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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HAIPHONG Pic lap - Tw do - Hanh phic
S6: 2945 /QD-UBND " Hai Phong, ngay 09 thang 9 nim 2022
QUYET PINH

Vé viéc cong b6 Danh mye va Quy trinh tlep nhdn va glal quyet
thu tuc hanh chinh thlet yeu lmh vue tur phap truc tuyen tren
Cdng Dich vy cong quoc gia, Cong Dich va cong thanh pho
trén dia ban thanh pho Hii Phong

CHU TICH UY BAN NHAN DAN THANH PHO HAI PHONG'

" Cén etk Ludt To chik chmh quyén dia phu'ang ngay 19 thang 6 ndm 2015;
Ludt swra doz b6 sung mét sO { diéu cua Ludt Té chikc Chinh phi va Ludt T chirc
chinh quyén dia phwong ngay 22 thang 11 ndm 2019;

Céin cir Ludt Ly lich tw phdp ngay 17 thang 6 nam 2009;
Cdn cik Ludt Ho t:ch ngay 20 thang 11 nam 2014;

Can cir cde. Nghl dmh cua Chmh phu: s6 63/2010/ND-CP ngdy 08/6/201 0
vé kiém sodt thil’ tic: hanh chmh 56 92/2017/ND-CP ngay 07/8/2017 vé stza doi,
b6 sung mot s9 *dzeu ciia cdc Nghz dinh lién quan dén kiém soat thii tuc hanh
chinh; s6 6]/20]?%\79 CP ngay '23/4/2018 vé thm’: hién co ché mgt cira, mot ciea
lzen théng trong gidi quyet thit. tuc hanh chinh; s6 § 45/2020/ND-CP ngay 08/4/2020
vé thue hién thi tuc “hénh chinh trén moi truong dién tw, Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s¢ dif liéu hé
tich dién ti, ding ky ho tich truc tuyen

Can cu Quyét dinh s6 06/QD TTg ngay 06/01/2022 ciia Thi tuong Chinh
phu phé duyét Dé én “Phat trlen u’ng dung dit liéu dian cu; dinh danh va xdc
thuc dién tw phuc vu chuyén doéi s6.quéc gia giai doan 2022 - 2025, tém nhin dén
ndm 2030”;

Cén cir cde Théng tu ciia B trudng, Chu nhiém Van phong Chinh phil: s6
02/201 7/TT—VPCP ngay 31/10/2017 huong dén vé nghiép vu kiém sodt thi tuc
hémh chinh; s6 01/2018/TT- “VPCP ngay 23/11/2018 hucng dan thi hanh mot 56

quy dinh cia Nghi dinh s6  61/2018/ND-CP ngay 23/4/2018 ctia Chinh phii vé thuc
hién co ché mét ctra, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cia Gidm dée S¢ Tuw phép tai Vin ban s6 1376/STP-HCTP
ngay 29/7/2022. |

QUYET DINH:

Pitu 1. Cong bd kém theo Quyét dinh nay Danh muc va Quy trlnh tip
nhan va giai quyét thi tuc hanh chmh thiét yéu linh vic tu phép truc tuyén trén
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Cong Dich vu céng qudc gia, Cbng Dich vu cong thanh phb tren dia ban thanh" -

phd Hai Phong,
Dleu 2.

1. Giao Gidm déc S¢ Tu phap huéng dan, td chirc thuc hién cong khai
Danh myc va Quy trmh tiép nhan va giai quyét thu tuc hanh chinh thiét yéu linh
vuce tu phap tryc tuyén trén Cdng Dich vu cong qubc gia, Cong Dich vu céng
thinh phé Hai Phong,

2. Giao S& Thong tin va Truyen théng, Vén phong Uy ban nhin din thanh
phd cin c Quyét dinh nay thyc hién cdc quy trinh trén Cdng Dich vu cong québc
gia, Céng Dich vu cong thanh ph6 Hai Phong.

Pi¢u 3. Chanh Vian phong Uy ban nhin dén thanh pho Giam dbc céc S4,
nganh: Tu phap, Céng an thinh ph, Théng tin va Truyén thong; Chu tich Uy
ban nhan dan quin, huyén, phudng, x&, thi. tran trén dia ban thanh pho va cac co
quan, t4 chire, ¢4 nhan ¢6 lién quan chju trach nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu lyc thi hanh tir ngay ky }/

Noi nhgn
- Nhu Diéu 3;
- VPCP (Cyuc KSTTHC);
' - Céc BG: Tu phép, Cong an;
-TTTU, TT HDND TP,
- CT, c4c PCT UBND TP,
- Céc S&, ban, nganh thanh phé;
- UBND céc quén, huyén,
xa, phudng, thi tran;
- Dai PT&THHP, Béo HP,
Chuyén 42 ANHP;
- Cong TTDT TP, :
- Cic Phong: KSTTHC, NC&KTGS;
- CV: KSTTHCS;
- Lwu: VT.

Nguyén Vin Tung



THU TUC HANH CHINH THIET YEU LINH TU PHAP TIE

ol F3

TREN CONG DICH VU CO

DANH MUC

X

! x > TIEP NHAN VA GIAI QUYET TRUCTUYEN
NG QUOC GIA, CONG DICH VU CONG THANH PHO

(Ban hanh kem theo Quyé{ dinh $6:294570D-UBND ngay03thingd ndm 2022
ctia Chii tich Uy ban nhén dén thanh phé Hai Phong)

A. Thii tuc hanh chinh thude thAm quyén giai quyét cita S& Tw phap (01 thi tyc)

Cach thyre cung cip
dich vu cong truc | Ciin cir phéap ly
S T se | Thoih Dia dibm | hi (né toyén '
~ én thi tuc hoi han ja diem | Phi, 1¢ phi (néu ;
$ Ma TTHC hanh chinh | gidi quyét thue hién cd) cl;;;hﬁrvsc Digll;:“.'
I;““i e;]l@ chinh
3,4 cong ich
I. Linh virc Ly lich tw phap (01 tha tuc)
Thoi han cap 200.000 - Ludt Ly lich tu phap nim 2009;
Phiu 1y lich dong/lan/ngudi - Luit Nhap canh, xut canh, qua
tu phép khoéng (sinh vién, ngudi’ canh, cu tril clia ngudi nudc ngoai

Thi tuc Cip | qua 10 ngay, 6 cdng Vi cach tai Viét Nam nim 2014;

Phidu 1y lich | k& tr ngay mang, than nhin - Luit Can cuéc cong din nim

tr phap cho | nhdn  dugc liét s§ gom: cha Mitc db 2014,

1 5 000488 cong dan Viét | yéu cdu hop S&¢Tu dé, me dé,‘ Vg 3.4 ; - Luét Cu tra nam 2020;

: Nam, ngudi|lé.  Truong phap (hodc chong), ’ - Nghi dinh s6 111/2010/ND-CP
nudéc  ngoai | hop ngu con (con de¢, con ngay 23 thang 11 ndm 2010 cua
dang cu tra tai | duge chp nuoi), ngudi b Chinh phi;

Viét Nam Phiéu 1y lich cbng nudi dudng - Nghi dinh s6 45/2020/ND-CP
tr phap la liét sy 14 100.000 ngay 08 thing 4 nam 2020 cua
cdng dan Viét ddng/lAn/ngudi. Chinh phi;

Nam d3 cu tri + Trudong hop

v pa L

- Nghi dinh s6 43/2011/ND-CP |
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& nhiéu noi
hoidc cé thoi
gian cu tra &
nuoc  ngoai,
ngudi  nuéc
ngoai thi th&i
han khong
qua 15 ngay.

nguc‘n' yéu ciu
cap Phicu ly lich
tu phap dé nghi
cAp trén 02 Phiéu
trong mot lin yéu
chu, thi ké tur
Phiéu thir 3 trd di
s&¢ nfp thém
5.000 dngPhidu.

+ Trudng . hop

nguoi yéu cau aé

nghi cdp 02 loai
Phiéu (Phiéu ly
lich tu phap so
0l va sb 02)
trong 01 hd so thi
ciing thyc hién
mirc thu nhu trén

ngay 13 thang 6 nam 2011 cia
Chinh phu;

- Thong tu s6 13/2011/TT-BTP
ngay 27 thang 6 nam 2011 cia Bo
Tu phap;

- Théng tu lién tich s&
04/2012/TTLT-BTP-TANDTC-
VKSNDTC-BCA-BQP ngay 10
thang 5 ném 2012 ctia B Tu phap,
Tda an nhan dan tdi cao, Vién kiém
s4t nhan din t5i cao, B& Cong an,
B6 Quoc phbng,

- Théng tr s6 16/2013/TT-BTP
ngay 11 thang 11 ndm 2013 cia BQ
Tu phép stra ddi, bo sung mot sd

didu cia Thong tu sb 13/2011/TT- |. -

BTP ngay 27 thang 6 ndm 2011,

- Thong tu so 244/2016/TT-BTC

ngay 11 thang 11 ndm 2016 cia B

Tai chinh;

- Théng tu s6 32/2017/TT-BTTTT
ngay 15 thang 11 nam 2017 cia B

Théng tin va Truyén théng;

)y



B. Thit tuc hanh chin

3

h thugc thAim quyén cia UBND cép huyén (03 tha tuc)

Ma TTHC Cach thyc cung cép
dich vu cong tric
S . . tuyén ‘
T Tén thu tuc Thoi hg? Pia diém | Phi, I¢ phi (néu | Dichvu Ciin cir phép Iy
T hanh chinh giai quyet | thuc hién c0) cong truc | Dich vu
tuyén | buu chinh
mirc 3 | congich
3,4
I. Linh vue hd tich (03 thii tuc)
- Lu4t Ho tich ndm 2014;
- Nghi diph s& 123/2015/ND- CP
ngay 15/11/2015;
Trong ngay; - Nghi dinh sb 45/2020/ND-CP
So e ngay 08/4/2020;
trudng hap 75.000 déng _ Nghi dinh sb 87/2020/ND-CP
tiép nhén ho X amotr R )
(mién 1€ phi cho ngay 28/7/2020;
Tho tuc Dang | 3¢ 538 15000 neudi thude gia _Quyét dinh sb 06/QD-TTg ngay
ky khai sinh phitma | ypND | dinh o cong véi | Mirc dd 06/01/2022 cia Thi tuéng Chinh
1 2.000528 . A LA khong giai £ A . .
co yéuto quyét duoc «cap huyén cach mang; 3 phu; )
nudc ngoai thi tra két 21‘151 thugc hé nghéo; - Théng tu sd 04/2020/TT-BTP
vio nghy lm ngudi khuyét ngay 28/5/2020;
vigo tiép tét) Théng tu s6 01/2022/TT-BTP ngay
theo 04/01/2022;
' - Théng tw sb 85/2019/TT-BTC
ngay 29/11/2019.
- Théng tu sb 281/2016/TT-BTC
ngly 14/11/2016 cia B Tai chinh.
Thu tuc Dang 1500000 dong - Luat Ho tich nam 2014;
ky két hon co N UBND | (min 18 phi cho | Mucdd - Nghi- dinh s6 123/2015/ND- CP
2 | 2.000806 yéu t6 nude 15083y | 45 huyén | ngudi thudc gia 3 ngaflilsn 1/2015;
ngoai dinh c¢6 cong voi - Nghi dinh s 45/2020/ND-CP | -




NOI DUNG QUY TRINH TIEP NHAN VA GIAI QUYET THU TYC HANH
CHINH THIET YEU LINH VUC TU PHAP TRUC TUYEN TREN CONG
DICH VU CONG QUOC GIA/CONG DICH VU CONG THANH PHO HAIPHONG

A. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA
SO TU PHAP

1. C4p Phiéu Iy lich tw phap cho céng din Viét Nam, ngudi nuéde ngoai dang
cwr tri tai Viét Nam - Mire d6 3 (m hd so 2.000488)

1.1. N§i dung quy trinh

Bude 1: Nop ho so

- Nguou co yéu ciu cip Phiéu Ly lich tu phap tray truy cdp vao Chng dich vu
cong qubc gia (htps/dichvucong, gov.vn vn) hoic Chng dich vu cong thinh phd
(hitps/dichvucong haiphong.gov.vn) dé ding nhép tai khoén, x4c thyc dinh danh dién
i dé x4c dinh dung ngudi c6 yéu cAu dang ky cap Phiéu LLTP -> chon dich vu
cong mirc 6 3 -> chon co quan ¢ thdm quyén giai quyét 12 S& Tu phap -> chon
Linh vuc Ly lich tu phép.

Trudng hop ngum dén chua c6 tai khoan trén Cdng Dich vy cong quéc gla/Cong '

dich vu cong thanh phd pha1 thire hién ding ky tai khoan theo hudng dan trén Cong
Dich vu cong qudc gia/Cdng dich vu céng thanh phé.

- Cng dich vu cong bao dam viéc x4c thyc dinh danh dién tir, két ndi véi Co
~ s& dir lidu qubc gia vé da‘m cu dé khai thic cic trudng thong tin clia cong din co
trong Co s& dir liéu quoc gia vé dan cu (thuc hién d}ch vu khai thac thong tin cOng
dén ti Co s¢ du litu quéc gia vé din cu trén co s¢ s6 dinh dang ca nhin, ty dong
dién vao biéu miu dién tir tuong tac trén Cong dich vu cong).

Ngudi ¢ yeu cau cép Phiéu LLTP truc tuyén (mtrc d6 3) cung cép théng tin
trén T¢ khai yeu cdu cip Phleu LLTP dién tr (NOi dung to khai dam phu hop n01
dung biéu miu T& khai yéu céu cép Phiéu LLTP ban hanh kém theo Thong tu s6
16/2013/TT-BTP); thuc hién thao tic tdi dinh kém gidy to thy than (bao gom ban
chup CMND/ Thé CCCD/H$ chiéu). Truorng hop cac thong t1n trong cac gidy t&
tlly than ndy da dugc xac thuc va cung cap boi Co s& dit lidu quéc gia vé dan cu thi
khong phai tai 1én. Hoan tht viéc ndp hd so & nghi Cép phiéu ly lich tu phap truc
tuyen

Luu y:
Truong hop uy quyén yéu céu cép Phiéu LLTP sb 01, ngudi dugc ly quyén
tai dinh kém ban quét (scan) vén ban uy quyén.
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Buée 2: Tiép nhin, kiém tra hé so

- B phan mdt cira c6 trach nhiém kiém tra tinh chinh x4c, ddy du, théng nhét,
hop 18 ctia hd so. Sau khi nhan duoc thong béo b hé so yéu ciu cip Phiéu LLTP
gt trén Cdng dich vu cong, Bé phan mét cira thyc hién tiép nhan, kiém tra tinh diy

-dt, hop 18 cia hd so:

+ Truong hop hd so day du, hop 18, trang théi hd so trén Cdng dich vu céng 14
“Diegc tié}n nhan”, “Yéu cdu thwc hién nghia vu tai chinh”. Phén mém sé& cép mot
M sb hd so truc tuyén cho ngudi ding ky cép Phiéu LLTP.

+ Trudng hop hd so chua diy da, chua hop 18, B phan mét cira giti thong béo
huéng din bd sung, hoan thién hd so qua Cong dich vu cbng, cong dan c6 thé kiém
tra tinh trang x{r 1y hd so khi ding nhép vao Cong dich vu céng, Trang thai hd so
trén Cdng dich vu cong 12 “Yéu cdu bé sung gidy to”.

+ Trudmg hop hd so bi tir chéi clp Phiéu LLTP theo quy dinh tai Diéu 49 Luat
Ly lich tu phép ndm 2009, Bé phan mét cira giri thong bao tir chédi tiép nhan hd so
qua cdng Cdng dich vu cdng, cong dan cb thé kiém tra tinh trang xir Iy hé so khi
dang nhdp vao Cdng dich vu cong. Trang théi hd so trén Céng dich vu cong 13
“Khong duoc tiéln nhdn’.

- Thanh toan phi cép Phidu LLTP: Pugc thuc hién truc tiép tai B phén mét clra
ho#c thanh toan truc tuyén.

Bude 3. Giai quyét hd so

- Ngay sau khi nhan duoc phi cip Phiéu LLTP, B phan mét clra giri thong
bdo “Pang xuw Iy” va ngay hen tra két qua qua Cdng dich vu cong, céng dén c6 thé
kiém tra tinh trang xu ly hd so khi déng nhép vao Céng dich vu cong. Dc"mg thon,
trang thai hd so trén Cdng dich vu cong 1a “Dang xir Iy "

- Thai han cép Phiéu LLTP: theo quy dinh ctia Luét Ly lich tur phap ndm 2009.

Buérc 4: Tra két qua cip Phiéu LLTP

- Trudng hop nhén Phidu LLTP truc tiép hodc qua dich vu buu chinh: ca nhan
xuét trinh Phiu hen tra két qua dé Bo phan mot cira hoic buru ta kiém tra, d6i chiéu
théng tin trudc khi tra Phiéu LLTP.

--Ti‘uéng hop nhén Phiéu LLTP tnre tuyén: ca nhan ding nhép vio Cong dich
vu cong dé kiém tra, tai ban dién tir (PDF) Phiéu LLTP 12 ban gidy di duoc ky,
déng dau va quét (scan) tai 1én Kho Quan 1y dir liéu dién tir cla t chire, ca nhan
- {rén Céng dich vu cong.



1.2. Thanh phin hé so
1.2.1. Péi vdi cd nhin

_ Biéu mAu dién tir T khai yéu cdu cdp Phiéu LLTP miu sé 03/2013/TT-
LLTP hoic Té khai yéu chu cép Phiéu LLTP méu s6 04/2013/TT-LLTP;

- Bén quét (scan) gidy to tiy than, bao gdm: CMND/Thé CCCD/H§ chiéu.
Trudng hop cic théng tin ndy d dwoc xac thyc va cung cap bdi Co s¢ dir liéu qubc
gia vé dan cu thi khong phai tai 1én.

- Vin ban ty quyén trong trudng hop ngudi yéu ciu cip Phiéu LLTP uy
quyén cho ngudi khic yéu cdu cAp Phiéu LLTP s6 01.

1.2.2. Déi véi co quan, té chirc

Van ban yéu cau cip Phiéu LLTP theo mu s 05a/2013/TT-LLTP hodc van
ban yéu cdu cip Phiéu LLTP theo mau 05b/2013/TT-LLTP ban hanh kém theo
Théng tu s 16/2013/TT-BTP ngay 11/11/2013 cta B§ trudng BS Tu phép.

1. 3. Phi cAp Phiéu LLTP va phi dich vy buru chinh (4p dung ddi véi c4 nhén)
1.3.1. Mire phi cip Phiéu LLTP thuc hign theo quy dinh ciia phdp lujt:
- Phi cung cAp thong tin Iy lich tu phép: 200.000 déng/lan/ngueoi.

- Phi cung cAp thong tin Iy lich tu phép cua sinh vién, ngudi ¢ cong voi cach
mang, thin nhén 1iét sy (gdm cha d&, me dé, vo (hodc chéng), con (con dé, con
nudi), ngudi ¢ céng nudi dudng liét sy): 100.000 déng/ldn/ngué’i.

- Trong trudng hop ngudi yéu céu cép Phiéu 1y lich tu phap d& nghj cap trén
02 Phiéu trong mét 1&n yéu cau, thi ké tir Phiéu thir 3 tré di s& ndp thém 5.000
déng/Phiéu.

- Trudng hop ngudi yéu céu cip Phiéu trong 01 14n ho so ma dé nghi cép 02
loai Phiéu (Phiéu 1 lich tur phap sb 01 va s6 02) thi cling thuc hién mitc thu nhu trén.

1.3.2. Mirc phi dich vu buu chinh: thuc hién theo quy dinh ctia don vi cung
tng dich vu buu chinh.

1.4. Can cir phdp ly
- Luét Ly lich tu phap nam 2009,

- Luédt Nhép canh, xuét canh, qué cinh, cu tri cia ngudi nude ngodi tai Viét
Nam nam 2014.

- Luat Cén cudc cong dan ndm 2014.
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- Luit Cu tri ndm 2020.

- Nghi dinh sb 111/2010/ND-CP ngay 23 thang 11 n#m 2010 cda Chinh pha
quy dinh chi tiét va hudng dén thi hanh mdt sb diéu cta Luét Ly lich tu phép.

- Nghi dinh sé 45/2020/ND-CP ngay 08 thang 4 nam 2020 ctia Chinh phu vé
thue hién tha tuc hanh chinh trén méi trudéng dién fir.

- Nghi dinh s6 43/2011/ND-CP ngay 13 thdng 6 nim 2011 cta Chinh phu quy
dinh vé viéc cung cép thong tin va dich vu cong truc tuyén trén Trang thong tin
dién tir hoac Cong thong tin dién tir clia co quan nha nudc.

