trinh hop xem xét ctia linh dao vé HTQLCL
I1. QUY TRINH THEO CHUC NANG CAC PHONG CHUYEN MON
Van phong Sé (18)
So d6 to chirc. Chirc ning, cong viéc tirng bd phan hodc ca4 nhan
1 | QT-VP-01 Cép gidy ching nhan ding ky kinh doanh dich vu tu van du hoc
9 QT-VP-02 Bleli chinh, b6 sung gidy chiing nhan dang ky kinh doanh dich vu
tu van du hoc
3 | QT-VP-03 Dé nghi dugc kinh doanh dich vu tu van du hoc trd lai
4 | QT-VP-05 Quy trinh kiém so4t vin ban dén
5 | QT-VP-06 Quy trinh kiém so4t vin ban di
6 | QT-VP-07 Quy trinh luu trit ho so nganh
7 QT-VP-08 Q}ly trinh gl?.l 9uyf3:[ cac co‘ng Y1¢c theo co ché mot cura, mdt clra
lién thong tai S& Gido duc va Pao tao
8 QT-VP-09 Quy trinh mua sam, bo sung co s& vat chét ctia co quan
9 QT-VP-10 Quy trinh quén 1y, sira chita co s vat chat co quan S
10 | QT-VP-11 Quy trinh thanh 1y tai san cua co quan
11 | QT-VP-12 Quy trinh quan 1y, diéu xe 6 t6 co quan S&
12 | QT-VP-13 Quy trinh t6 chirc ddng ky va ky giao udc ciia khoi thi dua
13 | QT-VP-14 Quy trinh t6 chtrc danh gia cac khoi thi dua
14 | QT-VP-15 Quy trinh xét tdng nha gido uu t4, nha gido nhan dan
15 | QT-VP-16 Quy trinh xét ting bang khen
16 | QT-VP-17 Quy trinh van hanh, quan 1y cong thong tin dién tir cua nganh
17 | QT-VP-18 Quy trinh 13p ké hoach va tién hanh kiém tra cac don vi gido duc
18 | QT-VP-19 Quy trinh quan 1y ho so/tai liéu cia Van phong
Phong To chirc can bd (38)
So d6 td chire. Chuc nang, cong viéc tirng bd phan hodc cd nhan
Thanh 18p truong trung hoc phd thong cong lap hodc cho phép
191 QT-TCCB-01 thanh 1ap truong trung hoc phd thong tu thuc
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20 | QT-TCCB-02 Sat nhap, chia tach truong trung hoc pho thong

21 | QT-TCCB-03 Gla’u the‘ trqung tru‘ng hoc phd thong (‘[}AICO de nghi cua cé nhan, t6
chuc thanh 1ap truong trung hoc phd thong).

22 | QT-TCCB-04 Th?nh l:glp tnAIong :[rung hoc pho th;)ngAchuyen (iong 1ap hoac cho
phép thanh 1ap trudong trung hoc pho thong chuyén tu thuc

23 | QT-TCCB-05 Séap nhap, chia tich truong trung hoc phd thong chuyén

24 | QT-TCCB-06 Giai thé trudong trung hoc phd thong chuyén

25 | QT-TCCB-07 "1:hanh }ap truong tArung cap su pham cong 1ap hoac cho phép thanh
1ap trudng trung cap su pham tu thuc

26 | QT-TCCB-08 Sat nhap, chia tach truong trung cip su pham

27 | QT-TCCB-09 Giai thé truong trung cap su pham

28 | QT-TCCB-10 Thflnh 1‘2_1p pIAlan h1A¢u t.r}rorng :crung cap s1£1 pham cong 1ap hodc cho
phép thanh 18p phén hi¢u truong trung cap su pham tu thuc
Giai thé phan hiéu trudng trung cap su pham (theo dé nghi cua to

29 | QT-TCCB-11 churc, ca nhan dé nghi thanh 1ap phan hiéu).