- Quyét dinh s6 06/QD-TTg ngay 06 thang 01 ndm 2022 cua Tha tuéng Chinh
pha phé duyét D& an “Phat trién Gng dung dit liéu dén cw; dinh danh va xac thyc
dién tr phuc vu chuyén dbi sb quéc gia giai doan 2022-2025, tdm nhin dén nam
2030”.

- Thong tu s6 13/2011/TT-BTP ngay 27 thang 6 nim 2011 ciia Bd Tur phép vé
viéc ban hanh va huéng dén st dung biéu mau va méu s 1y lich tu phap.

- Théng tu lién tich sb 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nim 2012 cita B§ Tu phép, Toa 4n nhan dén téi cao, Vién kiém sat
nhén dan ti cao, B4 Cong an, B6 Qubc phong huéng dan trinh ty, thi tuc tra cir,
x&c minh, trao ddi, cung cap thong tin 1y lich tu phép.

- Théng tu s 16/2013/TT-BTP ngay 11 thang 11 nim 2013 cia BS Tu phap
stra ddi, bd sung mot sb didu ciia Théng tu s6 13/2011/TT-BTP ngay 27 thang 6
nam 2011 v& viéc ban hanh va huéng din sir dung biéu miu va méu s6 1y lich tw phép.

- Théng tu sb 244/2016/TT-BTC ngdy 11 théng 11 n&m 2016 cia B Tai
chinh quy dinh mtc thu, ché d6 thu, ndp, quéan 1y va str dung phi cung cép thong tin
ly lich tu phép.

- Théng tu s6 32/2017/TT-BTTTT ngay 15 thang 11 nim 2017 cla B6 Thong tin
va Truyén thong quy dinh vé viéc cung cép dich vu cong truc tuyén va bao dam kha
nang truy cdp thuén tién d6i v6i trang théng tin dién tir hodc cbng thong tin dién tir cia
¢o quan nha nuéec.



Maéu s6 03/2013/TT-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
DPioc lap - Ty do - Hanh phiic

1O KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Ding cho cd nhdn c6 yéu cau cdp Phiéu Iy lich tw phdp)

KR QUL cecoereeeesccressessssssssmssssssssscresssssesssecseonsresc

RN 1 103 U LTSS PP PP PSP PPS TP AL

2. Tén goi Khac (NEU COY:vmmrmmimminrrmnmmiirresseennsecss ST 3. Giéi tinh ..........

4. Ngay, thang, ndm sinh: ........... [ vevennin L e e e e,
S NG SITEZ: oo v evesevestosenaeevseessaessseas s s b rs e b seeh s ae bR

6. QUBC HChI...vvreeirrrciseiecers s 7. DANLOC . cviiireeceee oo ereenenens
8. NOT thUdng 0 21 o

.............................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------

11. Hot8n chai...ovvriniiiniiinrrei e, Ngay/thang/nam sinh ..................
12. HO tEI M. euenrecncniiiniiseceneenaseiebiien Ngay/thang/mam sinh ..................
13.Ho t8n VO/ChONE. ..covvvvveerviariniiriins cvveeee Ngay/thang/ndm sinh ..................
11. S dién thoai/e-mail: .....ccoevevernnn, et rettereraaeeiarsesrin et anabeessseestt s an s e e a et .
QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi du 14 tudi

Tir thang, ndm

foa Noi thudng tri/ Tam tru Nghé nghiép, noi lam viéc*
dén thang, ndm g - ghe nghep, am Vvige

Phan khai vé 4n tich, ndi dung bi cAm dam nhiém chitc vy, thanh lap, quéan 1y doanh
nghiép, hop tAc XA (TIEU CO): vovvmruerrmeriersniiriss st

.5_



.............................................................................................................................

Yéu cau cép Phiéu 1y lich tu phap7 S61 S6 2
Yéu ciu xac nhan vé néi dung cam dam nhiém chirc vy, thanh 13p, quan 1y doanh
nghiép, hop tac xa theo quyét dinh tuyén bd pha san (trong trudmg hop yéu cau cap
Phiéu 1y lich tr phap $0 1) Co Khéng
Muc dich yéu ciu cip Phiéu ly lich fur

Sé luong Phiéu 1y lich tu phép yeu CAU CAD . vevvevreee e, Phiéu.

Téi xin cam doan nhiing 161 khai trén 13 dung su théat va chiu trach nhiém v& 181 khai ctta minh.

........... , ngay ......... thang ...... nam ... .. ...
Nguwdi khai
(Ky, ghi ré ho tén)



Méu s6 04/2013/TT-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phac

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Ding cho cd nhén trong trucng hop iy quyén yéu cdu cdp Phiéu Iy lich tw phdp 56
1 va cd nhdn 1d cha, me ciia nguoi chua thanh nién yéu cGu cdp Phiéu Iy lich tw
' phadp 56 2)

Kinh giri: cooiiiiniicene

1 BN 81 1337 orovoreeevesseeeeesesstasresesesssss e s s s s SEeE R
2. Tén g0i KhAc (DU CO)..vrvrrerrimecrrinsiimistrrissmscsessissniss s 3. Gi6i

4, Ngay, thang, ndm sinh: ..../..../....5.Noi ST 1o teeees e e
6. Dia RO 0 e UT T U U T T OO p PP PP PP P T BT T e R

.....................................................................................

r
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7. Gidy CMND/HS Chi€u: ....ooovvvverieicnireenien: LT SRR
Chp ngay........ thang........... NAM...ccovrne TaT: oo

8. Pugc suny QUYEN & oo, e tveertessatesesiessrseissssaRsesaResesstiraaTrasTaranertstsssa et aes

8.1. Mé&i quan hé voi ngudi uy QUYBNT £ 1o s

8.2. Theo vén ban Uy quyén ky ngay

T thang.......... DATTL.cv.voeeeeeereneeseennssresrenseenssnns

Téi 1am T& khai nay dé nghi cip Phiéu 1y lich tu phép cho ngudi c6 tén dudi

day :

PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOI CHUA THANH NIEN
1 HO VA EB0 - eeeevvvssssesesssseesesesems s s
2.Tén £0i KhAC (DU COY: ovvvvermmrrirsrrsssesricrssrimssinss 3, Gidi tinh..oovcreeennns
4. Ngay, thang, nm sinh: .../ ..../ ...5.Noi SINZ 1o oeieeee e eere et ers e s
6. QUEC HHC Luuvvecrceireierncsscen s 7.Déan :

G v eeeeeesesereesecetrs e saa s :

8. NOT THUGTIE T3 ovvooeveeessseeeesseeesesassss st

...................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------



Céap ngay.......thang......... NAM....ocerene Tl e
11. SO dién thoa/e-mail: ........coooiiiiiiirecree s ettt are e sra s

PHAN KHAI VE CHA, ME, VQ/ CHONG CUA NGUOI UY QUYEN HOAC -
CHA, ME CUA NGUOI CHUA THANH NIEN

CHA ME VO/ CHONG

Ho va tén

Ngay, thang,
nam sinh

QUA TRINH CU TRU CUA NGUOI UY QUYEN HOAC NGUOI CHUA
THANH NIEN"

Tir thang, ndm o
dén thang, nim Noi thudng tri/ Tam tru Nghé nghiép, noi lam viéc'?

Phin khai vé 4n tich, vé ndi dung cim dam nhiém chtrc vy, thanh 14p, quan 1y

...................................................................................................................................

Yéu cdu xac nhan vé ndi dung cam dam nhiém chirc vu, thanh 14p, quén ly

doanh nghiép, hop tac xa theo quyét dinh tuyén b6 pha san: C6 Khéng
Muc dich yéu cau cap Phiéu ly lich tur
phap:.............. e
$4 luong Phidu 1y lich tu phap yéu cAu cAp:......ocovveerninriereenn, Phiéu

minh.

ey NEAY . thang ...... nam ... ....
Nguwoi khai
(Ky, ghi r¥d ho tén)



Méu s6 054/2013/TT- LLTP
(M&u vin ban yéu cdu cdp theu LLTP s6 1
dung cho co quan nha nwée, t6 chirc chinh tri, 16 chikc chinh tri x@ hji)

.............................. CONG HOA XA HQI CHU NGHIA VIET NAM
' DPic 1ap - Ty do - Hanh phic
S6 : , REay... ... thang.....ndm... ...
Kinh giri:!

Can cir Luét Ly lich tr phap ngay 17 thang 6 nam 2009, .. R
....................................... 2 §é nghi ... Jchp Phleu

1y lich tu.phép sd 1 cha ngudi c6 tén ducn day.

1 HQ VA BEI0E e veonvvereteessssssssssseeeese s sssss s rabs s e b
2. Tén goi khac (TIBU CO)urrrererrririeseeireesesssisenesese s 3. Giditinh................
4. Ngay, thang, ndm sinh: .../ .../ ......... 5. NOTSIBR e
6. QUAC R ©urrreeervrereeerre e e 7. Dén

..................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------

10. GiAy CMND/HS ChibU :...vve.eveeceervcnnrernsrsssinsienns S verrerrecrr s
Cép ngay....... thang......... NAML..ovreeeene TAL e
11. Yéu cAu x4c nhan vé noi dung cAm dam nhiém chuc vy, thanh 1p, quan 1y
doanh nghiép, hop tic x4 theo quyét dinh tuyén b6 ph4-<esq: Cé Khong
12. Muc dich sir dung Phiéu 1y lich tr phép:

...............................................................................................................................

...............................................................................................................................

13. S8 luong Phiéu ly lich tu phap yéu CAU CAP.evvveeerrnrneeeeeencnens Phiéu
Noinh@n: e
- Nhu trén; (Ky, ghi rd ho tén, dong ddu)
Ghi chu : !

'"Trung tdm Ly lich tu phap qubc gla hoac S& Tu phéap.
2 Ghi 15 tén co quan, t chirc y8u cau cép Phiéu 1y lich tu phap.
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. o , , Mau s6 05b/2013/TT-LLTP
(Mau vin ban yéu cdu cap Phiéu LLTP s6 2 dung cho co quan tién hanh t6 tung)

] SOTTROT CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

Kinh giti's oo ..

Can cir Luat Ly lich tu phap ngay 17 thang 6 nim 2009, dé phuc vu cong tac
diéu tra, truy t6, xét x\, . ...2d8& nghi
! cép Phleu ly 11ch fu phap s6 2 cua nguoi ¢é tén
dudi day: |

| 5 (T2 12 1 O OO O OO PP PO OTOTRPPPe
2. Tén goi khac (U COYereeeeeeesre e ieneenaeens e, 3.Giditinh.................
4. Ngay, thang, ndm sinh: cond 5.Noisinh .o
6. QUAC HC ©uoeovereres e 7.Dan tdc....ccovvvnrnnns e e
8. NOT thUSGNIE . oo bbb s s

..................................................................................................................................

..................................................................................................................................

10. Gidy CMND/HG Chi€U &..vvvveevereirvcrecverenersnneseeesions S: v
Cép ngay.......thang.......n3m.......... e T e e e
11. Ho va tén vo (hoac chong) .................... SOOI OO
12, HO VA tBN Cha. ittt e e b
13. Ho va tén T oot ees e ees e eeeemeee e eeea st a s e en st s

Nei nhin:
- Nhu trén; S SO SO PPIPPP
- (Ky, ghi ré ho tén, dong dau)

Ghi chu :
1 Trung tdm Ly lich tu phap quoc gia hodc Sor Tu phap.
2 Ghi 13 tén co quan tién hanh t6 tung yéu ciu cip Phiéu Iy lich tu phép.
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2. Cép Phiéu Iy lich twr phap cho cong din Viét Nam, nguéi nwrée ngoai dang
cir tri tai Viét Nam - Mire 36 4 (mi hd so 2.000438)

2.1. Noi dung quy trinh

Budc 1: Nop hd so

- Nguorl ¢6 yéu ciu cip Phiéu Ly lich tu phép truy truy cap vao Céng dich vu
cong qudc gia (htipss/dichvuconggovvn) hodc Cong dich vu oong thanh ph
(https/dichvucong haiphong.gov.vn) dé dang nhép tai khoan, x4c thuc dinh danh dién
tr dé x4c dinh ding ngudi ¢6 yéu ciu dang ky cé‘ip Phiéu LLTP -> chon dich vu

cbng muirc d§ 4 -> chon S0 Tu phap c6 thdm quyén giai quyét -> chon Linh vyc Ly
lich tu phap

Trudng hop nguca dan chura ¢6 tai khodan trén Cong Dich vu cong quéc gla/Cong
dich vu cong thanh phd phal thuc hién ding ky tai khoan theo huéng dan trén Cong
Dich vu cong qudc gia/Céng dich vu cong thanh phd.

- Céng dich vu cong bao dam viéc x4c thuc dinh danh dién tir, két ndi véi Co
s dir lidu qubc gia vé din cu dé khai théc cac trudng thong tin cia cong din c6
trong Co s& dit liu qudc gia vé dan cu (thyc hién dich vu khai théc thong tin cong
dan tir Co s& dif liéu qudc gia vé& dan cur trén co s& s6 dinh dang c4 nhén, tir dong
didn vao bidu miu dién tir tuong tic trén Cong dich vu cong).

Ngudi ¢d yéu ciu Cép Phiéu LLTP truc tuyén (mirc d6 4) cung cap théng tin
trén T¢ khai yeu céu cdp Phleu LLTP dién tir (NGOi dung t& khai §dm phu hop n01
dung biéu miu T& khai yéu cdu cép Phiéu LLTP ban hanh kém theo Thong tir s6
16/2013/TT-BTP); thuc hién thao tac tai dinh kém gidy to tiy than (bao gom ban
chup CMND/ Thé CCCD/H) chiéu). Truong hop cac thong tm trong cac gidy 1o
tuy than nay da dugc xéac thuc va cung cap b&i Co s& dit liéu qubc gia vé dan cur thi
khong phai tai 1én. Hoan tht V1ec nop hé so d& nghi Cép phiéu 1y lich tu phép truc tuyén.

Luu y:

Trudng hop uy quyén yéu cAu cép Phiéu LLTP sé 01, ngudi dugc ty quyén
tai dinh kém béan quét (scan) vén ban uy quyén.

Buéc 2: Tiép nhin, kiém tra hd so

-Bo phan mbt cira ¢6 trach nhiém kiém tra tinh chinh x4c, day dﬁ théng nhét,
hop 1€ cla hd so. Sau khi nhan dugc théng bio ¢6 hd so yeu cdu cap Phiéu LLTP
glri trén Cdng dich vu cong, B phan mét cira thuc hién tiép nhén, kiém tra tinh day
du, hop 1€ cia hd so
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+ Trudng hop hd so diy du, hop 14, trang thai hd so trén Cong dich vy cong 1a
“Puoc tiép nhdn”, “Yéu cdu thwec hign nghia vy tai chinh”. Phin mém s& ca"ip mot
M3 sb hd so truc tuyén cho ngudi dang ky cip Phiéu LLTP.

+ Trudng hop hd so chua ddy &, chua hop 18, BS phin mét cira giri thong béo
huéng din bd sung, hoan thién hd so qua Céng dich vu cong, cong dan co thé kiém
tra tinh trang xir Iy hé so khi ding nhap vio Céng dich vu cong. Trang thai hd so
trén Cdng dich vu cong 13 “Yéu cdu bé’ sung gidy 10",

+ Trudng hep hé so bi tir chdi cAp Phiéu LLTP theo quy dinh tai Diéu 49 Luat
Ly lich tu phap nim 2009, B phén mét cira giri thong bdo tir chéi tiép nhén hd so
qua cdng Cdng dich vu cong, cong dén cd thé kidm tra tinh trang xr 1y hd so khi
dang nhép vao Céng dich vu c6ng. Trang thai hd so trén Cong dich vy cong 14
“Khéng dwoe tiép nhdn”.

- Thanh toan phi cdp Phiéu LLTP: Thyc hién thanh toén true tuyen Cong dich vu
cong phai cung cap chirc ning thanh toan cho dé ngudi yéu ciu cip Phiéu LLTP thuc
hién duoc ngay viée thanh todn phi qua mdi trudng mang.

Budc 3. Gidi quyét hd so

- Ngay sau khi nhén duoc phi cap Phiéu LLTP, Bd phan mot cira gui thong
bao “Dang xw Iy” va ngay hen tra két qua qua Cdng dich vu cong, cong dén ¢6 thé

kiém tra tinh trang xir 1y hd so khi dang nhép vio Cdng dich vu cong. Déng thdi,
trang théi hd so trén Cong dich vu céng 13 “Dang xir Iy ",

- Thoi han cp Phiéu LLTP: theo quy dinh ctia Luat LLTP nim 2009.

Bude 4: Tra két qua clp Phiéu LLTP

- Truong hop nhén Phiéu LLTP tryc tuyén: ca nhan (hoac Co quan nha nudc,
td chuc chinh tri, td chirc chinh tri x3 hoi) ding nhap vao Cdng dich vu cong aé
kiém tra, tai ban dién tir (PDF) Phiéu LLTP 1a ban glay da duoc ky, dong déu va

quét (scan) tai 1én Kho Quéan 1y dit liéu dién tir cha td chire, c4 nhén trén Céng dich
vu cng.

- Truong hop nhén Phiéu LLTP truc tlep hodc qua dich vu buu chinh: ¢4 nhén
(td chuc) xuét trinh Phidu hen tra két qua dé Bo phén mot ctra hodc buu t4 kiém tra,
d6i chiéu thong tin trudce khi tra Phleu LLTP.

2.2. Thanh phan hd so

1.2.1. Pdi voi cd nhin
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- Bidu mau dién tr T& khai yéu ciu cfp Phiéu LLTP méu s6 03/2013/TT-
LLTP hodc T khai yéu céu cAp Phiéu LLTP mau s 04/2013/TT-LLTP;

- Ban quét (scan) gidy to tiy than, bao gdm: CMND/The CCCD/Ho chleu
Truorng hop céc thong tin ndy da dugc xéc thuc va cung cép bdi Co so dit lign quéc
gia vé& dan cu thi khong phai tai 1én.

- Vin béan uy quyén trong trudmg hop ngudi yéu ciu cép Phiéu LLTP uy
quyén cho ngudi khac yéu cdu cAp Phiéu LLTP s5 01.

1.2.2. Doi vdi co quan, té chic

Vin ban yéu ciu cip Phiéu LLTP theo méu s6 05/2013/TT-LLTP hogc vén
ban yéu ciu cAp Phiéu LLTP theo miu 05b/2013/TT-LLTP ban hanh kém theo
Théng tu sé 16/2013/TT-BTP ngay 11/11/2013 ciia B truéng B Tu phip.

2.3. Phi cip Phiéu LLTP va phi dich vu buu chinh (4p dung d0i v6i cé nhén)
2.3.1. Mikc phi cép Phiéu LLTP thuc hign theo quy dinh cila phap lugt:
- Phi cung cép thong tin 1y lich tu phép: 200.000 déong/lan/ngudi.

- Phi cung cdp thong tin 1y lich tu phdp clia sinh vién, nguoq ¢6 cbng vai cach
mang, thin nhan liét sy (gbm cha dé, me dé, vo (hoac chong), con {con d¢, con
nudi), nguoi ¢6 cong nudi dudng liét s§): 100.000 dong/lan/nguoi.

- Trong truong hop ngudi yéu cdu cép Phiéu 1y lich tu phép d& nghi cép trén
02 Phiéu trong mét 1&n yéu céu, thi ké tir Phicu thr 3 tr& di s€ ndp thém 5.000
ddng/Phiéu.

- Truong hop ngudi yéu ciu cép Phiéu trong 01 14n hd so ma d& nghi cép 02
loai Phiéu (Phiéu 1y lich tu phép s6 01 va sb 02) thi ciing thyc hién mirc thu nhu trén.

2.3.2. Mirc phi dich vu buu chinh: thuc hién theo quy dinh cia don vi cung
tmg dich vu buu chinh.

2.4. Can cir phap ly ‘
- Luat Ly lich tu phap n&m 2009.

- Luét Nhép canh, xudt canh, qua canh, cu tri cla ngudi nude ngoai tai Vit
Nam nam 2014.

- Luét Cin cudc cong dén ndm 2014,

- Luat Cu trlt ndm 2020.
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- Nghi dinh 6 111/2010/ND-CP ngay 23 thang 11 ndm 2010 ctua Chinh phu
quy dinh chi tiét va huéng din thi hanh mét s5 diéu cia Luét Ly lich tu phép.

- Nghi dinh sé 45/2020/ND-CP ngay 08 thing 4 nam 2020 ctia Chinh phu vé
thuc hién thl tuc hanh chinh trén méi truémg dién ti.

- Nghj dinh s 43/2011/ND-CP ngay 13 théng 6 nim 2011 ctia Chinh phu quy
dinh vé viéc cung cép thong tin va dich vy cong tryc tuyén trén Trang théng tin
dién tir hodc Cdng thong tin dién tir clia co quan nha nuéc.

- Quyét dinh s6 06/QD-TTg ngay 06 thang 01 ndm 2022 cta Thi tuéng Chinh
phit phé duyét D& an “Phat trién ving dung dit liéu dan cu; dinh danh va xéc thuc
dién tir phuc vu chuyén ddi s qudc gia giai doan 2022-2025, tdm nhin dén nim
2030”. |

- Théng tu sb 13/2011/TT-BTP ngay 27 thang 6 nam 2011 cia B Tu phép vé
viéc ban hanh va huéng din st dung biéu miu va mau s6 1y lich tu phap.

- Théng tu lién tich s 04/2012/TTLT-BTP-TANDTC-VKSNDTC-BCA-BQP
ngay 10 thang 5 nam 2012 ctia B$ Tu phép, Toa 4n nhén dén téi cao, Vién kiém sat
nhén dan t8i cao, B6 Cong an, Bo Qudc phong huéng dén trinh ty, thi tuc tra cir,
xac minh, trao ddi, cung cp thong tin 1y lich tu phép.

- Théng tu sé 16/2013/TT-BTP ngay 11 théng 11 nim 2013 cta B Tu phép
sira ddi, bd sung mét sd didu cia Théng tu s6 13/2011/TT-BTP ngay 27 théng 6
nam 2011 vé viéc ban hanh va huéng dn sir dung biéu m&u va méu s8 1y lich tu phap.

_ Théng tu sb 244/2016/TT-BTC ngay 11 thang 11 nim 2016 cua Bo Tai
chinh quy dinh muc thu, ché db thu, ndp, quan ly va sir dung phi cung cép thong tin
Iy lich tu phép. ' .

- Théng tu s6 32/2017/TT-BTTTT ngay 15 thing 11 nam 2017 ctia B Thong tin
va Truyén théng quy dinh vé viéc cung cAp dich vu cbng truc tuyén va bao dam kha
nang truy cap thuln tién ddi v&i trang thong tin dién tr hoic cdng thong tin dién tir cia
¢0 quan nha nudc.

U S
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Méu s6 03/2013/TT-LLTP

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lip - Tw do - Hanh phuc

TGO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho cd nhdn co yéu cdu cdp Phiéu Iy lich tu phdp)

KINh UL et enresssssss e seasssnsasensenes
LTI DL A5 oo e e eee e st etaessearessssesabser s asssnesse s e ssnn rernae s st aeseas s b s
2. Tén goi khac (NBU COY:anrrevireeessseereesvennscsssssras s 3. Gidgi tinh :..........
4, Ngiy, thang, ndm sinh: ............ [ eeninn OO Pppos
§ N OL ST, oo e e s eve e eeseesecreretasae b eresaesssssresen s rR e e bR sttt
6. QUBEC HCh:.ovuevereeeere e 7. DANLOC ... civvieeereerereeereresensnsirrsrenas
8. NOT thUOTE T 31 ovoeerveeresre s e mesens s as st
9. Noi tam e & ST T T U T UT U OO PP P PP PP PR PPPPRPRRI
10. Giy CMND/HS Chidll fu..ceevrvierocverneriasnsessseenens 580 e isreeererersiee s
Cép ngay.......thang......... NAM.....ecceenne. T e .
11. Hoten chaie..v.er e Ngay/thang/ndm sinh ..................
12, HOtBN Me . ivririneniniiiiaeieecieneiieies Ngay/thang/nam sinh ..................
13.Ho t&n vo/chOng. ...ovvviviiiiaiii s Ngay/thang/mam sinh ..................
11. S6 dién thoai/e-mail: .......... FT RO PP SO PO OO PPPTROPPPOP .

QUA TRINH CU TRU CUA BAN THAN
(Tinh tir khi du 14 tudi)

Tu thang, ndm

. . h . r r h)\ . n . a6
dén thang, nim Noi thudng tri/ Tam trl Nghé nghiép, noi lam vige

Phan khai v& 4n tich, ndi dung bi cdm dim nhiém chirc vy, thanh 14p, quén ly doanh
nghiép, hop tAC X& (MEU COY: .vvvvrrermirerieriniris s

LY



.............................................................................................................................

Yéu cau cAp Phiéu 1y lich tu phap”: S61 S6 2
Yéu cu xac nhan vé ndi dung cam dam nhlem chirc vu, thanh 1ap, quéan ly doanh
nghiép, hop téc x4 theo quyét dinh tuyén bb pha san (trong trudng hop yéu cau cdp

Phiéu Iy lich tu phap s6 1): C6 Khong
Muc dich yéu ciu cép Phiéu 1y lich fu
PHAD . e
S6 twong Phidu 1y lich tur phép yéu cau clp:.....ccovvvvvvveeeeinnnn, Phiéu.
Ti xin cam doan nhimg 161 khai trén 13 ding su that va chiu traich nhiém vé 181 khai ctia minh.
........... , hgay ......... thang ......ndm ... ... ...
Ngwoi khai

(Ky, ghi ro ho (én)
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Méu sb 04/2013/TT-LLTP

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phiie

| TG KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Diing cho cé nhdn trong truong hop uy quyén yéu cdu cdp theu Iy lich tu phdp s6
] va cd nhén la cha, me cua ngudi chua thanh nién yéu cdu cdp Phiéu Iy lich
phdp 56 2)

Kinh gtri: ............

= R0 G LU SO OO TP
2. Tén goi khac (néu ¢6).....vvveeveene. [ U RO PP SRRURIN 3. Gidi

4. Ngay, thang, nim sinh: ..../.../....5.Noi SINh®: v
6. DA CHI®: oottt e R b sraes

r
A

7. Gidly CMND/Hb chiéu: ............... e rr e 4881 e
Cép ngdy......... thang........... NaM....cccconn. Tal: e
8. Pugc su uy quyén  ereeeieerehresteereeeeeeeaaeeteeeetrrraareerea atsoaaiee eI resaeestse et e bba e s
8.1. Mbi quan hé v&i ngudi Uy qUYEN® © ....vevverveerisrsnreerenneennerenenennen, et
8.2. Theo vin ban ty quyén ky ngay
O e, thang.......... DAL .o eeeeeseee v e enenan s e
Téi lam Té& khai ndy d& nghi cip Phiéu Iy lich tu phdp cho ngudi c6 tén dudi
day :

PHAN KHAI VE NGUOI UY QUYEN HOAC NGUOL CHUA THANH NIEN
L HO VA EBN 1ottt sttt et e ene e eerrreeen s
- 2.T6n 201 KhAC (N1 COY:ouvvrerrivreceeereieieei oo 3. Giditinh ...
4. Ngiy, thang, nam sinh: .../ .../ ..5.Noi sinh? s
6. Quéc HCh foe e ... 7.D80

...................................................................................................................................

...................................................................................................................................



10. Gidy CMND/HS chidu ©.....ooovvevireer e 1083 et
Cép ngay......thang......... nam.............. TaLL e
11. SO dién thoal/e-Mail: ........cveeviieeeeieiiie ettt st s

PHAN KHAI VE CHA, ME, VQ/ CHONG CUA NGUOI UY QUYEN HOAC
CHA, ME CUA NGUOI CHUA THANH NIEN

CHA ME VO/ CHONG

Ho va tén

Ngay, thang,
nam sinh

QUA TRINH CU TRU CUA NGUOI UY QUYEN HOAC NGUOI CHUA
THANH NIEN"

Tur thang, ndm
dén thang, nim Noi thudng tn/ Tam trd Nghé nghiép, noi lam viéc'?

Phén khai vé 4n tich, vé noi dung cAm dam nhiém chirc vy, thanh 14p, quén Iy
doanh nghiép, hop tac xa (néu co)

-----------------------------------------------------------------------------

...................................................................................................................................

Yéu ciu xéc nhén vé ndi dung cdm dam nhiém chirc vu, thanh 14p, quéan 1y

doanh nghiép, hop tic xa theo quyet dinh tuyén b pha san: C6 Khong
Muc dich yéu céu cap Phiéu 1y lich tu
PRAD i
S6 luong Phiéu ly lich tu phép yéu CAUCAP ..o Phiéu

Tbi xin cam doan nhitng 161 khai trén 1a ding sy that va chiu trach nhi€m vé 10 khai cia
minh.

., ngay ... thang ... ... ndam .......
Ngwoi khai
(Ky, ghi rd ho tén)
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Mdu s6 05a/2013/TT- LLTP
(Méu vin ban yéu cdu cdp Phleu LLTP 56 1
dung cho co quan nha nudc, 18 chize chinh trj, 16 chikc chinh tri xd hoi)

.............................. CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phic

sé: , ngay... ... thang.....ndm... ...
Kinh goi:! ...

Can cir Luat Ly lich tu phdp ngay 17 thang 6 nam 2009, .. -
....................................... 23 nghi ... Acp Phleu
1y lich tu phap 36 1 cha ngudi ¢6 tén dum day.

D 3 02 Y < | OO O R PP S O PR PR SR PRSI
2. Tén goi khac (MU COY:nrrrirerrrerereieeeeissise s 3. Gigitinh.................
4. Ngay, thang, ndm sinh: .../ .../ ......... 5. NOLSINN i
6. QUAC HICh evevererececree e 7. Dan

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

10. Gidy CMND/H{ CRIBU &t SB: vt
Cép ngay....... thang......... nam.............. Tai: ................................................................
11. Yéu cdu x4c nhan vé noi dung cAm dam nhiém chirc vy, thanh l4p, quan ly
doanh nghiép, hgp tdc xa theo quyét dinh tuyén b6 pha san;__ Cé Khéng
12. Muc dich str dung Phiéu Iy lich tu phép: '

-------------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................

13. Sé lugng Phiéu 1y lich tu phap yéu CAU CAD vvevvvveeeiiieeeeneeeens Phi¢u

Noi nhin: e
- Nhu trén; (Ky, ghi ré ho tén, dong daw)
Ghi chu :

' Trung t&m Ly lich t phap qudc gia hoc S& Tu phap.
2 Ghi 13 tén co quan, t6 chirc yéu chu cép Phiéu 1y lich tu phép.
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Miu sb 05b/2013/TT-LLTP
(Méu van ban yéu cdu cdp theu LLTP 56 2 dimg cho co quan tién hanh to tung)
et CONG HOA XA HOI CHU NGHIA VIET NAM
Pic 1ap - Tu do - Hanh phiic
S6: o v e e e, RGAY . thang.....ndm... ...
Kinh giri': ...

Can cir Luét Ly lich tu phap ngay 17 thang 6 nam 2009, daé phuc vu cdng tac
diéu tra, truy td, xét xir, - . ..2d& nghi
e e e ' cép Phleu ly hch tu phap 50 2 cia ngudi cé tén
dudi day:

1 HO VA B ettt st e e
2. Tén goti khac TR ) T U T ORI UOPPPPROPPTON 3. Gigitinh................
4. Ngady, thang, ndm sinh: .../ .../ ......... S.NOLSIDN e
6. QUBEC HCH ©uoveviivceee e 7. DANOC. oot
8. Noi thuong tri: ....covvveeeeenreecnnn, et e ere ise  eeateebeeeeatrnees e b et e e et e bR b st e b s s e b s

..................................................................................................................................

..................................................................................................................................

Cap ngay....... thang ......... NaMm.......c...... TaLL e e e e
11. Ho va t&n VO (ROEC ChONEY ©vvvvievvrieiecveisseses e rseisesisssesie s sasses s csseassaens
12. HO VA TN ChAL...cooieiiit et
JRCTD & (o7 (1110 o1 LSO OO O RSP OO TO PPV POR TR

Noi nhan:
- Nbu trén;
- . : (Ky, ghi ré ho tén, dong dau)

Ghi chu :
3 Trung tdm Ly lich tu phap quoc gia hofic 3¢ Tu phép.
4 Ghird tén co quan tién hanh t6 tung yéu céu cép Phiéu ly lich tu phép.



'B. THU TUC HANH CHINH THUQC THAM QUYEN GIAI CUA UBND
CAPHUYEN

1. Pang ky khai sinh cé yéu tb nuwde ngoai (md ho so 2. 000528)
1.1. Ngi dung quy trinh
Budc 1:

Ngudi ¢6 yéu céu ding ky khai sinh truy cép Cbng dich vu cong quéc gla
(https://dichvucong.gov.vn) = hodc Céng dich wvu ~ cbéng thanh phd
(https //dichvucong haiphong.gov.vn) ding nhap ta1 khoén, xdc thuc dinh danb dién
tir dé x4c dinh ding nhan thin ngu0'1 c6 yéu ciu dang ky ho tich -> chon dich vu
cdng muc do 3, -> chon UBND cAp huyén c6 thdm quyen giai quyét -> chon thu
tuc "ddng ky khai sinh ¢ yéu t4 nude ngoai”.

Truong hop ngusi din chua co tai khodn trén Céng dich vu cong qudc
g1a/Cong dich vu cdng thanh phb pha1 thuc hién dang ky tai khoan theo hudng dan
trén Cdng dich vu cong qudc g1a/Cong dich vu cong thanh pho.

Ngudi co yéu ciu dang ky khai sinh cung cap thong tin trén biéu miu dién tr
tuong tac dang ky khal sinh theo Théng tw s6 01/2022/TT-BTP; thuc hién thao tac
tai 1én (upload) cac gidy t, ho so theo quy dinh tai Muc 2 quy trinh nay. Hoan tat
viéc nép hd so ddng ky khai sinh truc tuyén.

Trucmg hop Céng dich vu cong quoc gia, Cng dich vu cong thanh phd bao
dam két néi voi Co so dit lidu qudc gia vé dan cu de khai thac cc trudng thong
tin ctia cong dan co trong Co s¢ dir licu qubc gia ve dén cu s& thye hién dich )
khai thac thdng tin cong dén tr Co s& dit ligu quéc gia vé dan cu trén co s6 s6
dinh danh ca nhén, tur dong didn vao bidu mAu dién tir tuong thc trén Cdng dich vy cong.

Buéc 2: Cong chic B phén mét clra co trach nhiém kiém tra tinh chinh
xé4c, ddy dui, thong nhét, hop 18 ciia ho so.

- Truong hop hd so day du, hop 1€ thi chuyen hé so dang ky khai sinh dé
cong chirc lam cong tac ho tich xur ly Trudng hop tiép nhéan hd so sau 15h00 ma
khéng thé g1a1 quyét ngay thi cd phiéu hen trd két qua cho céng dan trong ngay
Jam viéc tiép theo.

- Truong hop héd so chua ddy du, hop 18 th1 ¢ van ban huong dan ngu’m
yéu cau bd sung, hoén thién hd so, néu o loai glay to, ndi dung can bd sung aé
ngudi cd yéu cau bd sung, hoan thién, Sau khi hé so dugc bb sung, chuyén hd so
ding ky khai sinh dé cong chirc 1am cdng tac ho tich xur ly.

- Tru'orng hop ngudi ¢6 yéu cau dang ky khai sinh khong bd sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mét cira cé van ban tu chéi giai -
quyét yéu cau ding ky khai sinh.
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Buée 3: Cong chirc 1am cdng tac ho tich thdm tra hd so (thAm tra tinh théng
nhat, hop 1€ ctia cac thong tin trong ho so, gidy t0, tai liéu dinh kém).

- Trudmg hop hd so cin bd sung, hoan thién hodc khéng di diéu kién giai
quyét, phai tir chdi thi giri thong bdo vé tinh trang hd so toi Bd phan mot cira dé
théng bao cho ngudi ndp hd so bd sung, hoan thién hd so.

- Néu thdy ddy dd, hop 18, ding quy dinh thi thuc hién viéc ghi vao S6 ding
ky khai sinh, cip nhét thong tin ding ky khai sinh trén Phin mém ding k¥, quan Iy
hé tich dién tir ding chung, lru chinh thirc va chuyén thong tin dén Co sé dit liéu
qubc gia vé& dan cur dé 14y sb dinh danh ¢4 nhan.

Bude 4: Sau khi Co s¢ dir li€u quéc gia vé& dén cu tra vé s dinh danh ca
nhén, cong chic lam cdng tac ho tich in Gidy khai sinh, trinh Linh dao UBND ky,
chuyén B4 phan mét cira tra két quéa cho cong dan.

Bude 5: Cong dan kiém tra thong tin trén Gidy khai sinh, trong S6 dang ky
khai sinh, ky S6 déng ky khai sinh, ndp 1¢ phi, nhan Gidy khai sinh.

* Luu y: Néu ngudi ¢6 yéu cau ding ky khai sinh ¢6 yéu cau cip Gidy khai
sinh dién tr thi cong chic lam cong tac hd tich tham muu thye hién theo quy dinh
tai khoén 3 Diéu 14 Théng tu s 01/2022/TT-BTP, chuyén tra két qua 13 Gidy khai
sinh duogc ky sb cho ngudi ¢6 yéu ciu sau khi hoan thanh Buéc 5.

1.2. Thanh phén hd so
- Biéu méu ho tich dién tir twong tic dang ky khai sinh ban hanh kém theo

Théng tu s6 01/2022/TT-BTP (do ngudi yéu ciu cung cap thong tin/khai thac
thong tin tir Co s& dit liéu qudc gia vé dan cu).

- Ngudi ¢6 yéu cau tai 1én ban chup cac gidy to sau:

+ Gidy chimg sinh, tru(‘)'ng hop kh6ng c6 Gidy ching sinh thi ndp vin ban cla
ngucn lam chung x4c nhan vé viéc sinh, néu khong ¢6 nguoi 1am chimg thi phai ¢6
gidy cam doan vé viéc sinh;

+ Vién ban xac nhén cia co sd y t& da thuc hién k§ thuat hd tro sinh san cho
viéc mang thai hg, trudng hop khai sinh cho tré em sinh ra do mang that ho.

+ Van ban théa thuan clia cha me vé viéc lua chon qu('")c tich cho con néu cha
hodc me hodc ca cha va me 1a ngudi nude ngoal. Trudng hop cha, me chon quéc
tich nuéc ngoai cho con thi van ban théa thudn phai c6 xic nhdn cua co quan
nha nudc cé thém quyén ca nude ngodi ma ngudi d6 1a cong dan.

+ Van ban ty quyén (dugc chimg thuc) theo quy dinh clia phap ludt trong
trudmg hop 1y quyén thuc hién viéc ding ky khai sinh. Trudng hop ngudi di ding
ky khai sinh cho tré em 1a 6ng, ba, ngudi than thich khac thi khoéng phai cd van ban
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(y quyén cta cha, me tré em, nhumg phéi théng nhét véi cha, me tré em vé ndi dung
khai sinh.
+ Gidy to tuy than trong trudng hop khong st dung Thé CCCD.

+ Gidy chimg nhan két hon truong hop cha, me cua tré di dang ky keét hon Vi
chua c6 thong tin vé Gidy chimg nhan két hén trong Co s& dir lidu qudc gia vé dan
cu. |

+ Gidy to chimg minh thong tin vé noi cw tri. Trudng hop di khai thac dugce
thong tin tir Co s6 dit lidu quéc gia vé dan cu thi khong phéi tai lén.

*Luuy:

- Ban chup céc gidy to giri kem theo hd so dang ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 12 ban chup bing may anh, dién thoai
hodc duoc chup, duorc quét bang thiét bi dién tir, tir glay to duoc cap hop 1€, con gia
tri str dung; néu 14 gidy & do co quan ¢6 thAm quyén nude ngoai cp thi phai duge |
hop phép hda lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duge
mién hop phép héa 1anh su.

- Trudng hop gidy to, tai lidu phai giri kém trong hé so ding ky khai sinh trye
tuyén di c6 ban sao dién tir hodc dd ¢ ban dién tir gidy to ho tich thi nguoi yéu ciu
duoc sir dung ban dién tir nay.

- Khi t6t co quan dang ky hd tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh) ngu’m ¢4 yéu chu ding ki khai sinh phai ndp ban chinh Glay chimng sinh,
xudt trinh G1ay t& tuy than; ban chinh Gidy chimg nhan két hon (néu cha me tré da
déng ky két hon) trir trudng hop dé tai 18n ban dién tir Giy chimg sinh, Gidy chimg
nhan két hén.

Truomg hop ngudi di ding ky khai smh cho tré em 1a ng, b, ngudi than thich
khac thi khong phai ¢6 Van ban Uy quyén cia cha, me tré em, nhung phai théng
nhit v6i cha, me tré em vé céc ndi dung khai sinh.