30 | QT-TCCB-12 Thanh 1ap truong ning khiéu thé duc thé thao thudc dia phuong

31 | QT-TCCB-13 Thanh lap, cho phép thanh 18p trung tdm ngoai ngit, tin hoc

32 | QT-TCCB-14 Sat nhap, chia tach trung tdm ngoai ngit, tin hoc

33 | QT-TCCB-15 Glé’ll the‘ trunAg tam ng?al ngw, jun }ioc‘(theo de nghi ctua cé nhan to6
chtrc thanh 1ap trung tdm ngoai ngit, tin hoc)

34 | QT-TCCB-16 Sét nhap, chia tach truong pho thong dan toc ndi tri

35 | QT-TCCB-17 C;nal t’he tr}mnAg tru;O'ng pho‘thonig dan ‘toc noi tra (theo yéu cau cua
to chtrc, ca nhan dé nghi thanh lap truong)

36 | OT-TCCB-18 Cflo phF:‘p Ehantl lap co ,so glaf). du'c mflm non, co so giao duc phd
thong c6 von dau tu nudc ngoai tai Viét Nam

37 | QT-TCCB-19 Gjal tAhe co so: gido ‘d.uc marAn non, co s¢ gidao duc phd thong cod
von dau tu nudce ngoai tai Viét Nam

38 | QT-TCCB-20 Quy trinh tuyén dung vién chtic vao cac don vi su nghiép thudc So

39 | QT-TCCB-21 Quy trinh 9tlep ’nhan ca}l b? cong chuc, vién chuc vao lam vige tai
co quan S¢ Gido duc va Pao tao

40 | QT-TCCB-22 Quy trinh nang luong thuong xuyén va trude han
Quy trinh 1ap s6 BHXH, cap nhat so6 BHXH va giai quyét cic ché

41 T-TCCB-2 .

QT-TCCB-23 do BHXH cho cong chtrc, vién chic

42 | QT-TCCB-24 Quy trinh danh gi4 hiéu truong, pho hiéu truong theo chuan

43 | QT-TCCB-25 Quy trinh dao tao, boi dudng can bd quan 1y gido duc

44 | QT-TCCB-26 Qu}: tl‘ll’}h bo nhlcm,‘bo ‘nhle;m lai can b quan ly don vi su nghiép
thudc S& Giao duc va Pao tao

45 | QT-TCCB-27 Quy tr17nh bo nh1¢m: bo‘ nhiém lai cac vi tri lanh dao cac phong co
quan S¢ Gido duc va Pao tao

46 | QT-TCCB-28 QAuyAtrmh, 1@1}2 ke ,hoa,ch Vfl tién hanh kiém tra cac don vi gido duc
vé cong tac td chirc can bo

47 | QT-TCCB-29 Quy trinh viéc quan 1y ho so/tai liéu ctia phong T6 chirc can bo
Chuyén d6i nha tré, truong mau gido, truong mam non tu thuc do

48 | QT-TCCB-30 nha ddu tu nudc ngoai dau tu sang nha tré, truong mau gido,
truong mam non tu thuc hoat dong khong vi loi nhuan.

49 | QT-TCCB-31 Chuyén d6i truong trung hoc pho thong tu thuc, truong phd thong




tu thuc c6 nhiéu cap hoc co cap hoc cao nhat 14 trung hoc phd
thong do nha dau tu trong nuéc dau tu va trudng phd thong tu
thuc do nha dau tu nudc ngoai dau tu sang truong phd thong tu
thuc hoat dong khong vi loi nhuan.