1.3. Thoi han gidi quyét:

Ngay trong ngay tiép nhan hd so; truong hop nhén hd so sau 15 gicr ma khong
giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

1.4. Lé phi:

- L& phi: 75.000 dong.

- Phi c4p bén sao Gidy khai sinh (néu ¢ yéu cau): thuc hién theo quy dinh tai
Thong tu s& 281/2016/TT-BTC ngay 14/11/2016 clia BY Tai chinh quy dinh mirc
thu, ché db thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin trong co

s& dir liéu ho tich, ph1 xéc nhn ¢ qubc tich Viét Nam, phi xéc nhén 1a ngudi gbc
Viét Nam, 1€ phi quoc tich.
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Trudng hop ngudi yéu ciu ding ky khai sinh chua np duoc 1¢ phi, phi théng
qua chirc ning thanh toan trén Cdng dich vu cong thi ndp tai co quan dang ky ho
tich khi ¢én nhan két qua.

1. 5. Cén cir phap ly:

- Luat Ho tich ndm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat Hb tich;

. - Nghi dinh s 45/2020/NDP-CP ngay 08/4/2020 ciia Chinh phu vé thuc hién
thl tuc hanh chinh trén moi truong dién t; _

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s0 dit liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Quyét dinh s 06/QD-TTg ngay 06/01/2022 ciia Thi tuéng Chinh phit phé
duyét D& 4n “Phét trién img dung dit liéu dan cu; dinh danh va x4c thuc dién tr
phuc vu chuyén déi s qubc gia giai doan 2022 - 2025, tdm nhin dén nim 2030”;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bd Tu phép quy dinh chi
tiét thi hanh mot sd didu cha Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phti quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 ctia B§ Tu phép quy dinh
chi tidt mdt sb diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cia Chinh phu quy dinh vé Co s dit liéu ho tich dién ti1, dang ky ho
tich truc tuyén; ‘

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cuia Bo Tai chinh hudng
dén vé phi va 1& phi thudc thdm quyén quyét dinh cia Hoi dong nhan dén tinh,
thanh phé true thudc Trung uong; -

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh
mtrc thu, ché db thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong
co s& dit liéu ho tich, phi xac nhén ¢ quéc tich Viét Nam, phi xac nhén Ia nguoi
géc Viét Nam, 1€ phi quéc tich.
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BIEU MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théng tin vé ngudi yéu cau diing ky khai sinh
(1) Ho, chit dém, tén; |
(2) S6 dinh danh c4 nhén;

- (3) Gidy t& ty than: Loai gidy t& sit dung (CCCD/CMND/Hb chiéu/Gidy
t& hop 1& thay thé); s, ngay, thang, nim chp, co quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé vé6i ngudi duge khai sinh.

I1. Thong tin vé& nguoi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngay, thang,
nim sinh; hé théng tu déng chuyén ndi dung tir s sang ghi bing chit);

(8) Giéi tinh;
(9) Dan téc;
(10) Quéc tich;

(11) Noi sinh (gdm céc tnrong théng tin tach biét riéng theo dia danh hanh
chinh: s nha; duimg/ph(“'); thén/td/ban/ap; x3, phudng, thi tran; quén, huyén, thi
x8, thanh phé thudc tinh, thanh phé thude thanh phé truc thuge Trung uong;
tinh, thanh phé truc thude Trung wong);

(12) Qué quan.

I1. Thong tin vé ngudi me clia ngwoi duge khai sinh

(13) Ho, chir dém, tén,

(14) Ngay, thang, niim sinh (tach biét riéng 03 tnromg thong tin ngdy, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tiy than: Loai gidy t& sir dung (CCCD/CMND/H? chiéu/Gidy
to hop 1€ thay thé); s6, ngdy, thing, nim cép, co quan cép; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh sbng).
IV. Théng tin vé ngudi cha cia nguoi dwgce khai sinh

(20) Ho, chit dém, tén;
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(21) Ny, thang, n3m sinh (t4ch biét riéng 03 tneomg thdng tin ngdy, thang, nim);

(22) S6 dinh danh c4 nhan; |

(23) Gidy 1o iy than: Logi gidly t& sir dung (CCCD/CMND/H) chiéu/Gidy
t& hop 18 thay thé); so, ngay, thang, ndm cap, co quan cap; bén chup dinh kém;

(24) Dan tbc;

(25) Qudc tich;

(26) Noi cur trid (no1 thudng trﬁ/noi tam tri/noi dang sinh séng);

(27)' Pé nghi cép ban sao:

oCé

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thdng tin cung cép, ndi dung d& nghi ding
ky khai sinh cho tré em 13 ding sy thét, dd c¢6 su thoa thuén nhit tri ciia cha, me
tré theo quy dinh phap lut va chju hoan toan trach nhiém truge phap luét vé ndi
dung cam doan cua minh. '

* Biéu mau dién tir twong tac ghi nhén thoi gian (gi, phut, gidy, ngly,
thang, nim) hoan tat viéc cung cap thong tin; ngudi yéu cau trudc d6 di ding
nhap vao hé thong, thuc hién xéc thuc dién tir theo quy dinh.

Ngudi yéu ciu dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép
tai co quan déng ky hé tich. .

Ban dién tir s& tw dong giri v& dia chi thu dién tw/thiét bi s6/dién thoai clia
ngudi yéu cAu sau khi ¢3 hoan tht th tuc ding ky khai sinh tai co quan ding ky hd tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap - Ty do - Hanh phic

TO KHAI DPANG KY KHAI SINH

KANR G (1) coeoersmesmseessssssrsmsssssssssssosssesssssssosssns oo s
Ho, chir dém, tén ngudi yéu CAUL o et
S8 Ainh anh CA BHAD ..o R
INOT CU ETTLL (2) oo rereesresesnes s ssessss oot 58551 58S 518000
GHAY £ TUY TRANL (3) oot
Quan hé véi ngudi Arge Khai SIAN s SR
P& nghi co quan ding ky khai sinh cho ngudi dudi day:
3 (oTRV 111 € (1o W L e
A=\ ————— thANG .. eoccrtmresrerrnesirn NAM SINNLc..orcrrersrnn
Gi tinh: ..o DAN tOC: .ovrreerrreerrrnrn QUAC HCH: i
Noti sinh: (@) . et AR A AR AR 11 R
QUE QUL oot 555
Ho, chif d8m, tEn BEUNT MIET oo
S5 NN dANR C8 DNAN: ...t
GHAY 0 Y THADL s s .
Ngay ... thang .......n3mM Sinh (5) v DANEOCT v Quéc tich: .
INOL CUE ETU (6) 1ooerereesesesossessssssesosess s s 8055 e 5551 50
Ho, chit d&m, t8n NEWOT ChAl oot
S6 NN QNN €A MRAN: .o
GHAY A0 1Y ENAIL s s s
Ngay ... thang ....... ndm sinh (5} .o Dan toc: oo Qudc tich: .

Dé nghj cp ban sao: oCh o Khéng
S6 lwong ban sao yéu 10 LU
Téi cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a ding su thit,
duorc su thoa thuén nhét tr{ clia c4c bén lién quan theo quy dinh phap luét.
Téi chiu hoan toan trich nhiém truéc phap luét vé n6i dung cam doan clia mink.
Lam tai: ......cccoocees NZAY oo thang .......... nam .
(Ky, ghi 1o h(_), chi'r dém, tén)



28

2. Pang ky két hon cé yéu t6 nwée ngoai (ma ho so 2.000806)
2. 1. Ndi dung quy trinh '

Buée 1: Ngudi o yéu ciu ding ky két hon truy cip Cong dich vu cong quéc gia
(https:/dichvucong.gov.vn)/Céng dich vu c¢éng thanh phd Hii Phong
(https://dichvucong. haiphong.gov.vn) ddng nhép tai khoan, xac thuc dinh danh dién
tir dé xac dinh ding nhan than ngudi ¢6 yéu ciu ding ky ho tich -> chen dich vu
céng truc tuyén -> chon UBND cép huyén cé thim quyén giai quyét -> chon thi
tuc "dang ky két hon c6 yéu té nudc ngoai".

Trudng hop ngudi din chwa c6 tii khoan trén Cdng Dich vu cdng qudc
gia/Chng dich vu cong thanh phd phai thyc hién ding ky tai khoan theo huéng dén
trén Céng Dich vu cong quéc gia/Cong dich vu céng thanh phd.

Ngudi ¢6 yéu clu ding ky két hon cung cip thong tin trén biéu méu dién tr.
trong tac dang ky két hon ban hinh kém theo Théng tu s 01/2022/TT-BTP; thuc
hién thao tac t&i 1én (upload) cic gidy to, hd so theo quy dinh tai Muc 2 quy trinh
ndy. Hoan tat vidc ndp hd so PKKH truc tuyén.

Buée 2: Cong chirc Bd phan mét cira ¢d trach nhiém kiém tra tinh chinh xac,
ddy 0, thong nhét, hop 1& cia hd so.

- Truomg hop hd so diy di, hop 16 thi chuyén hb so dang ky két hon dé cong
chirc 1am cbng tac ho tich xur ly. Co Phiéu hen, tra két qua cho cong din trong thoi
han 15 ngay lam viéc.

- Trudng hop hd so chua diy di, hop 18 thi ¢ viin ban huéng dan ngudi yéu
cau bd sung, hoan thién h so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
¢4 yéu chu bd sung, hoan thién. Sau khi hd so duoc bd sung, chuyén hd so ding ky
két hon dé cong chirc 1am cong.tac hé tich xir 1.

- Trudmg hop ngudi c6 yéu chu ding ky két hon khong bd sung, hoan thién
duoc ho so thi bao cao Trudng bd phan mdt clra ¢6 vin béan tir chbi giai quyét yéu
chu ding ky két hon. |

Buie 3: Cong chirc lam cOng tc hd tich cha Phong Tu phap thdm tra ho so
(thAm tra tinh théng nhat, hop 1 ciia cic thdng tin trong hé so, gidy to, tai liéu
dinh kém).

- Trudmg hop hd so can bd sung, hoan thién hodc khdng du diéu kién giai
quyét, phai tir chéi thi guri thong bao vé tinh trang ho so ti B§ phén mét cira ¢é
thdng béo cho ngudi ndp hd so bd sung, hoan thién hd so.

- Néu thdy day da, hop 18, ding quy dinh thi thyuc hién viéc ghi vao Sé ding
ky két hon, cap nhat thdng tin dang ky két hon trén Phan mém déng ky, quén 1y ho
tich dién tir dung chung.
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Buéc 4: Cong chirc lam cdng tac hd tich in Gidy chimg nhan két hon, trinh
Linh dao UBND ky, chuyén B6 phén mét cira tra két qua cho cong dan,

Buére 5: Cong dén (hai bén nam, ni phéi ¢6 mit, xuét trinh gidy to tuy than dé
dbi chiéu) kidm tra thong tin trén Gidy chimg nhan két hén, trong S6 ding ky két
hén, khiing dinh su tu nguyén két hon, ndp 16 phi va ky Sb dang ky két hon, ky
Giy chimg nhan két hon, mdi bén nam, nit nhin 01 ban chinh Gidy chimg nhan
két hon.

2. 2. Thanh phén hd so

- Biéu méAu hé tich dién tir trong tic ding ky két hén theo quy dinh tai Phu luc
s6 02 ban hanh kém theo Théng tr sé 01/2022/TT-BTP (do ngudi yéu ciu cung
cép thong tin/khai théc thong tin tir Co sé dit ligu québc gia vé dan cu).

- Ngudi ¢6 yéu ciu tai 1én ban chup cc gidy to sau:

+ Ban chup Gidy xéc nhén tinh trang hon nhan clia cong dén Viét Nam cu trd
0 trong nudc.

Truong hop ngudi yéu ciu dang ky két hon dang cong tac, hoc tép, lao
dong c6 thoi han & nudc ngoai thi phai ndp Gidy x4c nhén tinh trang hon nhéan
do Co quan dai dién ngoai giao, Co quan dai dién lanh su ctia Viét Nam & nude
ngoai cp;

+ Giy to chimg minh tinh trang hén nhén cia ngudi nrde ngoai do co quan
¢6 thAm quyén ciia nude mi ngudi do 13 cong dan cap con gid tri sir dung, xéc nhén
hién tal ngudi d6 khong cd v hodc khong cod chdng; trrdng hop nude ngoai khong
c4p x4c nhan tinh trang hon nhén thi thay bing gidy t& do co quan c6 thdm quyén
nude ngoai xac nhan ngudoi dé cd du diéu kién két hon theo phép luat nude do;

+ Gidy x4c nhan ciia tb chirc y t& ¢6 thdm quyén ca Viét Nam hodic nuéc
ngoai xac nhin cic bén két hon khdng mac bénh tdm thin hodc bénh khac ma
khong ¢d kha ning nhén thic, ldm chi dugc hanh vi cia minh;

+ Trich luc ghi chi ly hon @i véi cong dan Viét Nam d3 ly hon hodc huy
viéc két hon trai phap ludt tai co quan ¢é tham quyén cua nudc ngoai;

+ Vin ban cia co quan, don vi quan 1y x4c nhan vigc két hon véi ngudi
nuée ngoai khong trai voi quy dinh cia nganh do1 voi nguoi yéu céu ding ky
két hén 14 céng chirc, vién chirc hodc dang phuc vu trong luc luong vii trang cua
Viét Nam;

+ Ban chup Gidy CMND/Thé CCCD/H§ chiéu va Hb khiwGidy x4c nhan cu
tra cong dan Viét Nam, '

Trudng hop céc thong tin nay da duoc xac thuc va cung cap béi Co sé dit lidu |
qudc gia vé dan cu thi khong phai tai 1én.
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*Luuy: _

- Ban chup céc gidy to giri kém theo hd so dang ky két hén truc tuyén phai
bio dam rd nét, ddy du, toan ven vé& ndi dung, 12 ban chup bing may anh, dién thoai
hodc dugc chup, dirgc quét bing thiét bi dién tir, tir giéy tor dugc cép hop 1€, con gia
tri sir dung; néu 12 gidy t& do co quan cb thAm quyén nuéc ngoai cap thi phai dugce
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop duge
mién hop phap hoa ldnh sy.

- Trudmg hop gidy to, tai liéu phai gl kém trong hd so dang ky két hon truc
tuyén d4 ¢6 ban sao dién tir hodic d4 ¢ ban dién tir gidy t&r h tich thi ngudi yéu cau
dugce sir dung ban dién tir nay.

- Khi t6i co quan ding ky ho tich nhén két qua (Gidy chimg nhin két hon)
ngudi ¢6 yéu clu dang ky két hon phai ngp ban chinh Gidy to chimg minh tinh
trang hon nhan, gifly x4c nhin cia tb chic y té;

- Hai bén nam, nit phi c6 mit, xuat trinh gidy t& tuy than dé x4c dinh nhan
than, ¢6 trach nhiém kiém tra thong tin trén Gidy chimg nhin kbt hén, trong Sb
dang ky két hon, khing dinh su tu nguyén két hon va ky S6 dang ky két hon, ky
Gidy chimg nhan k&t hon, m3i bén nam, nit nhin 01 ban chinh Gidy chimg nhan
két hon.

2. 3. Thoi han giai quyét: 15 ngay lam viéc,

2.4, Lé phi

- Lé phi ding ky két hon: 1.500.000 dong,

- Phi cAp ban sao Trich luc két hén (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Téi chinh quy dinh
murc thu, ché dg thu, ndp, quan 1y v sir dung phi khai théc, sir dung thong tin trong
co s& dir liéu ho tich, phi x4c nhén cd quéc tich Viét Nam, phi x4c nhén 13 ngu&i
gbc Viét Nam, 1€ phi qudc tich.

Truong hop ngudi yéu cu dang ky két hon chira ndp dugc 1é phi, phi thong
qua chirc néng thanh toan trén Céng dich vu cong thi ndp tai co quan dang ky ho
tich khi dén nhén két qua.

2.5. Cin it phap ly

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét HJ tich;

- Nghi dinh sb 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu vé thuc hién
th tuc hanh chinh trén mai trudéng dién tr;
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- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dit liéu hé tich dién tir, ding ky ho tich truc tuyén;
Quyét dinh s6 06/QD—TTg ngay 06/01/2022 cia Thi tudng Chinh phu phé
duyét Dé 4n “Phat tnen u'ng dung dit liéu déan cu; dinh danh va xac thyc dién tr
phuc vu chuyén d6i s6 quoc gia giai doan 2022 - 2025, tm nhin dén n3m 20307,

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tit thi hanh mét sb didu ctia Ludt Hé tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 cia Chinh pht quy djnh chi tiét mot sb didu va bién phép thi hanh Luét
Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 clia B$ Tu phap quy dinh
chi tiét mot sé didu va bién phap thi hanh Nghi dinh 36 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phii quy dinh v& Co s& dit liéu hd tlch dién tir, dang ky hd
tich truc tuyén;

- Thong tu sb 85/2019/TT- BTC ngay 29/11/2019 cua Bo Tai chinh huéng
dan vé& phi va 1& phi thudc thim quyén quyét dinh ctia Hoi ¢dng nhn dan tinh,
thanh phd truc thude Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quén 1y va st dung phi khai thac, st dung thdng tin trong
co s& dit liéu ho tich, phi x4c nhan cé qudc tich Viét Nam, phi x4c nhén 1& nguoi
gbc Viét Nam, 1¢ phi qudc tich.
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BIEU MAU HO TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir
(1) Anh (truémg hop 1am thi tuc déng ky két hon c6 yéu t nuéc ngoai);
(2) Ho, chit dém, tén;

(3) Ngay, thang, nim sinh (tach biét riéng 03 trudng théng tin ngay, thang,
nam);

(4) Dan tdc;
(5) Quéc tich;
(6) $6 dinh danh c4 nhan;

(7) Gidy to tby than: Loai gidy t& st dung (CCCD/CMND/Hb chiéw/Gidy
t& hop 18 thay thé); s, ngay, thdng, ndm cAp, co quan cép; ban chup dinh kém;.

(8) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) Két hon 14n thir méy.

I1. Thong tin bén nam ,

(10) Anh (trudong hop 1am tha tuc dang ky két hon c6 yéu td nuéc ngoai);
(11) Ho, chit dém, tén; ' |

(12) Ngay, thang, ndm sinh (tach biét riéng 03 trudéng théng tin ngay,
thang, ndm); ‘ '

(13) Dan toc;
(14) Quéc tich;
(15) Sé dinh danh c4 nhén;

(16) Gidy to iy than: Loai gidy t& sit dung (CCCD/CMND/H$ chiéw/Gidy
to hop 1€ thay thé); sb, ngay, thang, nim cép, CO quan cép; ban chup dinh kém;

(17) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh sng);
(18) Két hon lan thir méy;

(19) D& nghj cép bén sao:

n Cé

Sé luong ban sao yéu cau: ...

o Khéng

(20) Hb so dinh kém theo quy dinh.
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* Nguodi yéu ciu cam doan cac thong tin cung cp 1a ding sy that, viéc két
hon cia hai bén 12 hoan todn tw nguyén, khéng vi pham quy dinh cia Luit hon
nhan va gia dinh Viét Nam, chiu hoan toan trach nhiém truéc phap luét vé ndi |
dung cam doan ctia minh.

* Bidu miu dién tir twong tc ghi nhan thoi gian (gid, phut, gidy, ngy,
thidng, ndm) hoan tat viéc cung cép théng tin; ngudi yéu chu trudc d6 d3 dang
nhap vao hé théng, thyuc hién x4c thuc dién tir theo quy dinh.

Ngudi yéu cdu déng ky két hon nhan ban chinh Gidy chimg nhan két hon
truc tiép tai co quan ding ky ho tich.

Ban dién tr sé tu dong gui vé dia chi thu dién tir/thiét bi s&/dién thoai clia
ngudi yéu cdu sau khi di hoan tht thi tuc dang ky két hon tai co quan dang ky
ho tich.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Pic ldp — Ty do — Hanh phiic

) TO KHAI DANG KY KET HON @

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dén tdc

Québc tich

Sb dinh danh c4 nhan

Gidy to thy than (4)

Noi cur tria (5)

Két hon 1n thir méy

Chung t6i cam doan nhimg l&i khai trén ddy 1a ding su thét, viéc két hon cia chung téi 1a tr
nguyén, khong vi pham quy dinh ciia Luit hon nhén va gia dinh Viét Nam.
Ching t61 chiu hodn toan trach nhiém truéq phap luit vé& ndi dung cam doan clia minh.

Pé nghi Quy co quan ding ky.
..................................... , ngay théng ..........ndm
Bén nir Bén nam

{Xy, ghi r6 ho, chit dém, té€n) (Ky, ghi o ho, chir dém, tén)
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Chi thich:

() @ Trudng hop lam thi tuc dang ky két hon ¢ yéu té nuéc ngoai, thi phai dan
anh cua hai bén nam, nit, _ '

*}Ghi rd tén co quan dang ky két hon.

) Ghi théng tin v& gidy to tiy than nhw: ho chiéu, chimg minh nhan din hoic
gidy t& hop 16 thay thé (vi du: Chirng minh nhén dén s6 001089123 do Cdng an thanh
pho Ha Noi cap ngay 20/10/1982).

) Ghi theo noi dang ky thudng tr, néu khéng cé noi ding ky thudmg trii thi
ghi theo noi dang ky tam tri; trudng hop khéng co noi dang ky thuong tra va noi dang
ky tam trt: thi ghi theo noi dang sinh séng.

6) P& nghi danh d4u X vao 6 néu c6 yéu ciu cdp ban sao va ghi rd sb luong.



3. Pang ky khai tir ¢6 yéu t6 nwée ngodi (mi hd so 2.000806)
3. 1. N§i dung quy trinh

Buére 1: Ngudi o6 yéu cau ding ky khai tir truy cip Cdng dich vu cong qudc gia
(https://dichvucong.gov.vn) hoiic Céng dich wvu céng thanh phé Hai Phong
(https://dichvucong.haiphong.gov.vn) dang nhép tai khoan, xac thuc dinh danh dién
tir d& x4c dinh dung nhan than ngudi cd yéu cdu ding ky hd tich -> chon dich vu
cdng truc tuyén -> chon UBND cip huyén c6 thim quyén giai quyét -> chon thi
tuc "dang ky khai tir c6 yéu t6 nudc ngoai".

Trudng hop ngudi dén chua cé tai khoan trén Céng Dich vu céng qubc
gia/Cdng dich vu cong thanh phd phai thuc hién ding ky tai khoan theo huéng dén
trén Cdng Dich vu cong qubc gia/Cong dich vu cong thanh phd.

Ngudi ¢ yéu cu dang ky khai tir cung cp théng tin trén bidu mau dién ti
tuong téc ding ky khai tir ban hanh kém theo Thong tu s6 01/2022/TT-BTP; thuc

hién thao tac tai 1én (upload) cic gidy to, hd so theo quy dinh tai Muc 2 quy trinh
nay. Hoan tit viéc ndp hd so ding ky khai tir truc tuyén.

Trudmg hop Cong Dich vu cong qudc gia, Cdng dich vu cong thanh ph6 bao
dam két ndi v6i Co s& dit lidu quéc gia vé din cu dé khai thac cac trudng thong

tin cua cdng dén co trong Co s& dir liéu quoc gia vé dan cu s€ thue hién dich vu

khai thac thong tin cong dan tir Co s& dit lidu qudc gia vé dan cu trén co s& s6
dinh danh cé nhén, tur d6ng dién vao biéu mau dién tir tvong tac trén Cong dich
vu cong.

Budc 2: Cong chirc B phdn mot cira ¢ trach nhiém kiém tra tinh chinh
xéc, ddy i, théng nhit, hop 1€ cia hd so.

- Trudmg hop hé so ddy di, hop 16 thi chuyén hé so ding ky khai tir dé cong
chirc 1am ¢6ng tac hé tich xu 1y. Trudng hop tiép nhan ho so sau 15h00 ma khong
thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dén trong ngay lam viée
tiép theo.

- Trucmg hgp ho so chua day du, hop 18 th1 ¢ vin ban huong dan ngucn
yéu cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung cin bd sung dé
ngudi ¢ yéu cdu bd sung, hoan thién. Sau khi hd so duge bo sung, chuyén hé so
dang ky khai tir @& cong chirc 1am cong tac hd tich xir 1y.

- Trudmg hop ngudi co yéu cau ding ky khai tir khong b sung, hoan thién
duoc hé so thi bao cdo Trudng bd phin mét cira ¢ vin ban tir chdi giai quyet
yéu cdu dang ky khai tir.

Buére 3: Cong chirc 1am cong téc ho tich thdm tra hd so (thAm tra tinh théng
nhét, hop 1€ cia cac théng tin trong hé so, gidy t0, tai liéu dinh kém).
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- Trudng hop hd so cin bd sung, hoan thién hoic khéng du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i B phan mot cira dé
théng bao cho ngudi nép-hé‘) 50 - bd sung, hoan thién hd so.

- Néu thay dﬁy da, hgp 18, dung quy dinh thi thyuc hién viéc ghi vao S6 ding
ky khai tir, cép nhat thong tin déng ky khai tir trén Phan mém dang k¥, quan ly ho
tich dién ttr ding chung, luu chinh thre.

Bude 4: Cong chirc 1am cdng tac ho tich in Trich luc khai tir, trinh Lanh dao
UBND ky, chuyén Bo phdn mot cira tra ket qua cho ¢dng dén.

Buéc 5: Cong dén kiém tra thong tin trén Trich lyc khai tir, trong S6 ding ky
khai ttr, ky S6 dang ky khai tir, ngp 1¢ phi, nhén Trich luc khai o

Luu y: Néu ngudi cb yéu cau ding ky khai tir c6 yéu cu cdp Trich luc khai
tor dién tr thi cOng chirc lé‘lm cOng tac ho tich tham muu thyc hién theo quy dinh tai
khoan 3 Diéu 14 Théng tu sé 01/2022/TT-BTP, chuyén tra két qua 1a Trich lyc.
khai ttr duoc ky s cho nguoi cé yéu cAu sau khi hoan thanh Bude 5.

3.2. Thanh phén hé so

- Biéu mau ho tich dién tir twong tic da'mg ky khai tCr ban hanh kém theo
Théng tu sb 01/2022/TT- BTP) (do nguol yéu cAu cung cép thong tin/khai thac
thdng tin tir Co 6 dir liéu qudc gia vé dan cu).

- Ngudi ¢d yéu ciu tai 1én ban chup cc gidy to sau:
+ Gidy béo tir hoiic glay to thay thé Gidy béo tir do co quan c6 thim quyén cép.

+ Gidy to, tai liéu, chu'ng cir do co quan, td chirc c6 thdm quyén cip hoic xéc
nhan hop 1€ chimg minh su kién chét dbi V0’1 trudng horp dang ky khai tir cho nguoi
chét d3 lau, khong ¢6 Gidy béo tir hodc gidy to thay thé Gidy béo t.

" + Van ban Uy quyén hop 1& theo quy dinh ctia phép ludt trong trudng hop Uy
quyén thye hién viéc ding ky khai tir.

Ban chup Hé chidu/Gidy to hop 18 thay thé va gidy to chimg minh théng tin vé
noi cu trit clia ngudi chét dé xac dinh thdm quyén, CMND cia nguoi di khai tir.
Trudng hop cac thong tin ndy da duogc xac thuc va cung cip boi Co so dir lidu
qudc gia vé& dan cu thi khéng phai tai lén.

*Luwuy:

- Ban chup céc gidy t& giri kém theo ho so ding ky khai tir truc tuyén phai bao
dam rd nét, day du, toan ven vé& ndi dung, 13 ban chup béing may anh, dién thoai
hoic duoc chup, duge quét bing thiét bi dién ti, tir gidy t& dugc cap hop 18, con gia
trj st dung; néu 12 gidy to do co quan c6 thdm quyén nuéce ngoai cap thi phai dugc
hop phap hoéa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudmg hop dugc
mién hop phép hoa 1anh sy.
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- Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir tnre
tuyén d3 c6 ban sao dién tir hodc di c6 ban dién tr gidy to hd tich thi ngudi yéu ciu
duoc sir dung ban dién tir nay.

- Khi t6i co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tit) ngudi cé yéu ciu dang ky khai tir xuét trinh Gidy t& tuy than, ngp
ban chinh cac gidy t& theo quy dinh trir trudng hop da tai 1én ban sao dién tir céc
gidy to nay.

3. 3. Thoi han gidi quyét: Ngay trong ngay tiép nhén hé so, trudng hop
nhén hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trudmg hop can xac minh thi thoi han giai quyét khong qué
03 ngay l1am viéc.

3. 4. L& phi: 75.000 dong,

- Mién 18 phi @i véi ngudi thude gia dinh cé cdng véi cach mang; ngudi
thudc hd ngheo; ngudi khuyét tat.

Truong hop ngudt yéu ciu dang ky khai tir chua nép duoc 1€ phi, phi thong
qua chirc nang thanh toén trén Céng dich vu c¢dng thi thuc hién ngp tai co quan
dang ky hd tich khi dén nhan két qua.

- Phi cdp ban sao Trich luc khai t (néu ¢6 yéu cau) thuc hién theo quy dinh
tal Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh mirc thu, ché d6 thu,
ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong co s& dit liéu hd
tich, phi xéc nhéan ¢6 quéc tich viét nam, phi xac nhén la nguoi gbc Viét Nam, 1&
phi quc tich.

3. 5. Can cir phap Iv:

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat H9 tich;

- Nghi dinh s& 87/2020/ND-CP ngay 28/7/2020 clia Chinh phi quy dinh vé
Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh pht vé thuc hién
tht tuc hanh chinh trén méi tnedng dién ti;

- Quyét dinh sé 06/QD-TTg ngay 06/01/2022 ciia Thu tuéng Chinh phi phé
duyét D& 4n “Phat trién umg dung dit liéu dan cu; dinh danh va xéc thuc dién tir
phuc vu chuyén dbi sb quéc gia giai doan 2022 - 2025, thm nhin dén nam 2030”;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B3 Tu phép quy dinh chi -

tiét thi hanh mét s didu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
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15/11/2015 ciia Chinh phit quy dinh chi tiét mot s§ diéu va bién phap thi hanh Luét
Ho tich; - .

- Théng tu s 01/2022/TT-BTP ngay 04/01/2022 cia B4 Tu phép quy dinh
chi tiét mdt sb didu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cia Chinh phi quy dinh vé Co s& dir lidu ho tich dién tr, dang ky hd
tich tryc tuyén; -

- Thong tu s& 85/2019/TT-BTC ngay 29/11/2019 cita B Tai chinh huéng dan
v& phi vi 18 phi thudc thim quyén quyét dinh cia Hoi dong nhfn dan tinh, thanh
phé truc thude Trung vong;

- Thong tur s& 281/2016/TT-BTC ngay 14/11/2016 quy dinh mtc thu, ché d0
thu, ndp, quan 1y va sit dung phi khai théc, sir dung thdng tin trong co s¢ dir liéu
hd tich, phi x4c nhéan cé quéc tich Viét Nam, phi xac nhén la nguoi gdc Vit
Nam, 1& phi quéc tich.
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" BIEU MAU HO TICH DPIEN TU TUONG TAC PANG KY KHAI T('
I. Thong tin vé ngudi yéu ciu ding ky khai tiv
(1) Ho, chit d¢m, tén;
{2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than Loai glay to su dung (CCCD/CMND/HO chleu/Glay
t¢ hop 1€ thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dlnh keém;

(4) Noi cu tri (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé v&i ngudi duoc khai ti.

I1. Théng tin vé ngwdi dwge ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nim sinh (tich biét riéng 03 trudng thong tin ngay, thang, ndm);
(8) S dinh danh c4 nhén;

(9) Gidy to tiy than Loai gidy t& su dung (CCCD/CMND/HO chiéu/Gidy
to hop 1€ thay thé); sb, ngdy, thang, ndm cép, co quan cép; ban chup dinh kém;

(10) Noi cu tru cudi cung (noi thudng tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phut, ngdy, thang, nam (tach biét riéng céc truong
thong tin gid, phit, ngay, thang, ndm);

(12) Noi chét;
(13) Neguyén niin chét (c6 chi thich: néa chura xéc dinh duoc/chua 16 thi dé trdng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: s6, ngay, thang, nim cap, co
quan cap (tach biét riéng cac truomg thdng tin s6, ngly, thang, ndm, co quan cap;
¢6 chi thich néu khéng c6 thi dé trbng);

(15) Dé nghi cép ban sao :

nCé

Sé luong ban sao yéu chu: ...

o Khéng

(16) H so dinh kém theo quy dinh.

* Nguoi yéu céu cam doan céc thQng tin cung cAp la ding sy that va chiﬁ
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cia minh.

* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngdy,
thang, nam) hoan tat viéc cung cap thong tin; ngudi yéu cau trude do da ding
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nhép vio hé théng, thuc hién x4c thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky khai tr nhan Trich luc khai tir (ban chinh) truc tiép
tai co quan dang ky h tich. '

Ban dién tr s& tuy dong giri vé dia chi thu dién tir/thiét bi sé/dién thoai cia
ngudi yéu chu sau khi d4 hoan tt thi tuc ding ky khai tir tai co quan ding ky hé tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI TU

Ho, chir dém, tén ngwoi yéu CAULL oo et sasainssssrs e s s ARS8
S8 dinh danh C& TRAN ......ovvveveoresreereessesssssssosssresassssecsssisssissess s sesssssss s ossensnas
GHAY 10 Ty THANL @ oot sesesss s
INOE CU 0L B ooeoeoeeeeeeeeesseoeseese e sesses oo messsEse s8R 50 AR
QUAR h& VO NEUST A8 CHEL: .t
D nghij co quan ding ky khai tir cho ngudi ¢6 tén dudi day:
Ho, chit @8M, tBIE ....cciviiniiiiireeere st
NEAY .evverirerriiinirirnns thANg ..o, NAM SINH: e
T a1 e1: DAN EOC: e rveeereereesreserssromeeeans QUEC HCR: e
S dinh danh cé nhAN: ..ocvvrvveen ettt s AR AR AR
Gidy 1 thy thAn: @ L.oeeeercrmenrcamanse s vt eer st
Noi cu tri cudi cting: @ ovevreene, e eteteeeretavetarastaseeaene e te s e bRt e e e ba ks b bt sa e en e ees
Da chét vao 10C: oo gior ............ phiit, ngAY ...ccoceoec. thang ... 1F:1 1 1 R
Noi chét:
Nguyén nhan chét: e sttt s
Sé Gidy bao tir/ Gidy t& thay thé Gidy bao tr: @ oo (s Y
......................................................................................................... clp ngay ......thang ... ndm ...
T61 cam do?.n nhitng ndi dung khai trén déy 12 dung sy that va chiu trach nhiém trude
phép luit vé cam doan clia minh.

Lam tqi: e evrenes NAY ce. THANG ... RAM oo

Nguoi yéu ciu

(Ky, ghi 13 ho, chit dém, tén)

Pé nghi chp ban sac®: C6 D, Khéng [}

S6 lugng:....... ban



Chii thich:

(D Ghi rd tén co quan ddng ky khai tir.

@ Ghi thong tin vé gidy t& thy than nhu: hd chiéu, chimg minh nhén dén hoic
gifiy to hop 1€ thay thé (vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh
phd Ha Noi cip ngay 20/10/2004)..

) Ghi theo noi ding ky thuong tri; néu khong ¢6 noi ding ky thudng trt thi ghi
theo noi ding ky tam tn; trudémg hop khong cé noi dang ky thudng tra va noi dang ky
tam tri thi ghi theo noi dang sinh song

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy béo tir”;
néu gh1 theo s6 Gidy t&r thay thé Gidy béo tir thi th rd tén, sb glay to va gach cum tir
“Gidy bao tir”; truong hop khéng ¢6 thi muc nay dé trong

) D& nghi d4nh ddu X vao 6 néu ¢6 yéu chu cip ban sao va ghi 5 s luong.
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: C. THU TUC HANH CHINH THUQC THAM QUYEN CUA UBND
CAP XA (04 thii tuc)

1. Ping ky khai sinh (ma hé so 1.001 193)
1. 1. N(_)l dung quy trinh
Bude 1: |

Nguoi co yéu cAu dang ky khai sinh truy cdp Cong dich vu cong quéc gia
(https://dichvucong.gov.vny/Céng dich wvu cdng thanh phé Ha Phong
(https://dichvucong haiphong.gov.vn) ding nhp tai khoan, xac thyc dinh danh dién
tir d& x4c dinh dng nhan than ngudi ¢d yéu cdu ding ky hd tich -> chon dich vu
cong truc tuyén -> chon UBND cap x3 ¢ thédm quyén giai quyét -> chon thi tuc
"ddng ky khai sinh".

Trudng hop nguoi din chua ¢6 tai khoan trén Céng Dich vu cong qudc
gxa/Cong dich vu cng tha.nh phé pha1 thuc hién ding ky tai khoan theo huéng dan
trén Céng Dich vu cong québc gia/Cong dich vu cong thanh phb.

Ngudi ¢ yéu cau dang ky khai sinh cung cap thong tin trén biéu méu dién tir
tuong tac dang ky khai sinh ban hanh theo Thong tu s6 01/2022/TT-BTP; thuc hién
thao thc tai 1én (upload) c4c gidy td, hd so theo quy dinh tai Muc 2 quy trinh nay.
Hoan tAt viée nép hd so ding ky khai sinh tryc tuyén.

Trudmg hop Céng Dich vu cong quéc gia, Cong dich vu cong thanh phd bao
dam két ndi véi Co so dir lidu quéc gia vé déin cu dé khai thac cac truong théng
tin ctia cdng dén co trong Co s& dir liéu qubc gia Ve dén cu s& thuc hién dich vy
khai thac thdng tin cong dan tir Co s& dit liéu qubc gia vé dan cu trén co so sb
dinh danh ca nhén, tu dong dién vao biéu méu dién tir twong tac trén Cong dich
vu cdng. |

Budérc 2: Cong chirc Bo phan ti&p nhan hd so va tra két qua c6 trach nhiém
kiém tra tinh chinh xéac, ddy du, théng nhat, hop 18 ctia hé so.

- Trudng hop hd so day du, hop 1¢ thi chuyén ho so dang ky khai sinh dé
cdng chic tu phap hd tich xir 1y. Trudng hop tiép nhan hd so sau 15h00 ma khong
thé giai quyét ngay thi cé Phiéu hen, tra két qua cho cong din trong ngay 1am
viéc tiép theo.

- Trudmg hop hd so chua diy dit, hop 1é thi c6 van ban huéng dan ngudi
yéu ciu bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can bd sung dé
ngudi c6 yéu cau bd sung, hoan thién, Sau khi hd so duge b6 sung, chuyén hd so
dang ky khai sinh dé cong chirc 1am cdng tac ho tich xir 1.
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- Trudng hop ngudi cé yéu cdu diang ky khai sinh khong bd sung, hoan
thién dugc hd so thi bao cdo Trudmg Bo phén tiép nhin hd so va tra két qua c6
van ban tir chdi giai quyét yéu ciu ding ky khai sinh.

Buwéc 3: Cong chirc tu phép ho tich thdm tra hd so (tham tra tinh théng nhét,
hop 18 ctia céc thdng tin trong hé so, gidy to, tai liéu dinh kém).

- Trudmg hop hd so cin bd sung, hoan thién hozc khong du didu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so téi BS phén tiép nhén
hd so va tra két qua dé thong bao cho ngudi ndp hd so bd sung, hoan thién hd so.

- Néu thdy diy du, hop 18, dung quy dinh thi thuc hién viéc ghi vao S§ dang
ky khai sinh, cap nhat thong tin déng k¥ khai sinh trén Phan mém ding ky, quan 1y
hd tich dién tir dung chung, lwu chinh thic va chuyén thong tin d¢én Co s dit liéu
quéc gia vé dan cu dé 4y sb dinh danh c4 nhan,

Buérc 4: Sau khi Co s dir liéu qubc gia vé dan cu tra vé sb dinh danh ca
nhan, cdng chirc 1am cdng tac hd tich in Giéy khai sinh, trinh Lanh dao UBND ky,
chuyén Bo phén tiép nhén hd so va tra két qua tra két qua cho cong dén.

Buéec 5: ‘

Cong dén kiém tra thong tin trén Gidy khai sinh, trong S dang ky khai sinh,
ky S& dang ky khai sinh, nhan Gidy khai sinh.

* Luu y: Néu ngudi cé yéu cau ding ky khai sinh c6 yéu céu cap Gidy khai
sinh dién tir thi cdng chirc tu phép tac hd tich tham muu thuc hién theo quy dinh tai
khoan 3 Piéu 14 Théng tw $6 01/2022/TT-BTP, chuyén tra két qua 13 Gidy khai
sinh dwoc ky sé cho ngudi ¢6 yéu cau sau khi hoan thanh Budc 5.