50 | QT-TCCB-32 Thanh lap trudng pho thong dan toc ndi tri
51 | QT-TCCB-33 Thanh 1ap trung tdm gido duc thudong xuyén
52 | QT-TCCB-34 Sap nhap, chia tach trung tam giao duc thuong xuyén
53 | QT-TCCB-35 Giai thé trung tdm gi&o duc thuong xuyén
Thanh 1ap trung tdm ho trg va phat trién gido duc hoa nhap cong
54 | QT-TCCB-36 1ap hodc cho phép thanh 1ap trung tdm hd tro va phat trién gido duc
hoa nhap tu thuc
55 | QT-TCCB-37 Té chue la,}i, ch? phép to chirc lai trung tdm ho trg va phat trién
gido duc hoa nhap
56 | QT-TCCB-38 Giai thé trung tam ho trg va phat trién gido duc hoa nhap
Phong gido duc Mam non (4)
So d6 t6 chue. Chire nang, cong vi¢c tung b phan hodc ca nhan
57 | QT-GDMN-01 ley ‘frinAh chi da(i xay dung va thuc hién nhiém vy ndm hoc hang
nam ¢ cap hoc Mam non.
58 | QT-GDMN-02 Quy trinh 6 chtrc thi gido vién day gioi cap thanh pho
59 | QT-GDMN-03 Quy trinh 14p ké hoach va tién hanh kiém tra cac don vi gido duc
60 | QT-GDMN-04 Quy trinh viéc quan 1y hd sortai lidu cta Phong Gido duc mam non
Phong Giao duc Tiéu hoc (4)
So d6 t6 chue. Chire nang, cong vi¢c tung b phan hodc ca nhan.
61 | QT-GDTH-01 Q}ly trinh chi dao, x4y dung va thuc hién nhiém vu nim hoc & cip
tiéu hoc
62 | QT-GDTH-02 Quy trinh to chtc thi gido vién day gioi cap thanh phd
63 | QT-GDTH-03 Quy trinh 1ap ké hoach va tién hanh kiém tra cac don vi gido duc
64 | QT-GDTH-04 Quy trinh viéc quan 1y ho so/tai lidu cia Phong Giao duc tiéu hoc
Phong Giao duc Trung hoc (16)
So d6 t6 chue. Chire nang, cong vi¢c tung bd phan hodc cd nhan
65 | QT-GDTrH-01 Cho phép tru;(‘mgA phd th()n{g dﬁn.‘fc}c ndi tri c6 cap hoc cao nhat 1a
trung hoc pho thong hoat dong gido duc
66 | QT-GDTrH-02 Cho phép trudng trung hoc phd thong hoat dong gido duc
67 | QT-GDTrH-03 Cho phép truong trung hoc phd thong hoat dong gido duc tré lai
68 | QT-GDTrH-04 Cho phép truong trung hoc pho thong chuyén hoat dong gido duc
69 | QT-GDTrH-05 Cho phép trudng trung hoc pho thong chuyén hoat dong tro lai
70 | QT-GDTrH-06 Phé duyét viéc day va hoc bang tiéng nudc ngoai
71 | QT-GDTrH-07 Chuyén truong d6i véi hoc sinh trung hoc phd thong
72 | QT-GDTrH-08 Xin hoc lai tai truong khac ddi v&i hoce sinh trung hoc
73 | QT-GDTrH-09 Tiép nhan hoc sinh trung hoc pho théng Viét Nam vé nudc.
74 | QT-GDTrH-10 Tiép nhan hoc sinh trung hoc pho théng ngudi nudc ngoai.
75 | QT-GDTrH-11 Quy trinh chi dao, xay dung va thuc hién nhiém vu ndm hoc & cép
trung hoc
76 | QT-GDTrH-12 Quy trinh t6 chtrc thi gido vién day gidi cAp thanh phd
77 | QT-GDTrH-13 Quy trinh t6 chuc cude thi Khoa hoc k¥ thuat danh cho hoc sinh

trung hoc cp thanh ph




78 | QT-GDTrH-14 Quy trinh 13p ké hoach va tién hanh kiém tra cac don vi gido duc
79 | QT-GDTrH-15 Quy trinh viéc quan 1y ho so/tai liéu ciia Phong Gido duc trung hoc
80 | QT-GDTrH-16 Quy trinh két hop t6 chtrc Hoi khoe Phu dong cap thanh phd
Phong Khio thi- Kiém dinh chit lwong gido duc (24)
So d6 t6 chirc. Chirc ning, cong viée timg bd phan hodc c4 nhan.
81 | QT-KTKDPCLGD-01 | Cip Ching nhén trudng mam non dat kiém dinh chét luong gido duc
82 | QT-KTKDPCLGD-02 | Cap Chimg nhan truong tiéu hoc dat kiém dinh chét luong gido duc
83 | QT-KTKBCLGD-03 | Cap Chung nhan truong trung hoc dat kiém dinh chat lugng gido duc
84 | QT-KTKDCLGD-04 Ciap gié}/ chl'IngA nhan chat luong gido duc d6i véi trung tim gido
duc thuong xuyén
85 | QT-KTKDCLGD-05 | Cong nhan truong mam non dat chuan qudc gia
86 | QT-KTKDCLGD-06 | Cong nhan truong tiéu hoc dat chuan quoc gia
87 | QT-KTKDCLGD-07 | Cong nhan truong trung hoc dat chuan qudc gia
88 | QT-KTKDCLGD-08 | Phiic khao bai thi t6t nghiép trung hoc pho thong
89 | QT-KTKDCLGD-09 | Xét ddc cach tot nghiép trung hoc pho thong
90 | QT-KTKDCLGD-10 | Cép ban sao vin bang, chimg chi tir s6 goc
91 | QT-KTKDPCLGD-11 | Chinh sira noi dung vin bang, chimng chi
Cong nhan bang t6t nghiép trung hoc co sd, bang tot nghiép trung hoc
92 | QT-KTKDCLGD-12 | phé thong, gidy chimg nhan hoan thanh chuong trinh gido duc phd
théng do co s& gido duc nudc ngoai cip dé sir dung tai Viét Nam
93 | QT-KTKDPCLGD-13 | Tuyén sinh trung hoc pho thong
Xét tuyén sinh vao truong pho thong dan toc noi tri (Xét tuyén
94 | QT-KTKDCLGD-14 | &b o truong PTDTNT)
95 | QT-KTKPCLGD-15 | Quy trinh thyc hién viéc kiém tra ho so xét tot nghiép THCS
96 | QT-KTKDPCLGD-16 | Quy trinh chung vé to chirc va trién khai viéc tuyén sinh dau cap
97 | QT-KTKDBCLGD-17 | Quy trinh xay dyng ngan hang cau hoi thi
98 | QT-KTKPCLGD-18 | Quy trinh ra dé thi
99 | QT-KTKDPCLGD-19 | Quy trinh t6 chirc thi hoc sinh gioi 16p 9
100 | QT-KTKDCLGD-20 Q}ly trinh to chuc tl}i h(:)c sinh gioi 16p 12 va thi chon ddi tuyén du
thi hoc sinh giéi quoc gia
101 | QT-KTKDCLGD-21 | Quy trinh t6 chirc thi tuyén sinh vao 16p 10
Quy trinh chi dao, xay dyng va thuc hién nhi€ém vu ndm hoc cua
102 | QT-KTKDCLGD-22 Phong Khéo thi va kiém dinh CLGD
103 | QT-KTKPCLGD-23 | Quy trinh l4p ké hoach kiém tra cac don vi gido duc
Quy trinh viéc quan 1y ho so/tai li¢u cua Phong Phong Khao thi
104 | QT-KTKDBCLGD-24 va kiém dinh CLGD
Phong giao duc Thuwong xuyén va Pai hoc (30)
So do td chirc. Chire nang, cong viéc ting bd phan hoac cd nhan
trong phong GDTX&DH
105 | QT-GDTX&DPH-01 Chém, dut h(‘)z:1t d'(f)ngAco s& dao tao, boi dudng ngén han c6 von dau
tr nude ngoai tai Viet Nam
Bo sung, diéu chinh quyét dinh cho phép hoat dong giao duc doi
106 | QT-GDTX&DH-02 | véi: co sé dao tao, boi dudng ngén han; co s¢ gido duc mam non;
co s& gido duc phd thong co vén dau tu nude ngoai tai Viét Nam
107 | QT-GDTX&DH-03 bang ky bd sung hoat dong gido duc r}ghé nghiép doi voi nhém