1. 2. Thanh phan hd so ding kv khai sinh dién ti:

- Biéu mAu hé tich dién tur twong téc ding ky khai sinh (do ngudi yéu ciu
cung cap thong tin/khai thac thdng tin tir Co s& dir liéu qudc gia vé dan cu) theo
ndi dung quy dinh tai Phu luc s6 02 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Ngudi ¢6 yéu cau téi Ién ban chup c4c gidy to sau:

+ Gidy chimg sinh, trudng hop khong cé Gidy chimg sinh thi ndp vin ban
clia ngudi 1am chimg x4c nhan vé viée sinh, néu khong c6 ngudi lam chimg thi
phai ¢ gidy cam doan vé viéc sinh;

+ Bién ban vé viéc tré bi bo roi do co quan ¢6 thdm quyén lap truong hop tré
em bi bo roi;

+ Vin béan xac nhan clia co s& y t d thuc hién k¥ thuat hd trg sinh sén cho
viéc mang thai h, trudmg hop khai sinh cho tré em sinh ra do mang thai hg;
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+ Vin ban uy quyén (dugc chimg thuc) theo quy dinh cua phép luét trong
trudng hop Uy quyén thyuc hién viéc dang ky khai sinh. Truong hop ngudi di déng
ky khal sinh cho tré em 1a dng, b3, ngudi thén thich khac thi khong phai co vén ban
Uy quyén clia cha, me tré em, nhung phai thng nhét véi cha, me tré em vé ndi dung
khai sinh.

+ Gidy t& tuy than trong trudng hop khéng sir dung Thé CCCD.

+ Gidy chimg nhan két hon truong hop cha, me cua tré d3 dang ky két hon
va chua ¢6 thdng tin vé& Gidy chimg nhan k&t hon trong Co s& dit lidu qubc gia vé
dan cu.

+ Gidy t& chimg minh thong tin vé noi cur tri. Truong hop da khai thac dugc
thong tin tir Co s6 dit liéu quéc gia vé dan cu thi khong phai tai 1én.

* Luu y:

- Ban chup cac gidy t& giri kém theo hd so ding ky khai sinh truc tuyén phéi
bao dam 13 nét, ddy du, toan ven vé ndi dung, 13 ban chup béng méy anh, dién thoal

hodc duge chup, duoc quet bing th1et bi dién fu1, tir glay t& duoc cip hop 18, con gia
tri sur dung; -

- Trudng hop gidy to, tai lidu phai gl kém trong hE") so ding ky khai sinh
truc tuyen da c6 ban sao dién tir hodc da cd ban dién tr glay to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir ndy.

- Khi t8i co quan dang ky ho tich nhén két qua (Gidy khai sinh/ban sao Gidy
khai sinh) ngudi c6 yéu ciu ding ky khai sinh phai ndp ban chinh Gidy chimg sinh,
xuét trinh Gidy to tuy than; ban chinh Gidy chimg nh4n két hon (néu cha me tré da
ding ky két hon) trir trudng hop da tai 1én ban dién tir Gidy chimg sinh, Gidy chimg
nhan két hon.

Trudng hop ngudi di dang ky khai sinh cho tré em 1a Ong, ba, ngudi thin
thich khéc thi khong phai ¢6 vin ban ty quyén cla cha, me tré em, nhung phai
thdng nhét vi cha, me tré em vé cac ndi dung khai sinh.

1. 3. Thoi han gidi quyét: Ngay trong ngdy 1am viéc, truong hop nhén ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc
tiép theo.

1. 4. Lé phi:
- Mién 1é phi dbi voi truong hop khai sinh ding han, ngudi thude gia dinh c6
cong véi cch mang; ngudi thude hd nghéo; ngudi Khuyét tat.

- Déi véi truong hop khai sinh khong déng han: 8.000 déng.
1. 5. Cin cw phap Iv:
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- Luat Ho tich ndm 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/ 11/2015 ctia Chinh pht quy dinh
chi tiét mot s& didu va bién phap thi hanh Lust HS tich; |

- Nghi dinh s 45/2020/ND-CP ngay 08/4/2020 cia Chinh phu vé& thue hién
thu tuc hanh chinh trén méi truong dién tu;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Quyét dinh s& 06/QD-TTg ngay 06/01/2022 cia Tha tuéng Chinh phi phé
duyét P& 4n “Phat trién tmg dung dir liéu dén cu; dinh danh va xac thuc dié_n t
phuc vu chuyén di s6 quéc gia giai doan 2022 - 2025, tAm nhin dén nim 20307,

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phép quy dinh
chi tiét thi hanh mot sé didu cua Luat Hé tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Théng tw sb 01/2022/TT-BTP ngay 04/01/2022 cia B Tu phép quy
dinh chi tiét mot s& diéu va bién phdp thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s dir lidu ho tich dién t,
dang ky ho tich truc tuyén; '
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BIEU MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH
L. Thong tin vé nguwdi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& su dung (CCCD/CMND/HO ch1eu/G1ay
to hop 1€ thay thé); s6, ngdy, thang, ndm cép, co quan cap, ban chup dinh keém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé vai ngudi dugc khai sinh.

I1. Théng tin vé nguoi dwge diing ky khai sinh

(6) Ho, chit dém, tén; '

(7) Ngay, thang, ndm sinh (tach blet riéng 03 truong thong tin ngay,
thang; ndm sinh; hé théng tu dong chuyén néi dung tir sb sang ghi bang chir);

~(8) Gidi tink;
(9) Déan tdc;
(10) Qubc tich;

(11) Non sinh (gdm cac tmong thong tin tach biét riéng theo dia danh
hanh chinh: sé nha; dlrorng/pho thon/to/ban/ap, xa, phu'ong, thi trén; quén,
huyén, thi x4, thanh pho thudc tinh, thanh phé thudc thanh phb truc thude Trung
uong; tinh, thanh phé truc thude Trung uong);

(12) Qué quan.

II1. Thong tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nim sinh (tich biét riéng 03 truong thong tin ngdy, thang, ndm),
(15) S6 dinh danh c4 nhan;

(16) Gidy to tiy thin: Loai gidy to su dung (CCCD/CMND/HO
chiéu/Gidy t& hop 1€ thay thé); s, ngay, thang, nim cap, co quan cép; ban chup
dinh kem;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tria (noi thuong tri/noi tam tri/noi dang sinh séng).
IV. Thong tin vé ngudi cha clia nguoi dwge khai sinh

(20) Ho, chit dém, tén;
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(21) Ngay, thang, nim sinh (tach biét riéng 03 truomg thong tin ngay, thang, nam);
(22) $6 dinh danh c4 nhan;

(23 Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HQ
chidw/Gidy t& hop 18 thay thé); so, ngay, thang, ndm cap, co quan cap; ban chup
dinh kém;

(24) Dén tdc;
(25) Quéc tich; |
~ (26) Noi cu trit (noi thudmg tri/noi tam tri/noi dang sinh séng);
(27) Dé nghi cép ban sao:
o Co
S6 luong ban sao yéu cau: ...
o Khéng
(28) Hb so dinh kém theo quy dinh.

* Ngudt yéu cAu cam doan c4c thong tin cung cp, néi dung dé nghi dang
ky khai sinh cho tré em 13 ding sy thét, dd c6 sy thoa thuan nhét tri ciia cha, me
tré theo quy dinh phép luat va chiu hoan toan trach nhiém trudc phap luat v& noi
dung cam doan ctia minh.

* Bidu miu dién tir tuong tac ghi nhan th&i gian (gid, phut, gidy, ngay,
thang, ndm) hoéan tht viéc cung cép thong tin; ngudi yéu cau trude d6 d3 ding

nhap vao hé théng, thyc hién xéc thye dién tir theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhén Gidy khai sinh (ban chinh) truc
tiép tai co quan déng ky hd tich.

Ban dién tir s& tu dong giri vé dia chi thu dién tir/thiét bi s6/dién thoai cla
ngudi yéu cAu sau khi da hoan it thi tuc dang ky khai sinh tai co quan dang ky hd tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
KADh @I (1) coreerrrmsmssrsmsssssssmssssorsmmsssssssmsssssssenses s nes
Ho, chit dém, tén ngudi yéu Do LI
S8 @inh dAnh CA NRAN. ... s s e
INOT CU 1S (2) e e 5555 s 15 1
Giéy TR VAU 1F: 11 R ) SO —— S ——
Quan hé v6i ngudi AUgC KNai SINH: st
P& nghi co quan ding ky khai sinh cho ngudi dudi day:
8 PO IC  s —— .
2\ — (10F:1 17O DA SINHL oo srcnrrrerssmrcrns
(@777 1101 611 R DAaN tOC! womerreeerereeree Qudc t1ch .............................................
INOT STITI {4) 1o esesesesssssssossssees e 855515157
QUE QUANL <ot s s e o et
Ho, chit d8Im, 18N NZUOT ML ..ot
e e R S
IR o AL\ 1111
Ngay ... thang ......n&m sinh (5) v DAN tOC: v Qudc tich: ........
INOT CU UL (6) oo ssrsesossssss e 5555 815 .
Ho, chit dém, t8n NEUOT ChAL ..ottt
S6 Anh AANN CA TAN: ..o
€ N R ALV 11 T
Ngay ... thang ....... nAM Sinh (5) e DANLOCT Quéc tich: ......

D& nghi cdp ban sao: o Co 0 Khéng
S luong ban sao yéu 1 O
Téi cam doan ndi dung dé nghi ding ky khai sinh trén déy 1a diing s tht,
duoc sy thoa thuén nhat tri ciia cic bén lién quan theo quy dinh phap lut.
Téi chiu hoan toan trach nhiém trude phép luft vé& n6i dung cam doan ctia minh.
Lam tai: ..o NgAY v thang .......... DA ..o
(Ky, ghi 18 ho, chit dém, tén)



2. Pang ky két hon (ma hd so 1.000894)
2. 1. N§i dung quy trinh

Buée 1: Ngudi c6 yéu ciu ding ky két hon truy cép Céng dich vu cong quéc
gia (https://dichvucong.gov.vn)/Céng dich vu cbng thanh phé Hai Phong
(https:/dichvucong.haiphong.gov.vn), ding nhép tai khoan, xac thyc dinh danh
dién tir dé xAc dinh ding nhan than ngudi ¢6 yéu cau dang ky hé tich -> chon dich
vu cbng truc tuyén -> chon UBND cAp x4 ¢ thdm quyén giai quyét -> chon thi
tuc "dang ky két hon".

Truong hop ngudi dan chua ¢6 tai khoan trén Céng dich vu céng québc
gia/Cdng dich vu cong thanh phé phai thuc hién ding ky tai khoan theo hudng din
trén Cdng Dich vu cong quéc gia/Cdng dich vu cdng thanh phb.

Ngudi 6 yéu chu ding ky két hon cung cp thdng tin trén biéu méu dién i
twong tac ding ky két hon ban-hinh kém theo Théng tur s6 01/2022/TT-BTP); thuc
hién thao tac tai 1én (upload) cac gidy td, hé so theo quy dinh tai muc 2 quy trinh
nay, truong hop céc théng tin nay da dugc xac thuc va cung cap bai Co s¢ dit lidu
québc g1a vé dan cu thi khong phai tai 1én. Hoan tt viéc ndp hd so ding ky két hon
truc tuyen.

Cbng Dich vu cdng qudc gia, Cng dich vu cdng thanh phé bao dam két nbi
véi Co s dit lidu qubc gia vé dan cu dé khai thac cc truong théng tin cla cdng
dan ¢6 trong Co s¢ dir liéu quéc gia vé dan cu s thuc hién dich vu khai thac

thong tin cong dén tr Co s& dir lidu quéc gia vé dén cu trén co s& s6 dinh danh c4

nhén, tu dong dién vao biéu mau dién tir twrong tac trén Cbng dich vu cong.

Bude 2: Cong chirc Bd phén tiép nhan hd so va tra két qua c6 trach nhiém
kiém tra tinh chinh x4c, ddy du, théng nhét, hop 1¢ clia hd so.

- anong hop hé so day du, hop 18 thi chuyén hé so dang ky két hon dé cong
chuce tu phap h¢ tich xtr ly. Trucmg hop tiép nhan hé so sau 15h00 ma khong thé
gidi quyét ngay thi cb Phiéu hen, tré két qua cho céng dan trong ngay lam viée tiép theo.

- Truémg hop ho so chua day di, hop le thi ¢ vén ban huong dan ngucn yéu
cau bd sung, hoin thién hd so, néu 15 loai gidy to, ndi dung can bd sung dé ngudi
¢4 yéu cdu bd sung, hoan thién. Sau khi hd so duoc bd sung, chuyén hd so ding ky
két hon dé cong chirc 1am cong tac ho tich xtr 1y.

- Truong hop ngudt ¢ yéu cau dang ky két hon khong b sung, hoan thién
duoc hd so thi bao céo Truong bo phan tiép nhan hd so va tra két qua co vin ban

—q

tir chdi giai quyét yéu ciu ding ky két hon.

Budgc 3: Cong chirc tu phap ho tich thim tra hd so (thim tra tinh thong nhit,
hop 1é cia céc thong tin trong hd so, giy to, tai liéu dinh kem).
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- Trudng horp hd so can bd sung, hoan thién hoic khong du diéu kién g1a1
quyét, pha1 tir chéi thi giri théng bo vé tinh trang hd so t6i Bo phan tlep nhan hd
so va tra két qua dé thong bao cho nguoi ndp hd so b sung, hoan thién hd so.

. Néu théy diy da, hop 1¢, ding quy dinh thi thuc hlen viéc ghi vao Sb ding
ky két hon, cép nhét thong tin dang ky két hon trén Phin mém dang ky, quan 1y ho
tich dién tir ding chung.

Bude 4; Cong chirc lam cOng tac ho tich in Gidy chimg nhan két hon, trinh
Lanh dao UBND ky, chuyén Bd phin tiép nhan hd so va tra két qua dé tra két qua
cho cOng dén.

Buéc 5: Cong dan (hai bén nam, nit phai co mat, xuht trinh gidy tor tuy than dé
ddi chleu) kiém tra thong tin trén Gidy chimg nhin két hon, trong Sb dang ky két
hon, khang dmh su tu nguyén két hon va ky S6 dang ki két hon, ky Gidy chimg
nhén két hén, méi bén nam, nir nhan 01 ban chinh Giy chimg nhén két hén.

2. 2. Thanh phén hb so

- Biéu mau h¢ tich dién tir twong tac dang ky két hon theo quy dinh tai Thong
tu 6 01/2022/T T-BTP (do ngudl yéu cau cung cip thong tin/khai thic thong tin tr
Co s dit lidu quéc gia vé dan cu).

- Ngudi ¢co yeu cau tai 1én ban chup Giéy x4c nhin tinh trang hon nhan do Uy
ban nhan dén cip xi cb thAm quyén cép trong trudng hop ngum yéu cau ding ky
két hon khong dang ky thudng trd tai dia ban x4, phuong, thi trén.

*Luu y:
- Ban chup cac gidy to gini kem theo hd so ding ky két hon tryc tuyén phai
bao dam rd nét, day du, toan ven vé& nodi dung, 13 ban chup bing may anh, dién thoai

ho#ic dugc chup, dugc queét bang thiét bj dién t, tir gidy t& duge cép hop ¢, con gia
tri sir dung;

- Trudng hop gidy to, tai liéu phéi gl kém trong hd so ding ky két hon tryc
tuyén d3 c6 ban sao dién tir hodic da c6 ban dién tir gidy t& ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

- Khi t& co quan dang ky ho tich nhén két qua (Glay chimg nhan két hén)
nguoi co yéu cau ding ky két hén phai ndp ban chinh Gidy x4c nhan tinh trang
hén nhén.

- Hai bén nam, nit pha1 ¢4 mit, xuét trinh g1ay to tuy than dé x4c dinh nhan
than, ¢6 trach nhiém kidm tra thong tin trén Gidy ching nhén két hén, trong SO
dang ky két hén, khang dinh sy tu nguyén két hon va ky S6 ding ky két hon, ky
Glay chimg nhén két hén, mdi bén nam, nit nhan 01 ban chinh Gidy chung nhin
két hon.
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2. 3. Thoi han gidi quyét

- Ngay trong ngay lam viéc, trudmg hop nhan hd so sau 15 gié ma khéng giai
quyét dugc ngay thi trd két qua trong ngiy 1am viéc tiép theo.

2. 4. Lé phi: mién 1€ phi.

2.5. Can cir phép ly

- Luat HO tich ndm 2014, -~

- Nghi dinh s 123/2015/ND-CP ngiy 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s& didu va bién phap thi hanh Luét H8 tich;

- Nghi dinh s 45/2020/ND-CP ngay 08/4/2020 cia Chinh phi vé thyc hién
thii tuc hanh chinh trén méi truong dién t;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Corsd dit lidu ho tich dién tiz, dang ky h tich truc tuyén;

- Quyét dinh sb 06/QD-TTg ngay 06/01/2022 cia Thii tuong Chinh phi phé
duyét Dé 4n “Phat trién tmg dung dit liéu dan cu; dinh danh va xac thyc dién tir
phuc vu chuyén déi s6 quéc gia giai doan 2022 - 2025, tim nhin dén nim 2030”;

- Théng tu sé 04/2020/TT-BTP ngay 28/5/2020 ctia B§ Tu phép quy dinh chi

tiét thi hanh mot sb didu cita Lugt H tich vA Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Luat
Ho tich; : | .
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B§ Tu phap quy dinh
chi tiét mot sb didu va bién phap thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co sé dit liéu ho tich dién t, ddng ky ho
tich truc tuyén;
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I. Thong tin bén nit |
(1) Anh (trudong hop lam thi tuc ding k¥ két hon c6 yéu td nude ngoai);
(2) Ho, chir dém, tén; |

(3) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang,
nim);

(4) Dan tdc;
(5) Québc tich;
(6) S dinh danh c4 nhén;

(7) Gidy t& tuy than Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy
to hop 1€ thay thé); sb, ngay, thang, ndm cap, co quan cép; ban chup dinh kém;.

(8) Noi cur tri (noi thudmg tri/noi tam tri/noi dang sinh sbng);

(9) Két hon 14n thi may.

II. Théng tin bén nam

(10) Anh (trudmg hop lam tha tuc déng ky két hon c6 yéu td nude ngoai);
(11) Ho, chir dém, tén;

(12) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngay,
thang, nam); '

(13) Dan tfc;
(14) Qudc tich;
(15) Sb dinh danh c4 nhan;

(16) Gidy to tuy than: Loai gidy t& su dung (CCCD/CMND/HO chiéu/Giy
to hop 1€ thay thé); s, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(17) Noi cu trii (noi thudng tra/noi tam tri/noi dang sinh song);
(18) Két hon 1an thir miy;

(19) D& nghi cp ban sao:

o Cé

Sé lugng ban sao yéu cau: ...

o Khoéng _

(20) Hd so dinh kém theo quy dinh.

* Ngudi yéu ciu cam doan céc théng tin cung cép 13 dung sy that, viéc két.
hon cta hai bén 13 hoan toan ty nguyén, khdng vi pham quy dinh ctia Luat hon
nhén va gia dinh Viét Nam, chiu hoan toan trach nhiém trudc phap luét vé& néi
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dung cam doan cua minh. _

* Biéu mAu dién tr tuong tac ghi nhin thoi gian (gio, phut, gidy, ngay,
thang, nam) hoan tat viéc cung cap thong tin; nguoi yéu cau trude do da dang
nhap vao hé théng, thuc hién x4c thyuc dién tir theo quy dinh.

Ngudi yéu ciu ding ky két hon nhan ban chinh Gidy chimg nhan két hon
truc tiép tai co quan ding ky hd tich.

Ban dién tir s€ tu dong g vé dia chi thu dién tir/thiét bi sd/dién thoai cia
ngudi yéu cau sau khi dd hoan tat thu tuc dang ky két hon tai co quan dang ky
h tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Pée lap — Tw do — Hanh phic

M TO KHAI DPANG KY KET HON @

Thong tin Bén nit Bén nam

Ho, chir 4¢m, tén

Ngay, thang, ndm sinh

Dén toc

Quéc tich

S6 dinh danh c4 nhén

Gidy tor tiry thén (4)

Noi air tri (5)

Két hon 1an thit miy

Chiing t&i cam doan nhing 10 khai trén day 13 ding sy that, viée két hon cia chiing t6i 1a tur
nguyén, khéng vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.

Ching t6i chiu hoan toan trach nhiém trudc phap luat vé& ndi dung cam doan cia minh.

Pé nghi Quy co quan déng ky.