nganh dao tao gido vién trinh do trung cap




Cho phép hoat dong gido duc d6i voi: Co so dao tao, boi dudng

108 | QT-GDTX&DH-04 ngan han; co so gido duc mam non; co s& gido dyc phd thong co
von dau tu nuée ngoai tai Viét Nam

109 | QT-GDTX&DH-05 C?P gl«?y chu‘ng nl}an dang’ky 1.1Aoat qong Aglao ducﬂrnghe nghi¢p doi
v6&i nhom nganh dao tao gido vién trinh dg trung cap

110 | QT-GDTX&DH-06 Chf) phefp hoat 'd’(.)ng: Aglao‘ ducAnghe ngPlep tro lai doi véi nhom
nganh dao tao gido vién trinh d¢ trung cap
Cho phép hoat dong gido duc trd laikdéi véi: Co sé dao tao, bodi

111 | QT-GDTX&PH-07 | dudng ngin han; Co s& gido duc phd théng c6 voén dau tu nude
ngoai tai Viét Nam

112 | QT-GDTX&DH-08 CPO phe;p trung tdm ho trg va phat trién gido duc hoa nhap hoat
dong giao duc

113 | OT-GDTX&DPH-09 C}lo ph»ep ‘Frung tdm ho trg va phat trien gido duc hoa nhdp hoat
dong tr¢ lai

114 | QT-GDTX&DH-10 Cap‘ phep ho’at dong giao duc k¥ nang song va hoat dong gido duc
ngoai gio chinh khoa

115 | QT-GDTX&DPH-11 | Cho phép trung tdm ngoai ngi, tin hoc hoat dong gido duc

116 | QT-GDTX&DH-12 | Cho phép trung tdm ngoai ngit, tin hoc hoat dong gido duc tro lai

117 | QT-GDTX&DPH-13 | Cho phép trung tam gido duc thuong xuyén hoat ddng gido duc tré lai

118 | QT-GDTX&DH-14 | Cong nhan huyén dat chuéan phé cap gido duc, x6a mu chir

119 | QT-GDTX&DH-15 Dng ky hoat dong ciia Van phong dai dién gido duc nudc ngoai tai
Viét Nam

120 | QT-GDTX&DH-16 Xac‘ nhan horat dong gido duc k¥ nang song va hoat dong gido duc
ngoai gio chinh khoa

121 | QT-GDTX&PH-17 | Xép hang Trung tdm gido duc thuong xuyén

122 | QT-GDTX&PH-18 | Pang ky du thi t6t nghiép trung hoc pho thong

123 | QT-GDTX&DPH-19 | Phé duyét lién két giao duc

124 | QT-GDTX&DPH-20 | Gia han, diéu chinh hoat dong lién két gido duc

125 | QT-GDTX&PH-21 | Cham dut hoat dong lién két gido duc theo dé nghi ctia cac bén lién két

) i Quy trinh chi dao, xay dyng va thuc hién nhiém vy nam hoc cta

126 | QT-GDTX&DH-22 Phong GDTX&BH

127 | QT-GDTX&PH-23 Quy trinh t0 chuc thi gido vién day gioi cap thanh pho nganh
GDTX

128 | QT-GDTX&PH-24 | Quy trinh lap ké hoach kiém tra cac don vi GDTX

129 | QT-GDTX&PH-25 | Quy trinh viéc quan 1y ho so/tai lidu cia Phong GDTX&PH

130 | QT-GDTX&PH-26 | Ping ky xét tuyén hoc theo ché do cir tuyén

131 | QT-GDTX&DPH-28 | Pang ky du thi cip chimg chi tmg dung cong nghé thong tin

132 | QT-GDTX&DPH-29 Quy t.rmh (fhl de:uA) xay dung ke hoach t6 chirc hoat dong tap theé cho
hoc sinh, sinh vién