, NEAY oo thang .......... NAM....coovveor e
Bén nir Bén nam
(Ky, ghi & ho, chir dém, tén) (KY, ghi 1 ho, chit dém, tén)
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3. Ping ky Khai tir (ma ho so 1.000656)
3. 1. Ndi dung quy trinh ' _

Budc 1: Nguoi o0 yéu ciu ding ky khai tir tray cip Cdng dich vu cdng quéc gia
(https://dichvucong.gov.vn) hodc Cong dich vu cOng thanh phé Hai Phong
(https://dichvucong.haiphong.gov.vn) dang nhap tai khoan, xéc thyc dinh danh dién
tir 38 x4c dinh ding nhan than ngudi c6 yéu cau dang ky ho tich -> chon dich vu
cong tryc tuyen -> chon UBND cép x3 c6 thdm quyén giai quyét -> chon thu tuc
"&ing ky khai tr". '

Truong hop ngudi dan chua cb tai khoéan trén Céng Dich vu cbng quéc
gia/Céng dich vu cong thanh pho phai thuc hién déng ky tai khoan theo huéng dén
trén Céng Dich vu cong quéc gia/Cong dich vu cong thanh phb. |

Ngudi ¢6 yéu cdu ding ky khai tir cung chp thong tin trén biéu mau dién tir
tuong tac dang ky khai tir ban hanh kém theo Thong tu s6 01/2022/TT-BTP; thuc
hién thao téc tai 1én (upload) cac gidy to, hd so theo quy dinh tai Muc 2 quy trinh
nay. Hoan tt viéc ndp ho so ding ky khai tr tryc tuyén.

Trudng hop Cbng Dich vu cong quéc gia, Céng dich vu cong thanh phé bao
dam két néi véi Co s& dit liéu qudc gia vé dan cu dé khai thac cac trudmg thong
tin cia cdng dan cd trong Co so dir liéu quéc gia vé dan cu sé& thuc hién dich vu
khai thac thong tin cong dén tir Co s¢ dif litu qudc gia vé dan cu trén co sd sb
dinh danh ca nhén, ty dong didn vao biéu méu dién tir tuong tac trén Céng dich
vu cong.

Buéc 2: Cong chiuc BS phan mét ctra ¢o trach nhiém kiém tra tinh chinh
xé4c, ddy du, thong nhét, hop 18 clia ho so.

- Trudmg hop hd so ddy du, hop 1€ thi chuyén hé so ding ky khai tir dé
cong chirc tu phap ho tich xr 1y. Truong hop tiép nhén hd so sau 15h00 ma khong
thé giai quyét ngay thi ¢6 Phiéu hen, tra két qua cho cong dén trong ngay lam viéc
tiép theo.

- Truémg hop hé so chua ddy du, hop 1€ thi c6 van ban hudng dan ngudi
yéu cau bo sung, hoan thién hd so, néu 1o loai gidy t0, ngi dung can b6 sung dé

ngudi c6 yéu ciu bd sung, hoan thién. Sau khi ho so dugc bb sung, chuyén lai
hé so dang ky khai tir d& cong chirc t phap ho tich xtr 1y.

- Trudong hop ngudi ¢d yéu cau ding ky khai tir khong b6 sung, hoan thién
duoc hd so thi bao cao Trudng B phan mot cira ¢4 van ban tir choi gidi quyét
yéu cau dang ky khai tur.

Buée 3: Cong chirc tu phép ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 1é ciia céc thong tin trong hd so, gidy to, tai liéu dinh kém).
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‘- Trudng hop hd so cin bd sung, hoan thién hodc khéng du didu kién giai
quyét, phai tir chéi thi giri théng bao v& tinh trang ho so toi B phén mdt cira dé
thong bao cho ngudi nop hd so - bd sung, hoan thién hd so.

- Néu théy diy di, hop 1¢, ding quy dinh thi thyc hién viéc ghi vao S ding
ky khai tir, cAp nhét thong tin dang ky khai tr trén Phin mém ding ky, quén 1y hd
tich dién tir ding chung, luu chinh thae.

Budc 4: Cong chic tu phap ho tich in Trich luc khai tr, trinh Lanh dao
UBND ki, chuyén B phan mét ctra d3 tra két qua cho cong dan.

Budc 5: Cong dan kiém tra thong tin trén Trich luc Khai tir, trong S6 dang ky
Khai i, ky Sb déing ky khai tir, nhén Trich luc khai tir.

Luu y: Néu nguoi c6 yéu ciu dang ky khai tir c6 yéu cau cap Trich luc khai
tir dién tir thi cong chic W phap hd tich tham muu thuc hién theo quy dinh tal
ihoan 3 Didu 14 Thong tr sb 01/2022/TT-BTP, chuyén tra két qua 1 Trich lye
\hai tir dwoe ky s6 cho ngudi 6 yéu cau sau khi hoan thanh Buéc 5.

3. 2. Thanh phin hd so PKKT dién tir: |

_ Bidu mau ho tich dién tr tuong téc dang ky khai tir ban hanh kém theo
Thong tw s 01/2022/TT-BTP (do ngudi yeu chu cung cép thong tin/khai théc
théng tin tir Co s& dit liéu quéc gia vé dén cu).

- Ngudi co yéu cAu tai 1én ban chup cac gidy to sau:

+ Gihy béo tir hogc gidy tos thay thé Gidy bao tir do co quan co thAm quyén cap.

+ Gidy to, tai ligu, chimg cir do co quan, t4 chirc c6 tham quyén cép hodc xéc
nhan hop 1& chimg minh sy kién chét dbi véi truomg hop ding ky khai tir cho ngudi
chét da 1au, khong co Gidy béo tir hodc gidy to thay thé Gidy bao tir.

+ Vin ban Gy quyén hop 18 theo quy dinh ca phap luét trong trudng hop Uy
quyén thyc hién viéc ding ky khai tir.

+ Gidy to tuy thén trong truomg hop khong st dung Thé CCCD, Gidy t&
ching minh théng tin vé noi cur tra. Truong hop

Trudng hop Céng Dich vu cOng qudc gia, Cdng dich vy cong thanh phé da
Két ndi khai thac dugc dit lidu tir Co s& dir ligu quéc gia vé dan cu thi su dung
théng tin da co trong Co s¢ dit liéu quéc gia v& dan cu khong phai tai giéy to
trong tmg 1én.

* Luu ¥

_ Ban chup céc gidy t& gui kem theo 16 so dang ky khai tir truc tuyén phai bio
dam 1o nét, day du, toan ven vé ndi dung, 12 ban chup béng may anh, dién thoai
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hodc dugc chup, dugc quet bing thiét bi dién tr, tir giéy tor dugc cép hagp 1€, con
gia tri su dung;

- Truong hop gidy to, tai liéu phai gl kém trong hd so ding ky khai tir truc
tuyén da c6 ban sao dién tir hodc da cd ban dién tir giky t& ho tich thi ngudi yéu ciu
duge str dung ban dién i nay.

_ Khi ti co quan ding ky ho tich nhén két qua (Trich luc khai tw/ban sao
Trich luc khai tir) ngudi c6 yéu cau dang ky khai tir xuét trinh Gidy t& tuy thén, ndp
ban chinh cc gidy t& theo quy dinh trlr truong hop d4 tai 1&n ban sao dién tir cac gidy
tonay.

3. 3. Thoi han gii quyét: Ngay trong ngay tiép nhan hd so, trudng hop
nhan hd so sau 15 gié ma khong gidi quyét dugc ngay thi trd két qua trong ngay
lam viéc tiép theo. Truong hop cAn xac minh thi thoi han giai quyét khdng qué
03 ngay lam viéc.

3.4, Lé phi:
- Mién 18 phi d5i véi truong hop khai tir ding han, ngudi thudc gia dinh co
cdng vdi cach mang; ngudi thude hd ngheo; nguol khuyét tat.
- Ding ky khai tir khong ding han: 8.000 ddng.

3, 5. Cin ct phép 1y

- Luat Ho tich nam 2014,

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat HO tich; -

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s& dir lidu hd tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s 45/2020/ND-CP ngay 08/4/2020 cia Chinh phu vé thuc hién
thu tuc hanh chinh trén moi truong dién tu;

- Quyét dinh sb 06/QD-TTg ngay 06/01/2022 cia Thi twéng Chinh pht phé
duyét D& 4n “Phat trién tmg dung dit 1iéu dan cu; dinh danh va xéc thuc dién tu
phuc vu chuyén d3i sb quéc gia giai doan 2022 - 2025, tAm nhin dén ndm 2030”;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi
tiét thi hanh mét sb diéu cua Lugt Hé tich va Nghi dinh s& 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pht quy dinh chi tiét mot s dieu va bién phép thi hanh Luét
Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phap quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh 56 87/2020/ND-CP ngay
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28/7/2020 cta Chinh phii quy dinh vé Co so dir liéu ho tich dién tir, dang ky hd
tich truc tuyén; ,
- Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctia B4 Tai chinh huéng din
v& phi va 18 phi thudc tham quyén quyét dinh ciia Hoi dong nhén dan tinh, thanh
phé truc thude Trung wong;
- Thong tu s6 281/2016/TT-BTC ngly 14/11/2016 quy dinh mirc thu, ché do
thu, ndp, quan ly va sir dung phi khai théc, sir dung thong tin trong co s& dif lidu
'hé tich, phi xac nhén ¢6 quéc tich viét nam, phi xdc nhan 1a nguol géc Viét
Nam, 1€ phi quéc tich.
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BIEU MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI TU
I. Thong tin vé ngwdi yéu ciu diing ky khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhén;

(3) Gidy to tuy than: Loai gidy t& su dung (CCCD/CMND/Ho chidw/Gidy
t& hop 1€ thay. thé); s6, ngay, thang, nam cép, co quan cip; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/no1 tam tri/noi dang sinh séng);

(5) Quan hé véi ngudi dugc khai t.

I1. Théng tin vé nguoi duge ding ky khai tir

(6) Ho, chir dém, tén; |

(7) Ngay, thang, nam sinh (tich biét riéng 03 trwomg thdng tin ngay, thang, ndm);
(8) S dinh danh c& nhén;

(9) Gidy to thy than Loai glay to su dung (CCCD/CMND/HO chleu/Glay
td hop 1€ thay thé); s6, ngdy, thang, ndm cép, co quan cép; ban chyp dinh kém;

(10) Noi cu tra cudi cling (noi thuong tri/noi tam tru/noi dang sinh séng);

(11) Tho gian chét: gior, phut, ngay, thang, nim (tach biét riéng cac trudomg
théng tin gid, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua x4c dinh duoc/chu'a ro thi dé trong);

(14) Giy béo tir/Gidy t& thay thé gidy bao tr: s6, ngdy, thing, nam cap, co
quan cép (tach biét riéng cac truorng thong tin sd, ngay, théng, ndm, co quan cap,
c6 chi thich néu khéng c6 thi dé trong);

(15) Dé nghi cap ban sao:

o Co

S lrong ban sao yéu cau: ...

o Khong

(16) Hb so.dinh kém theo quy dinh.

* Nguol yéu cdu cam doan cac thong tin cung cép la ding sy thét va chiu
hoan toan trach nhiém trudc phap luéat vé ndi dung cam doan ctia minh.

* Biéu mau dién tr twong tac ghi nhén thoi gian (glor phut, gidy, ngay,
thang, ndm) hoan tat viéc cung cap thong tin; ngudi yéu chu trudc d6 da ding
nhap vao hé thdng, thuc hién xéc thuc dién tur theo quy dinh.
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~ Ngudi yéu ciu dang ky khai tir nhén Trich lyc khai tir (ban chinh) truc tiép

tai co quan dang ky ho tich.
Béan dlen tir s€ tu dong gu1 vé dia chi thu dién tir/thiét bi sd/dién thoai ca
ngudi yéu ciu sau khi di hoan tht thi tuc ding ky khai tir tai co quan ding ky ho tich.
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BIEU MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU
1. Théng tin vé ngwdi yéu ciu ding ky khai tir

(1) Ho, chit dém, tén;

(2) Sb dinh danh c4 nhan;

(3) Gidy t& tity than: Loai gidy to sit dung (CCCD/CMND/H$ chiéu/Gidy
t& hop 1é thay thé); s6, ngay, thang, nim cép, co quan cép; ban chup dinh kém;

(4) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé vdi ngudi duge khai tr.

II. Théng tin v& ngwdi dwge ding ky khai tir

(6) Ho, chit dém, tén; '

(7) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Sé dinh danh cé nhén;

(9) Gidy to tuy than Loai gidy t& su' dung (CCCD/CMND/HO chiéw/Gidy
t& hop 1€ thay thé); s, ngay, thang, nim cép, co quan cép; ban chup dinh kém;

(10) Noi cu tra cudi cling (noi thuong tri/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gioy, phiit, ngdy, thang, ndm (tdch biét riéng cac truong
théng tin gi¢, phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhén chét (06 chi thich: néu chua xéc dinh duoc/chura d thi dé trong);

(14) Gidy bao ti/Gidy to thay thé glay bao tr: s6, ngdy, thang, nim cap, co
quan cip (tach biét ri€ng cac truorng thdng tin sb, ngay, thang, nim, co quan cp;
c6 cha thich néu khéng c¢6 thi dé tréng);

(15) D& nghi cép ban sao:

nCo

S luong ban sao yéu cu: ...

o Khoéng

(16) H so dinh kém theo quy dinh.

* Ngudi yéu ciu cam doan céc thong tin cung cip 13 ding su thét va chiu
. hoan toan trach nhiém trudc phép luat vé ndi dung cam doan ctia minh.

* Bidu mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay,
thang, ndm) hoan tat viéc cung cap thong tin; ngudi yéu cau trude 6 di déng
nhép vao hé théng, thuc hién xac thuc dién tir theo quy dinh.
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Ngudi yéu chu dang ky khai tir nhn Trich lyc khai tir (bén chinh) truc tiép

tai co quan ding ky ho tich.

Béan dlen tr s& tr dong gul vé dia chi thu dién tir/thiét bi sd/dién thoai cla |

ngudi yéu ciu sau khi d hoan tit thi tuc dang ky khai tir tai co quan ding ky ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic 14p - Tw do - Hanh phiic

T& KHAI DANG KY KHAI TU

Ho, chir dém, tén ngudi yéu CAUL oo oo eee e ereeee s sses oo s
S8 dinh danh €A TMAN: ........ooerivvvesiesevesseeesessssesessese s e sosss s s
Gily 10 tY thANT @) oo ecsr s s
NOL CU TS C oo esssees e eres oo ss s s SRRt e R
Quan hé V6 NEUITE A8 ChEL: ..ot
D& nghj co quan ding ky khai tir cho ngudi ¢ tén dwéi diy:

Ho, chil @8I, T8N: ....o.oveeiuiiiinii it s
NEAY coovverererenrireeiiririnins thANE ...covvvrereerrrreecneeinins NAM SINN. Lo
Gidl tinh: oo DAN1OC: . c.vvereeerrrereersseieeeas QUEEC tiEh: oo
S5 dinh danh CA TAN: ........ooomrrvceissereses e esecsesesecssmsesssansessssssss b s
Gy 8 B TBAN: @ oo s
NOi Ut CUST CUNE: @) oo s
P3 chét vao NC: oo 4 T phit, ngay .......... thang ... DM ...
N L G oo eeeeee s oo eres e seseree e 858 L 281 AR SESEEEEEER
NGUYEN TAIL CRELL 1oeeerereerceeesssessssssss s e e
S6 Gidy béo ti/ Gidy to thay thé Gidy bao tir: @ .. o
......................................................................................................... cip ngay ... thang ...... ndm ...........

T6i cam doan nhitng ndi dung khai trén ddy 14 ding sy thét va chiu trach nhiém truéc
phép ludt v& cam doan cta minh.

Lam tqi: ..o ,ngay ... thang ..... RAM. covvrcrr
Nguwdi yéu clu
(Ky, ghi 10 ho, chir 4¢m, t€n)

1
i

Pé nghj cip ban saoc®: C6 D, Khéng L]
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Chu thich:

(M Ghi 16 tén co quan dang ky khai tir.

- @ Ghi thong tin vé gidy to thy than nhu: hd chiéu, chimg minh nhin din hodc
gidy to hop 1¢ thay thé (vi du: Chimg minh nhén dan s 001089123 do Céng an thanh
phé Ha Noi cp ngay 20/10/2004)..

) Ghi theo noi ding ky thudng trd; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam trd; truedmg hop khéng c6 noi ding ky thudng trd va noi dang ky
tam trd thi ghi theo noi dang sinh séng

) Néu ghl theo Gidy béo i, thi gach cum tir “Gidy t& thay thé Gidy béo ti”;

néu ghi theo sb Gidy to thay thé Gidy bao tir thi ghi 16 tén, sb gidy to va gach cym tir
“Glay bao tir”; trudng hop khong co thi muc nay dé trbng

) P& nghi d4nh ddu X vao 6 néu cb yéu chu cép ban sao va ghi & s6 luong.
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4. Lién théng: Pang ky khai sinh - cip thé bao hiém y té cho tré em
dwéi 6 tudi

4.1. N¢i dung quy trinh
Buére 1: Nop ho so

- Nguéi ¢6 yéu ciu truy cép Cbng dich vu cong qudc gia (dia chi:
https:/dichvucong.gov.vn) hogdic -Cdng dich vu cong thanh phd (dia chi:
https://dichvucong.haiphong.gov.vn) ding nhdp tdi khoan, x4c thuc dinh danh
dién tir d& x4c dinh déing nhan than ngudi c6 yéu cau ding ky hd tich -> chon ndp
hd so truc tuyén -> chon UBND cép x4 c6 thAm quyén ding ky khai sinh -> chon
lién thong thi tuc hanh chinh (TTHC): Pang ky khai sinh, cip thé bao hiém y &
cho tré em dudi 6 tudi ->. |

Truong hop nguoi din chua co tal khoan trén Céng dich vu cong qudc
gia/Cdng dich vu cong thanh phd phai-thuc hién ding ky tai khoan theo hudng din
trén Céng dich vy cong quéc gia/Cdng dich vy cong thanh pho.

- Ngudi ¢ yéu ciu cung cép thong tin trén biéu mu dién tir tuong tic ding
ky khai sinh ban hanh kém theo Thong tu s6 01/2022/TT-BTP; tai 1én (upload) cac
gidy t0, hd so theo quy dinh tai muc 2 quy trinh ndy; ndp phi, 1¢ phi (néu thude
trurdng hop phai ndp 18 phi ddng ky khai sinh) thdng qua chirc néng thanh toan truc
tuyén tich hop trén Céng dich vu cong. Hoan tht viéc ndp hd so.

Trudng hop Céng Dich vu cong qubc gia, Cong dich vu cong thanh phé béo
dam viée x4c thuc dinh danh dién tir, két nbi véi Co s& dir lidu quéc gia vé dén cu
dé khai thac cac trudmg thong tin cla cdng dén ¢ trong Co s& dit ligu qudc gia vé
dan cu s thuc hién dich vu khai thac théng tin cong dén tir Co s¢ dit ligu quéc gia
v& dan cu trén co s& s& dinh danh c& nhén, tr déng dién vao biéu miu dién ti
tuong tac trén Cbng dich vu cong.

Budée 2: Tiép nhén hé so

Cong chirc B phén mét cira ¢ trach nhiém kiém tra tinh chinh xéc, déy
du, théng nhét, hop 1€ cua ho so.

2.1. Trudmg hop hé so ddy du, hop 18 thi chuyén hd so ding ky khai sinh dé
¢ong chic tu phap hé tich xir Iy trén Phin mém. Trudng hop tiép nhan hd so sau
15h00 ma khong thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dén
trong ngay lam viéc tiép theo.

2.2. Trudng hop hd so chua ddy di, hop 18 thi ¢6 van ban hudng dan ngudi
yéu cau bd sung, hoan thién ho so, néu 13 loai gidy to, ndi dung cn bd sung dé
ngudi ¢d yéu ciu bd sung, hoan thién. Sau khi hé so duoc bd sung, hoan thién
thi chuyén hd so dé cong chirc tu phap h¢ tich xi 1y.
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2.3. Trudmg hop ngudi c6 yéu cAu khong bd sung, hoan thlen dugc hd so thi
béo céo Trudng bd phdn mdt clra c6 van ban tir chéi giai quyét yéu cau.

- Budce 3: Giat quyet hd so

3.1. Cong chirc tu phap ho tich t1ep nhan hd so thuc hién lién thong do B9
phan mét cira chuyén dén tir Phan mém, thuc hlen thdm tra hd so (thdm tra tinh
théng nhét, hop 1 cia cic thong tin trong hd so, gidy to, tai lidu dinh kém cta timg
TTHC lién thong).

- Truong hop hé so cin bd sung, hoan thién hoac khéng du diéu kién g1a1
quyét, phai tir chéi thi g thong bao vé tinh trang hd so t&i B phan mot cira dé
théng bao cho ngudi nop hé so.