133 | QT-GDTX&DPH-30 | Quy trinh két hop xay dung ké hoach hoat dong hé

134 | QT-GDTX&DPH-31 Quy tr'mh I?Ap ke. h(?ach k1erp jcfa cong tac chinh tri, tu tudng, hoc
sinh, sinh vién tai cac don vi gido duc

Phong K¢ hoach -Tai chinh (13)

So d9 t6 chirc. Chirc ning, cong viée ting bd phan hodc cd nhan

135 | QT-KHTC-01 D¢ nghi mién, giam hoc phi va ho tro chi phi hoc tap cho tré em,

hoc sinh, sinh vién




136 | QT-KHTC-02 )‘(et, dl‘l}'/@tAChlflh sgih h? trg doi voi hoc sinh trung hoc phd thong
la nguoi dan toc thiéu so

137 | QT-KHTC-03 )?et, dlilyetAChli’lh se.wh ho trg doi vdi hoce sinh trung hoc phd thong
la nguoi dan toc Kinh

138 | QT-KHTC-04 C‘ap hc_?i: bong va ho‘ ‘Fr(j ka pAh1 mua Phu:’o*ng tlgfn, 'C?o dung hoc tép
dung riéng cho ngudi khuyét tat hoc tai cac co s gido duc

139 | QT-KHTC-05 Hf);trQAhCiC ,tap d(‘)l. v6i hoc sinh trung hoc pho thong cac dan tde
thiéu so rat it nguoi

] i Quy trinh chi dao, xay dung va thyc hién nhiém vu ndm hoc cua

140 | QT-KHTC-06 Phong K¢é hoach Tai chinh

141 | QT-KHTC-07 Quy trinh 1ap du toan kinh phi hang nam cua cac phong co quan S¢

142 | QT-KHTC-08 QuyA trlr}h 1ap du trlf, thanh toan cac chi phi hoat dong thuong
Xuyén cua co quan S&
Quy trinh thuc hién bao céo s6 liéu théng ké cudi nam hoc va trién

14 T-KHTC- : £ : 5

31Q C-09 khai thu thap so li€u thong ké dau nam hoc

144 | QT-KHTC-10 Quy trlt}h th}IC 1?1¢n dvuyet A’c!uy’e‘t t?an klnh. phi thu(‘)Ac nl?n dd ngan
sdch nha nudc hang nam doi vadi cac don vi truc thudc S&

145 | QT-KHTC-11 Quy trinh x4y dyung ké hoach tuyén sinh vao 16p 10

146 | QT-KHTC-12 Quy trinh mua sam sach, thiét bi day hoc hang nam cho céc trudong

147 | QT-KHTC-13 Quy trinh viéc quan 1y ho so/ tai liéu ciia Phong KHTC

Thanh tra S¢ (06)

So d6 t6 chirc. Chirc ning, cong viéc ting bd phan hodc ca nhan

148 | QT-TTr-01 Quy trinh 0}711 dao, xdy dung va thyc hién nhiém vy nam hoc cua
Thanh tra S&

149 | QT-TTr-02 Quy t_rln_h, lap ké hoach, tién hanh mot cudc thanh tra, ki€m tra céc
don vi giao duc

150 | QT-TTr-03 Quy trinh gidm sat cac ky thi ctia Thanh tra

151 | QT-TTr-04.01 Quy trinh giai quyét t6 cdo cua cong dan

152 | QT-TTr-04.02 Quy trinh giai quyét khiéu nai ctia cong dan

153 | QT-TTr-05 Quy trinh viéc quan 1y ho so/tai liéu cia Thanh tra S&

Tong s6:

- Quy trinh chung: 08

- Quy trinh nghiép vu: 153

+ Quy trinh TTHC: 83
+ Quy trinh noi bo. 10
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