- Néu thiy diy db, hop 1€, ding quy dinh thi thyc hién v1ec ghi vao S diing
ky khai sinh, cip nhét thong tin déng ky khai sinh trén Phén mém dang ky, quan ly
hé thh dlen tr dung chung, hru chinh thitc va chuyén thong tin dén Co so dir lidu
quoc gia vé dan cu dé 14y sé dinh danh ¢4 nhan.

3.2. Sau khi Co s6 dit liéu quéc gia vé& dan cu tra vé s6 dinh danh ca nhén,
cong chirc tu phap ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén Bo
phan mot cura tra két qua ding ky khai sinh cho cong dén (néu cong dén cé nhu
cAu nhan ngay két qua ding ky khai sinh).

3.3. Céng churc tu phép hé tich truy cap Phin mém dang ky, quan 1y ho tich
dién tr ding chung théng qua chic ning tién ich cung cap trén Phdn mém chon
mi co s& kham chita bénh ban d4u, lya chon thong tin v& nguol gidm ho Va hinh
"~ thirc nhan thé bao hiém, kich chuyén co quan Béo hiém x3 hoi cip huyén dé cép thé
bao hiém y té cho tré.

34, Trong thoi han 05 ngay 1am viée, k& tir ngay tiép nhan yéu cau cap thé
bao hiém y t& do Hé théng thong tin ding ky va quan 1y ho tich chuyén den
cbng chuc cia Bao hiém x3 hoi chp huyén kiém tra théng tin va thuc hién cép
thé bao hiém y té cho tré.

Co quan Bao hiém xi hoi cap huyén tra thé bao hiém y t& kém theo mdi
truong hop 01 T khai tham gia, didu chinh théng tin bao hiém x& hoi, bao hlem
y t& (mau TK1-TS) va 01 Danh sach bién dong thanh vién ho gla dinh (Mau s6
01-BD) cho Uy ban nhan dan cp x4 tra cho cong dan. Viéc chuyén tra thé dugc
thuc hién thong qua dich vy buu chinh.

Trudng hop hd so cin x4c minh thi thdi gian giai quyét dugc kéo dai thém
nhung khong qué 02 ngay lam viéc.

- Budre 4: Tra két qua
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Cong dan kidm tra théng tin trong Gidy khai sinh, S& dang ky khai sinh
cung cong chirc tu phap hd tich ky tén trong S dang ky khai sinh, ky tén vao To
khai tham gia bao hiém (miu TK1-TS) nhén Gidy khai sinh, Thé bao hiém y té
cua tre.

4.2. Thanh phin hd so: |

- Biéu mau ho tich dién tir twong tac ding ky khai sinh ban hanh kém theo
Thong tu s& 01/2022/TT-BTP (do ngudi yéu ciu cung cép thong tinkhai théc
thong tin tir Co s dit lidu quéc gia vé dan cu).

- Nguoi co yéu cdu tdi lén ban chup cdc gidy 1o sau:

+ Gidy chtmg sinh, trudng hop khong ¢ Gidy ching sinh thi nép vén ban cia
ngudi 1am chimg x4c nhan ve viéce sinh, néu khong c6 ngudi lam chimg thi phai 6
gidy cam doan vé viéc sinh;

+ Vin ban xac nhén cla co sé y té d thyuc hién k¥ thuat hé trg sinh sén cho
viéc mang thai hd, trudmg hop khai sinh cho tré em sinh ra do mang thai ho.

+ Vin ban Uy quyén (dugc chimg thuc) theo quy dinh cuia phép luét trong
trudmg hop Uy quyén thuc hién viéc dang ky khai sinh. Trudng hop ngudi di dang
ky khai sinh cho tré em 13 8ng, ba, ngudi than thich khéc thi khong phai c6 van ban
ty quyén ciia cha, me tré em, nhung phéi théng nhét véi cha, me tré em vé ndi dung
khai sinh.

+ Gidy to tuy than, Gidy ching nhén két hon cla cha me tré (néu cha me tré
da dang ky két hon), Gidy t& chimg minh thdng tin vé noi cu tni. Truong hop di
khai théc duge thong tin tir Co s& dit liéu qudc gia vé dan cur thi khong phai tai 1én.

* Luu ¥:

- Ban chup céc gidy t& giri kém theo hd so lién thong truc tuyén phai bao dam
16 nét, day di, toan ven vé ndi dung, 12 ban chup bing may anh, dién thoai hodc
duoc chup, dugc quét bang thiét bi dién tir, tir gidy t& dugc cép hop 1€, con gia tri
st dung; néu 1a gidy to do co quan cd thim quyén nudc ngoai cdp thi phai dugc
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dugc
mién hop phép hda lanh sy. ‘

- Trudmg hop gidy to, tai lidu phai giri kém trong hd so lién théng truc tayén
d3 cd ban sao dién tir hodc dd c6 ban dién tir giéy t& ho tich thi ngudi yéu chu duge '
sir dung ban dién tr nay.

- Khi téi co quan ding ky hé tich nhan két qua nguoi ¢d yéu cau dang ky khai
sinh phai ndp ban chinh Gidy chimg sinh, xuit trinh Gidy t& tuy thén, ban chinh
Gidy chimg nhan két hon (néu cha me tré d dang ky két hon) trir trudng hop da ti
1én ban dién tir Gidy chimg sinh, Gidy Gidy chimg nhén két hon.
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4. 3. Thii han giai quyét: Téi da 12 08 ngay 1am viéc. Trong do:

- UBND cép xa thyc hién dang ky khai sinh ngay trong ngay t1ep nhan hd
so yéu céu, truong hgp nhan ho so sau 15 glo ma khong gidi quyét duoc ngay
thi tra két qua khai sinh vao ngay lam viéc tiép theo.

- Co quan bao hiém cap huyén thyc hién cap thé BHYT trong thoi han 07
ngay lam viéc.

4. 4, L& phi:

- Bing ky khai sinh:

+ Min 18 phi déi véi truong hop khai sinh dung han, ngudi thudc gia dlnh cod
cbng voi cich mang; nguoi thudc hd ngheo; ngudi khuyét tat.

+ Diang ky khai sinh khdng ding han: 8.000 dbng.

- C4p thé bao hiém y té: mién 18 phi.

4. 5. Can ctr phip ly:

- Luat ho tich ndm 2014;

- Ludt Béo hiém y t& nim 2008; Lujt sira dbi, bd sung mot sb diéu cia Lujt
Bao hiém y té nim 2014;

- Luat Cu tri nam 2020;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luft ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thuc hién
thd tuc hanh chinh trén méi tredng dién tr;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co s6 dit lidu hd tich dién tir, ding ky hd tich truc tuyén;
Quyét dinh s6 06/QD-TTg ngdy 06/01/2022 cha Thit tuéng Chinh phi phé
duyét D& 4n “Phat tnen u'ng dung dit lidu din cu; dinh danh va xéc thyc dién tir
phuc vu chuyén dbi sb qubc gia giai doan 2022 - 2025, tAm nhin dén ndm 2030”;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 clia B§ Tu phap Quy dinh
chi tiét thi hanh mot s6 didu cita Luét ho tich va Nghi dinh s6 123/2015/ND-CP ngdy
15 thang 11 ndm 2015 cba Chinh pht quy dinh ch1 tiét mot sb diéu va bién phap thi
hanh Luat ho tich.

- Théng tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 ctia B
Tu phap, Bo Conganva By Y t huong dan thyc hién lién théng cac TTHC: Ding
ky khai sinh, dang ky thuong tra, cp thé Bao hiém y té cho tré em dudi 6 tudi;
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- Théng tu s6 55/2021/TT-BCA ngay 15/5/2021 cia B Cong an quy dinh
chi tiét mdt s didu va bién phap thi hinh Luét Cu tri.

- Quyét dinh s: 505/QD-BHXH ngay 27/03/2020 ctia BHXH Viét Nam.

- Quyét dinh sb 27/2022/QD-UBND ban hanh Quy ché phbi hop thyc hién
lién thong céac tha tuc hanh chinh: Péang ky khai sinh, ddng ky thudng tra, cap
thé bao hiém y té cho tré em dudi 6 tudi; Ding ky khai tir, x6a déng ky thuong
tr, hudmg ché dd tir tudt/hd tro chi phi mai tAng/hudng mai tang phi trén dia ban
thanh phé Hai Phong. ‘

4. 6. Yéu chu, diéu kién thuc hién:

- Viéc ding ky khai sinh cho tré em duéi 6 tudi thudc thdm quyén gidi quyét
ciia Uy ban nhén dan cip x3; '

- Céc co quan ¢6 thAm quyén thuc hién lién thong céc thu tuc hanh chinh phai
cling thuc dia ban mot huyén trén dia ban thanh phé.
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BIEU MAU HO TICH DPIEN TU' TUONG TAC PANG KY KHAI
SINH

I. Théng tin vé ngudi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) Sé dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy t& su dung (CCCD/CMND/HO chiéu/Gidy
t& hop 16 thay thé); sd, ngay, thing, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudmg tri/noi tam tri/noi dang sinh soéng);
(5) Quan hé véi ngudi duge khai sinh. |

I1. Théong tin vé ngudi duge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét ri€ng 03 truong thong tin ngay, thang,
nim sinh; hé théng ty dong chuyén ndi dung tir sb sang ghi bang chi);

(8) Gidi tinh;
(9) Dén toc;
(10) Qudc tich;

(1 1) Noi sinh (gdm céc trudng thong tin tach biét neng theo dia danh hanh
chinh: s& nha; dudong/phé; thon/to/ban/ap, x4, phuong, thi trén; quén, huyén, thi
xd, thanh pho thudc tinh, thanh phé thudc thanh phé truc thudc Trung uong;
tinh, thanh phé truc thude Trung uong);

(12) Qué quan.

III. Thong tin vé ngudi me cha ngwdi dwee khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(15) Sé dinh danh ¢4 nhan;

(16) Gidy to tuy than: Loai gidy t& su dung (CCCD/CMND/HO chiéu/Gidy
to hop 1€ thay thé); s, ngdy, thang, nim cép, co quan cép; ban chyp dinh kém;

(17) Dan téc;

(18) Québc tich;

(19) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng).
IV. Théong tin vé ngudi cha ciia ngwoi dwge khai sinh

(20) Ho, chit dém, tén;
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(21) Ngay, thang, nim sinh (tach biét iéng 03 tnrong théng tin ngdy, thang, nim);

(22) S6 dinh danh c4 nhan;

(23) Gidy t& thy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy
t& hop 1€ thay the); so, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(24) Dén tdc;

(25) Quéc tich;

(26) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh sbng);

(27) D& nghi cép ban sao:

oCoéo

S6 lugng ban sao yéu cau: ...

a Khdng

(28) Hb so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cic thong tin cung cép, noi dung dé nghi dang
ky khai sinh cho tré em 1a ding sy that, da c6 su thoa thuan nhat trf cia cha, me
tré theo quy dinh phap luét va chiu hoan toan trach nhiém trudc phap luat vé 1n6i
dung cam doan cua minh.

* Biéu miu dién tr tuong tac ghi nhin thoi gian (gio, phut, gidy, ngay,
thang, ndm) hoan tat viéc cung cip théng tin; ngudi yéu cau truée d6 di ding
nhap vao hé thong, thuc hién x4c thuc dién tir theo quy dinh.

Ngudi yéu ciu ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& tu ddng giri vé dia chi thu dién tir/thiét bi s6/dién thoai cla
ngudi yéu cau sau khi d3 hoan tat thil tuc déing ky khai sinh tai co quan ding ky ho tich.
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CONG HOA XA HQI1 CHU NGHIA VIET NAM
Dée ldp - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gii: I
~ ~ [ i b A i
Ho, chir d¢m, tén nguroi yeu cau: ................ rerreereenes e be s st e b e s a e e eas Presreesrere e s e eresan s nas
NOL G EET @ oo ves e vetaosesesseesssaassebres s sebasEease s ees b s s aobbabaEa L em b ma s e s R b e bRt
GHAY 10 1Y thAN ).iieeeeeeeeeeceresesessaessisiasssses e R
Quan hé v&i ngudi duge Khai SINNE ..o
A . w - P . , A

P& nghi co quan ding ky khai sinh cho nguwdi dwéi day:

HO, CHIEF @I, EBII: .eoviisiireer et
Ngay, thdng, nim sinh: ..o, ghi AN Chil: .o
Giditinhi...oooeceiierinens DAN tOC e ivveerrerireereerssaens QUOC LICH: e
NOE ST B oo ee s bets e eeeaeeeseasess s s b saRee s R s e s ee e s e R A sadase e s b s RS Rn RSO RO OB e SRR RR AT bbbt s 0
QUE QUAIL 1vorereeeemnereessarrmessasteesesesesseson s 680 R LT TSR s
Ho, chir dém, tén ngwdi me: OO T OO OTOPROOOY
NET SN s eess s s saanes DAN tACvnveerreeemrenes QUOC HCh: .eoverrvecrreiensreeereeseenenene
NOL G U @Y oo eveeee et svesreessaesseseresess b s s s s s es s e A e s eEre s g s sacae P e R SRS S s RS AR T AR T bbb n RS et s
Ho, chir dgm, t&n ngudi chas ...
NEM SINH Goreesereres e reveenesasans | L1 R 0] T QuoC tich: (e
NNOT CU 0 @) oot e eeeeseseeeeeseeasens e b s es s e s e e e b g es e SR e RS e AR R RS R TR a R s st b

Téi cam doan ndi dung dé nghi ding ky khai sinh trén déy la ding sw tht, duoc sy théa thudn
nhét trf ciia cac bén lién quan theo quy dinh phap ludt.
T4i chiu hodn toan trich nhi¢m truéc phép luat vé ndi dung cam doan cia minh.

Ngudi yéu chu
(Ky, ghi rd ho, chit dém, tén)-

Dé nghi cip ban sac®: Co [, Khong []
Sé lugng:....... ban '

Chu thich:
(1YGhi 16 tén co quan ding ky khai sinh.

A
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@ Ghi theo noi ding ky thudng tri; néu khéng c6 noi ding ky thuémg trit thi ghi theo
noi ding ky tam tru; trub’ng hep khéng cb noi dﬁng ky thudng trid va noi déng ky tam tri thi
ghi theo noi dang sinh song

(3} Ghi théng tin vé gidy to tlty than cua ngudi di dang ky, ghi 18 s, co quan'cép, ngay
cap ho chiéu, chimg minh nhan dan hoic gidy tcr hop 1€ thay thé (¥i du: Ching minh nhan dén
s0 001089123 do Cong an thanh pho Ha Noi cp ngay 20/10/2014).

) Trudmg hop sinh tai co sd y té thi ghi 16 tén co s& y té va dia chi tru s& co s y té 86.

Vi du: - Bénh vién Phu san Ha N§i, dudng La Thanh, phudng Ngoc Khénh, quan Ba
Dinh, Ha N1

- Tram y t& xd Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudmg hop sinh ra ngoai co s&'y t¢ thi ghi dia danh cia 03 cdp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

) Ghi dy du ngay, thang sinh clia cha, me (neu cd).

(6) D& nghi dnh ddu X vao 6 néu c6 yéu cau cAp ban sao va ghi 13 s lugng,

'
b amrms m Am o ey e P b e SRS Ty — 4
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Ghi chit:

! Vit bing chit in hoa, di diu,

2 Ghi ré xd/phudng, huyén/quén, tinh/ thanh phé tryc thuge Trung vong.

3.4 Trudmg hop ¢6 noi thudmg tri va noi tam tra thi ghi ¢a hai noi.

5 Ghi r& |4 chimg minh nhan dan hay hd chiéu.

¢ Bbi véi ngudi d4 tirng 12 quan nhan tai ngfi, céng chire, cong nhén qubc phong, quan nhén du bi, dan
quéan tr v& thi ghi 16 chirc vu trong thoi gian phuc vy trong quén ddi.

7 Phleu Iy lich tw ph:ip s6 1 13 Phiéu ghi céc 4n tich chua duge xéa va khong gtu c¢éc an tich da dugce
x6a; thong tin vé cidm dam nhiém chirc vy, thanh 1ap, quéan ly doanh nghiép, hop tac xa chi ghi vao
Phiéu 1y lich tw php sé 1 khi ¢4 nhén, co quan, t§ chire ¢6 yéu cau.

Phiéu 1y lich tw phap sb 2 12 Phiéu ghi diy dii céc 4n tich, bao gdm 4n tich da dugc x6a va &n tich
chira duge x6a va thong tin vé cAm dam nhiém chire vy, thanh 14p, quan 1y doanh nghiép, hop tdc xa.
Ghi chu:

3 Ho va tén ngudi duge iy quyén hodic ciia cha/me ngudi chua thanh nién; ghi bing chir in hoa, di
dau. ‘

4 Ghi rd xa/phudng, huyén/quén, tinh/ thanh phé tryc thude Trung vong.

3 Ghi 13 dia chi dé tién lac khi cin thiét.

4 Ghi 15 14 chirng minh nhén dan hay h¢ chiéu,

$ Ghi 6 mbi quan hé trong trudng hop ngudi duge y quyén 14 cha, me, vg, chéng, con ctia ngudi ty
quyén; trong trudng hop ndy khéng cin cd van ban iy quyén.

6 Ghi 13 trong trudng hop c6 vin ban iy quyén.

7 Ghi bing chif in hoa, di déu.

8 Truomg hop ¢6 noi thudng tra va noi tam tri thi ghi ¢ hai noi.

10 Trudmg hop 13 ngudi chura thanh nién dudi 14 tdi thi khéng phai ghi ndi dung nay.

Il K¢ khai qud trinh cw tri, nghé nghiép, noi lam viée tir khi tir 14 tudi trd 1én.

12P4i voi ngudi da timg 1a quan nhan tai ngdi, cong chirc, cong nhin quéc phong, quan nhin dy bi, dan

quén tu vé thi ghi rd chirc vy trong thoi gian phuc vu trong quén doi.

Ghi chu:

S Viét béng chir in hoa, dii dau,

6 Ghi r& x@/phudng, huyén/quan, tink/ thanh phd tryc thude Trung vong,
**Trudng hop c6 noi thudng trd va noi tam tri thi ghi ca hai noi.

S Ghi r3 1a chimg minh nhan dan hay hd chiéu.

§ P4i v ngudi da timg 13 quan nhan tai ngd, cong chirc, céng nhan qube phong, quén nhin dy bi, dan

g

quan tr vé thi ghi rd chirc vy trong thoi gian phuc vy trong quén doi.

7 Phiéu 1y Iich tw phép sb 1 14 Phiéu ghi c4c an tich chua dugce xéa va khong ghi cic 4n tich d3 duoc
x6a; thong tin v& cdm dam nhiém chirc vy, thinh 1&p, quin ly doanh nghiép, hop téc x& chi ghi vao
Phiéu 1y lich tu phap s& 1 khi ¢4 nhan, co quan, t4 chirc ¢6 yéu cau.

Phiéu 1§ lich tr phép sé 2 1a Phiéu ghi dy du cdc 4n tich, bao gdm 4n tich d4 dugc x6a va 4n tich
chua dugce x6a va thdng tin vé cAm dim nhiém chirc vu, thanh 14p, quan 1y doanh nghiép, hop tac xa.
Ghi chi: |

7 Ho va tén ngudi duge ly quyén hodic clia cha/me ngudi chua thanh nién; ghi bang chit in hoa, dt
dau.
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& Ghi 16 xd/phudmg, huyenfquan, tinh/ thénh phé tryc thuge Trung uong

3 Ghi 13 dja chi dé lién lac khi cén thiét.

4 Ghi r3 12 chimg minh nhin dan hay h¢ chiéu.

S Ghi ré méi quan hé trong trudng hop ngudi duge ty quyén 13 cha, me, vg, chdng, con clia ngudi by
quyén; trong trudmg hop ndy khéng cn c6 vin ban iy quyén.

¢ Ghi ré trong trudmg hgp c6 van ban uy quyen

7 Ghi bing chif in hoa, di dhu.

89 Truémg hop ¢6 noi thudng tri va noi tam trd thi ghi ¢ hai noi.

10 Trudng hop 12 ngudi chira thinh nién dudi 14 tudi thi khong phai ghi ndi dung nay.

1t K¢ khai qud trinh cu trd, nghé nghiép, noi 1am vic tir khi tir 14 tudi tré 1én.

124i véi ngudi d4 timg 13 quan nhén tai ngfi, cong chirc, cong nhin quéc phong, quan nhan dy bi, din
quén ty vé thi ghi 13 chire vy trong thoi gian phuc vy trong quén dgi.
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